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IlaciiopT 
(JjoHfla  o u e H Q H H b i x c p e ^ c x B 

No 
n/n 

KoHTponnpyeMbie pa3,qejibi (xeMLi) 
^HcnnnjiHHM* 

Koa KOHTpojinpyeMon 
KOMneTeHnnn ( H J I H ee 

HaCTH) 
HaHMeHOBaHHe 

oneHOMiioro cpê cTBa 
1 

Business Ethics OK - 3, OIIK-1, 
OriK-2, ^ 3 

KoiiTpojibHaa paooxa, 
TBopnecKHe 3ajiaHHH, 

2 
Writing Business Letters O K - 3 , OIIK-1, IlHCbMeHHaH paSoTa, acce 

3 

Applying for  a Job O K - 3 , O r i K - l , 
OnK-2.11 £-1 

PojieBaa nrpa, 
npe3eHTaHHH 

4 
Personal Professional 
Qualities 

OK - 3, o n K - i , 
onK-2, nits 

TBopnecKHe sa/ianHH. 
npoeKTbi, poneBbie nrpti 

5 

Writing a Resume O K - 3 , OIIK-1, 
O I I K - 2 , / ^ 

nncLMeHHaa pa6oTa 

6 

Postgraduate Study O K - 3 , OIIK-1, 
OnK-2 ,IJt-2 

npoeKTbi, npc3eiiTaiina, 

7 

Job Description O K - 3 , O n K - l , 
OnK-2 M S 

nncbMeHHaa paSoia, acce 

8 

Training Programmes O K - 3 , OIIK-1, 
OIIK-2, / / /J 

TBopnecKHe 3a;iaHHH, 
npoeKTbi, pojieBbie nrpbi 

9 

Interviewing Applicants O K - 3 , OIIK-1, 
OITK-2 tmc-Z 

npoeKTbi, npe^eirrauHa 

10 
Formulas of  Business 
Communication 

OK-3 ,OI IK- l , 
OITK-2 f  me-} 

C^ana H T O I X ) B O H 

KOHTpOJlbHOH paSoTbl, 
HToroBoe nopT(})OJiHO 

* HaHMeHOBaHHe T C M S I (pa3,aejia) H J I H T C M (pas/iejioB) Gepexca H 3 paSoneH nporpaMMbi T N C U H I L I H H B I . 



0(j)opMJieHHe K O M I U C K RA 3 A A A N H H Rim K O H T P O J I L H O H pa6oxsi 

K a ^ e ^ p a HHocTpami&ix H 3 L I K O B O r M Y 
(HaHMeHOBaHHe Kacjiejpu) 

K O M I I J I C K T 3 A / I A H M L /uni  KompojibiioH paGorbi 
n o /(HCHHiLTHHe denoeou uuocmpawibiu k3uk (amjiiiucKuu) 

Bapnain 1 
1. Ynompedume  zjiazo/ibt,  dauHbie e CKOOKUX,  U  Present Continuous: 
1. I see that you (wear) your new suit today. 
2. Listen! Someone (knock) at the door. 
3. The bus (stop) for  us now. 
4. Please, be quiet! The baby (sleep). 
5. The leaves (begin) to fall  from  the trees. 

ynompeounie znazojibt, damme a CKOOKUX,  e Past Continuous: 
1. When you telephoned, 1 (have) dinner. 
2. The baby (sleep) soundly when 1 went to wake him. 
3. She (talk) with Mr Smith when 1 saw her in the hall. 
4. The accident happened while they (travel) in the South. 
5. When I got up this morning, the sun (shine) brightly. 

3. ynompeounie z.uizojibi,  damme a CKOOKUX,  G Future  Continuous: 
1. I (wait) on the corner for  you at the usual time tomorrow morning. 
2. It probably (rain) when you get back. 
3. If  you come before  six, I (work) in my garden. 
4. At this time tomorrow afternoon  I (take) my final  English examination. 
5. If  we go there now, they (have) dinner. But if  we go later, they (watch) television. 

4. riocnuwbme zmizo.m e Post Continuous,  ynompeduo coonwemcmeywinue uudiiKamopbt  (ipe.\teuu: 
1. The child is sleeping now. 
2. Nina is having a lecture now. 
3. The family  is sitting at the table and having dinner. 
4. What are you doing tonight? 
5. The girl is looking for  her notebook. 
6. The students are preparing for  their exams. 
7. It is snowing hard. 

5. ynompeoume znazojibt, dumme a CKOOKUX,  e Present Perfect: 
1. I (speak) to him about it several times. 
2. We (learn) many new words in this course. 
3. He (make) that same mistake several times. 
4. I (hear) that story before. 
5. I am afraid  that I (lose) my car keys. 

6. ynompeoume zjtazojibi,  damme a CKOOKUX,  a Past Perfect: 
1. I was sure that I (see) the man before. 
2. I asked him why he (leave) the party so early. 
3. It was clear that he (give) us the wrong address. 
4. The teacher corrected the exercises which I (prepare). 
5. He knew that he (make) a serious mistake. 

BapiiaiiT 2 
1. ynompeSmne z.iazojibi,  dtiHiibte  A CKOOKUX,  <I  Future  Perfect: 
1. I am sure they (complete) the new road by June. 
2. He says that before  he leaves he (see) every show in town. 
3. By the time you arrive, I (finish)  reading your book. 



4. I (be) in this country two years next January. 
5. A year from  now he (take) his medical examinations and (begin) to practice. 

2. Hocmaebme nped.io.vceuuji  e ompuname.ibiiyio  u eonpocumejibiiyio  (/wp.Mbi: 
1. They have received a new flat  this year. 
2. She has been to Italy. 
3. They have already heard the news. 
4. 1 have known his father. 
5. He had worked at a plant before  the army. 
6. We had studied German before  we began to study English. 
7. She had written the letter by 5 o'clock. 
8. The children will have done their homework before  their parents come home. 
9. It will have stopped raining by noon. 

nocnuiGbme  ZIIMOJI  E ZJKIVHOM  nped.io.vceuuu  <S fast,  A unneM a Future  Perfect,  Future  Continuous  cdemtiime 
neooxodu.Mbie npeoOptnoeauiui a npuOamomto.w npedno.vcenuu: 

1. We were translating the text when you came. 
2. They were writing a dictation when 1 entered the classroom. 
3. The students were taking their exams from  9 till 12 o'clock. 
4. He was having a shower when the telephone rang. 
5. The boys were playing football  when it began to rain. 

4. Ifpoana.iuiupyunteynompeo.ienue  Modunbubix  ZMIZOJIOG  a cnedyiomux  Konmeucmax: 
1. Nick can run long distances. 2. He can speak many foreign  languages. 3. You can join our group. 4. 1 must excuse 
myself.  5. You mustn't park the car here. 6. The boy must see a doctor. 7. You may keep my book for  a week. 8. Drivers 
may go at 60 kilometers an hour here. 9. You may stay at your friends'  over the weekend. 10. It may be cold. Take your 
coat. 11. Jack shouldn't have laughed at John. 12. John ought to be more careful  in the future.  13. You needn't buy bread. 
We have some at home. 14. You needn't have done this. It was useless. 15. 1 have to take a taxi in order not to be late. 16. 
We had to wait as the manager was out. 17. Robert is to take his exams next month. 18. We are to meet at 5 o'clock. 

5. Ilepeeedume c/iedyiou(iie  npedno.wenun mi pyccKiiu  nsbiK,  oopiunun miu.utiiiue  no Moda.ibtibiu  ziaeoji  must: 
1. Her English is very poor, she must study very hard. 
2. They must spend more time on their English. 
3. You must help her in every way possible. 
4. We must learn at least ten new words every day. 
5. He must leave at once. 
6. The students must do their homework regularly. 
7. You must do this important work quickly. 

6. llanumunie  c. ie<)ywii{ue  npedjiooicemtn  a eoiipocumejibiiou  u ompunamejibnou tpop.nax: 
1. We must tell her this news. 2. He may smoke here. 3. She can speak English perfectly.  4. The students must translate the 
text at home. 5. We can go to the theatre tonight. 6. We shall be able to help them. 7. They had to wait for  a long time 8. 
His friend  couldn't get this book. 9. You were allowed to take this book home. 10. May 1 go home now? 11. They were 
allowed to come at four. 

7.  3aiwjwume nponyam ModaJibiibiMu  ZJUUOJUIMU  U.IU  ux iKeueaneHnumu: 
1. She ... play chess well. 2. ... 1 take your pen? 3. ... I ask you a question? 4. You not talk at the lesson. 5. He ... not 
speak English last year. 6. My sister ... not play the piano two years ago, but now she .... 7. You ... get this novel in our 
library. 8. 1 ... go to the library today to prepare for  my report at the conference.  9. ... you do me a favour? 

Hapuaur2 
1. 3(iMemime  « cnedyiomux npedjiODiceiiusix  deiicimumejibiibiu  sa.ioz cmpudume.ibnbiM.  Flepeeedume  nped.io.vieuuH 
nil  pyccKiiu  HSbuc 

1. The audience enjoyed the concert very much. 
2. The little boy cite the cake. 
3. The teacher corrects our exercises at home. 
4. They started a dancing class last week. 
5. Everybody will see this film  soon. 



6. The teacher returned our written work to us. 
7. Mr Smith will leave the tickets at the box-office. 
8. The students translate texts during the lessons. 
9. Mary took that book from  the desk. 

2. 3(iMeiiume  e aiedyioufux  npednomeuuHx cmpadamejibiibiu  ta.ioz deucmeumejibiibiM.  Uepeeedume npeO.io.meuiui 
mi pyccnuu iiibnc 
1. The entire city was destroyed by the fire. 
2. The lecture was attended by many people. 
3. The book will be published in spring. 
4. The class is taught by Mr Smith. 
5. It was designed by a French engineer. 
6. This book is always read by the students of  the first  course. 
7. The letter was left  on the table. 
8. The house was struck by lightning. 
9. The cries of  the child were heard by everyone. 

3. Ilamimume CJiedyiomue  nped/iojiceitu/i  e eonpocumejibuou u ompuname/ibiiou  tpopMax: 
1. The first  prize was won by John. 
2. Our exercises are corrected each night by the teacher. 
3. The mail is delivered at ten o'clock. 
4. The construction of  the bridge will be finished  this year. 
5. The contract will be signed tomorrow. 
6. His report was listened to with great interest. 
7. The film  is much spoken about. 
8. All the letters are looked through by the secretary. 
9. All these books were published by this publishing house. 

4. Uepeeedume CJiedyiomue  npedjio.vceim/i  ua pyccnuu fiibin,  oopainan GHUMiimie ua Participle  I it Participle  II: 
1. Finished with his breakfast,  he remained for  some time at the table, looking through the newspapers. 
2. Before  solving the problem, they had to consult the expert. 
3. The leaves touched by the morning sun began to come out. 
4. The flowers  standing in the vase were brought by the pupils. 
5. Writing a letter I heard a knock at the door. 
6. I like pictures painted by this artist. 
7. When asked about it, she couldn't give a definite  answer. 
8. Engineers working at big plants in our country are trained at our institute. 

5. Uepeeedume c.iedywiu,ue  iipeO.io.vceiiiiH  ua pyccnuu mbtn, oopamasi emiMamie ua i/iopMy  esiaeo.ia npudamo'iiibix 
nped/iojiceuuu: 

1. He said that he had read this book twice. 
2. We thought that the results of  your work would be better. 
3. The boy said that he was only eight years old. 
4. 1 knew that he would refuse  to help me. 
5. He was sure that I should come in time. 
6. She thought that the letter had been written by her friend. 
7. They said that it had been raining from  five  till seven. 
8. She said that she could not give me this book because she had promised to give it to her sister. 

6. llocmaebme  ZJUUOJI  e Z.iaenoM  npedjiooicemiu  e Past Indefinite  u cde/iaume  neofixoduMbie  npeoopatouauun e 
npudamouuoM  nped.io.yceiiuu: 

He says that he knows them well. 
1 le said that he knew them well. 
1. He is sure that she is in Moscow now. 
2. He says that she is in Moscow now. 
3. He says that the classes begin at 2 o'clock. 
4. I think that she is ill. 
5. We know that she is ill. 



He says that she went to the Crimea. 
He said that she had gone to the Crimea. 
1. I know that he lived in Kiev. 
2. He says that they met in Moscow. 
3. I am sure that the students were in the library. 
4. 1 hope that they knew about it. 
5. 1 think that they were busy. 

She says that she will go to the cinema. 
She said that she would go to the cinema. 
1. They say that they will leave for  London. 
2. She says that she will buy this coat. 
3. We know that we shall discuss this question. 
4. We hope that they will help us to do this work. 
5. We think that we shall have our holidays in January. 

7. ynompeoume ZMIZOJIM,  daniibie  I;  CKOOKUX,  G nyjicnou (/jop.rie  ope.ucim u uuoja, coojuodiui  npuGuno cozmicoGunun 
epejuen. llepeGeditme  npeO.io,Vienna  nitpyccKuu  >UI,II<: 

1. She said that she (to know) English very well. 
2. We knew that they (to come) to visit us next Sunday. 
3. John said that he (to go) away on Wednesday. 
4. People were sure that soon a spaceship (to fly)  to other planets. 
We were informed  that many scientists (to work) at the problem of  radioactivity 

BapnanT3 
1. YriOTpeSine marojibi, aaimbie B CKoOicax, B Present Indefinite: 
1. We (read) the newspaper in class every day. 
2. He always (prepare) his homework carefully. 
3. We always (play) tennis on Saturdays. 
4. She (speak) several foreign  languages. 
5. The children (play) in the park every afternoon. 
6. Helen (work) very hard. 
7. They (take) a lot of  trips together. 
8. We always (travel) by car. 
9. 1 (eat) lunch in the cafeteria  every day. 

2. Ynoi pcoine rjiarojibi, aamibie B CKoSKax, B Past Indefinite: 
1. We (work) in our garden all day yesterday. 
2. 1 (listen) to the radio until twelve o'clock last night. 
3. He always (want) to learn English. 
4. Ann and 1 (talk) over the telephone yesterday. 
5. 1 (forget)  to bring my notebook to class yesterday. 
6. The telephone (ring) twice but no one answered it. 
7. George (think) about his troubles continuously. 
8. Last year Professor  Johnes (teach) us both English and mathematics. 
9. 1 (lose) my English book yesterday but (find)  it later. 

3. ynoTpeSine ryiarojibi, /taiiubie B CKoSKax, B Future Indefinite: 
1. Helen (find)  the book which you need. 
2. They (see) us tomorrow. 
j . I (finish)  the work in April. 
4. The shops (close) at noon today. 
5. We (arrive) at three o'clock. 
6. She (tell) you all about it. 
7. We (spend) two months in the South. 
8. The plant (die) because of  lack of  sunshine. 
9. The meeting (begin) at eight o'clock. 
10. The film  (last) an hour. 

4. IlocTaBb'rc rjiai oji u the Past ii the Future Indefinite,  ynorpeSiisisi cooTBCTCTByioiiiiie imjnu'aiopi.i BpcMcmi: 



1. He plays tennis twice a week. 
2. She learns French and German. 
3. We keep our car in the garage. 
4. They often  make mistakes. 
5. 1 help my mother about the house. 
6. They do their shopping every day. 
7. We go to the University by metro. 
8. The classes begin at 8. 
9. 1 stay at school till 2 o'clock. 
10. It often  rains in October. 
I 1. Tom gets excellent marks in English. 

5. IIocTaBbre npeajioweiimi B Bonpocnrejibnyio n orpimaTejiMiyio c[)opivibi: 
1. Den studies at the University. 
2. They usually buy newspapers in the morning. 
3. The teacher asks many questions. 
4. He entered the Law faculty. 
5. My friend  saw an interesting film  yesterday. 
6. They got to the country by bus. 
7. Nick will work as a teacher. 
8. We shall make coffee  for  him. 
9. Her cousin will go abroad next week. 

6. PacKpoHTe CKOOKII, ynorpeOiiB Present Indefinite: 
1. Nurses (look) after  patients in hospitals. 
2. Ann plays the piano, but she (not, play) it very well. 
3. In Britain most shops (close) at 5.30 p. m. 
4. At night when it (get) dark, they (switch) on the TV or the radio and (listen) to music. 
5. Mr Brown often  (go) to the cinema but his wife  (not to go) very often.  She (prefer)  to stay at home and to watch 
TV. 

7. ynoi pcT)ine marojibi, aaniibie B cicoOicav, B Present Continuous: 
1. 1 see that you (wear) your new suit today. 
2. Listen! Someone (knock) at the door. 
3. The bus (stop) for  us now. 
4. Please, be quiet! The baby (sleep). 
5. The leaves (begin) to fall  from  the trees. 
KpiiTepiiu outeHKH: 

ripenoflaBaTeJib  HMeeT npaBO ycraiiOBHTb imyio niKajiy onenKii ffjin  .lannoro isi<t;ta KHM. 
KpHTepnH OUCIIKH: 
- onenKa «OTJIHMHO» Bi.iCTaBJiaeTCH CTyztenry, ecjin ..npaBHjitHO BbinojiHeno 85% 3ajtatina H 6o;iee 
- ouenKa «xopoiuo» o r 65% zto 85% 
- oueiiKa «YAOBJIETBOPHTEJIBHO» OT 35% AO 65% 
- ouenKa «Heyfl0BjierB0pn'rejibii0»  Menee 35% 

CoCTaBHTeJTB 1 4 . 0 . Oa.MM.IHM 
(ncvtiiHCb) 

20 r. 



O C F J O P M J I E H H E rpynnoBwx H / H J I H HPmHBimyajibHbix TBopnecKHx 3a^aHHH/ npoeicroB 

Kac]jc;ipa HHOCTpaHHtix « 3 W K O B O F M Y 
(naHMeHOBaHHe Katlieupbi) 

T C M L I r p y m i o B b i x I I / I I J I H i n m i i B i i / i y a j i b i i b i x r B o p ' i e c K i i x 3 a f l a H i i H / u p o e K T O B * * 

n o flHCHHruiHHe  _ 
denoeoii  UHocmpamibiii  H3biK_(aH2JiuucKuu) 

I p y i m o B b i e T B o p ' i e c K i i e i a j i a m n i ( i i p o e K i b i , p o J i e B b i e m p b i ) : 
1. Business Travel. Negotiations 
2. Troubleshooting 
3. Wholesale and retailing 
4. Corporate Finance 
M i u u i B i m y a j i b i i b i e T B o p H c c K i i e 3 a / i a i u i H ( n p o e K T b i ) : 
1. Leading companies of  the world 
2. Corporate ethics and responsibility 
3. My working day and hobbies 
4. Civil engineering 

PEKOME11,3,AH,HH JXJIU  PA3PABOTKM IIPOEKTOB 

ripoeKTHoe oSyMeHiie NPEFLCTABJI«E R COSOH TexHOJiormo aKTiiBHofi  N03NABATE;ibH0ii AEFLTE/ibnocrH CRYAENTOB. B 

0CH0Be KOTopofi  JIOKHT pa3pa6orKa B xo/ie CAMOC'raaTenbHOH (rpynnoBoti HJIH HiuuiBiuiyajibHoii) NCCJIEA0BATEIIBCK0M 

aesTejibnocTii pa3JiiiHiibix TIIITOB iipoeKTOB - nepcneKTHBHbix 3axiaHHH, nanpaBJieHiibix Ha peuiemie ia.uan npaKTiiKti. 
ynacTUHKH npoeKTHOH .:icH rejibHoci'H noji>KHbi orBeTHTb Ha Bonpocbi: HTO siBJiaeTCA uejibio npoeKTuofl 

aeHTejibHOCTH? B neivi aKTyajibiiocTb (opHrHHajibHOCTb, ueHHOCTb) iizien npoeKra? Ha peweHne KaKiix 3aaan npaKTHKii on 
6yaeT nanpaBjieH? KAKOB 6y.neT pe3yjibTax (ripoayKT)? Tae on MO>KCT 6bi rb npiiMenen? KaK OH Mower raMewiTb 
CHTyaUHK)? 

Tunbi  npoemioe e eyse: 
- ucc.mdoeamenbCKue  npoeKTbi, noflHiiiienHbie  noniKe iiccjieflOBaima  H HMeioimie CTpyKTypy, 

npii6.nii>KenHyio HJIH nojinocTbio coBriaaaiomyio c naynnbiM iiccjieflOBamieM; 
- iiHcjjopMaiiuoHHbie npoeKTbi (Moayjib iiccjienoBarejibCKoro), nanpaBJieHHbie Ha IIOIICK, 3HaKOMCTBO h 

npeflCTaBJienne  HHtjjopMamiii; 
- npaKmuKOopueHmnpoeaHHbie  npoeKTbi, HMeiomiie iipo(|)ecciionajibHyio HanpaBJieimocTb, pe3VJib'raT 

K0T0pbix opiieHTHpoisan na eomianbiibie iiHTepecu eaMiix eryzien roB. 

l lpoueee pa6orbi Hajj npoeKioM MHorocTyiieHMa rbiH. B Ta6;mue npe/icraBJieHbi j ranbi ti coxiepwamie npoeKTiiofi 
aeaTexibHocTH. 

3 r a i i b i p a 6 o T b i n a ; j 

I i p O C K I O M 
C o A c p ' / K a i i n e p a G o i b i / t e s n e j i b n o c r i . c r y / x e i n o B 

riod?omo6Ka OnpeaejieHne peajibnoii eirryamiii, ee 

ocMbicjieiine, po>K/ietiiie 3anaHH 

(iipo6jieMbi) H3 onueaHHH cinyamiii , 

noeianoBKa BonpocoB 

Anaji ionpyioT cnrvamiio, BWHBJIHIOT 

npoGjierviy, paccMaTpwBaioT aKiyanbiiocTb 

ee pewemifl 

npo2HO3up06CMne  it 
iie.rieno/iacaiiue 

Hp0ni03 H3MeHeHHH CMTyaUHH, 

UOCTaHOBKa IIHMHOCTHblX II KOJlJieKTHBHblX 

ue.ieii, HX oco3Hanne 

Oocy>KflaioT. Hp0rH03iipyi0T. OnpeaejiMioT 

ne Jin 



UnaHupoGaHue Onpe/tejiemie HCTOHHHKOB, CHOCOOOB 

c6opa H anajiina iincjjopMamiii, tj)opM 
npeztcTaBjieHim pe3yjibTaxoB. 
ycTanoBJiemie KpmepneB oueHKii 
npouecca II pejyjibTaroB. Pacripejierieune 
3axtaH MOK/iy HJienaMH rpynn 

Pa3pa6aTbiBaiOT nnan zteHCTBmi. 
OnpeaejuiioT u pacnpe/tejwior sazta'ni. 
BbipaoaTbiBaiox KpnTepnn ouenKii 
pe3VJibTaT0B 

Peu:ni3cn\m Coop HHtj)opMauHii. PaSoTa na;t iipoeKroM. 
PeuieHne npoMe/KyroHHbix 3aztaLi. 
1 lonyqenne 3anjiaHnpoBawibix peiyjibxaTOB 

BbinojiHMior CBOIO naci b npoeKTa. 
IlpoMe>Ky roHiioe o6cy>K,aeHne xoaa 
peaiiH3amiH npoeicra 

0<fiopMiiemte  u 
npedcmaenemie 

OopMbi npe/ICTABJICHHFL ycTHoro n 
inicbMeHHoro OTLIETA. OnnoHiipoBaniie 

OTMiiTbiBaioTca, o6cy>KziaioT, ripeflCTaBjnuoT 
pe3yjibTaTbi ana BHeapeHtw B npaKTHKy 

Momimopum  u pecpjienciia 1-lHTepnperamm H anajiii3 npouecca n 
pe3yjibTaTa. Bneum;i>i oueHKa. PectuiexciiH 
cxyflenTOB no noBozty aBTopcTBa B ripoeKTe. 
OopMyniipoBaHiie BbiBOztOB. MOBOC 

uenenojiaraHiie 

AnajiH3npyio r, iiHiepnpeTiipyioT, 
ouemiBaio r B xo/te KOJUieK'NIBNORO 
o6cywzteiniH n caMOOueiiOK 

napmiempbi 6Heuineii  oifeiiKii  npoeKia: 
- 3HaqjiM0CTb n aKTyajibHOCTb npoSneivibi; 
- KoppcKTH()CTb HcnoJib3yeMbix MeTOflOB  HCCJiejtoBaHiiH n oopaooxKii riojiynenHbix pc3yjibiaroB; 
- aKTHBHOCTb Ka>K;ior o Hjiena npoeKTuofi  rpynribi B COOTBCTCTBHH C ero HHflHBnayajibHbiMii  B03M0/KH0CT»MH; 
- xapaKTep nprnuiMaeMbix peiucnun. oomeinm, B3anM0n0M0iun; 
- rjiyOima npomiKHOBenHa B iipoSjieiviy, npiiBJieneHHe 3naHHH »3 .apyrax oGnacTeH; 
- 3CTei iiKa ocjjopMJieHHH pe3yjib raTOB npoeKia; 
- yMeHiie apryMeHTupoBaTb, flOKa3biBaTb,  aenaib bubo/im 11 3aKjnoweHHH, OTBenaTb Ha Bonpocbi. 

M c T o a i i H e c K i i H M a r e p n a j i nof l i  OIOBKH n p o e K i a . 

Typical English House 
A person's home is as much a reflection  of  his personality as the clothes he wears, the food  he eats and the friends 

with whom he spends his time. Most families  in Britain live in their own houses, rather than in flats  or apartments. The 
houses are not always very big, and they are often  built very close together. 

You may want to live in a detached house (the house of  your own) or in a semidetached house (the houses under 
one roof)-  Many people live in the so called «terraced houses», usually two-storeyed houses that are in a long line, 
connected to each other. All in all there are six or seven rooms in the house. 

On the ground floor  there's a dining-room, a sitting-room, a kitchen and a hall. In the hall you can see a stand for 
hats, coats and umbrellas. 

A staircase leads from  the hall to the landing on the first  floor.  On this floor  there are four  bedrooms, a bathroom 
and a lavatory. In front  of  the house they have a small garden in which grow flowers.  At the back of  the house there is a 
much larger garden where they grow all kinds of  vegetables. At the side of  the house there is a garage, where they can keep 
their car. 

Ex. 3. Read the words  and make up sentences with  these words: 
building, floor,  ceiling, door, window, chest-of-drawers,  conveniences, modern, cosy, room, kitchen, bathroom, hall, flat, 
wall, shower, sink, table, refrigerator,  shelf,  bookcase, vacuum cleaner, piano, microwave-oven, carpet, arm-chair, mixer, 
sofa,  bed. 

Ex. 4. Complete  the sentences: 
1. In the middle of  the room ... 
2. On the walls ... 
3. On the left... 
4. To the right of  the fridge  ... 
5. Next to the door... 
6. In front  of  the house ... 
7. In the bathroom ... 



8. In the kitchen 
9. Upstairs... 

Ex. 5. Ask your friend: 
1. E/te OH jKHBeT, na KAKOM 3Tawe OH >KMBCT, KaKne KOMHaxbi B ero KBaprape? 
2. Kate o6cTaBJieHa ero KOMHaTa, ecTb JIH y nero B KOMnaTe MarHiiToc|)on, r/te on? 
3. 13 KaKOH KOMnaTe y Hero TejieBioop, CKOjibKo Ta6yperoK na Kyxne, KaKaa Kovinara jno6iiMaM, noHeMv'.' 
4 . KaKoro HBera KOBep B 3ajie, no6ejieHi»i JIH CTCHM na Kyxne HJIH noKpbrrbi KatjiejieM? 

Ex. 6. Change  the sentences into  interrogative  and negative: 
1. There are some fruit  trees in front  of  my house. 
2. I live in a new district. 
3. We can go out for  a walk now. 
4. You must switch off  the tape-recorder. 
5. The walls of  our kitchen are whitewashed. 
6. My friend  lives in his own house. 
7. We often  receive guests in the sitting room. 

Ex. 7.  Translate  the sentences into  English: 
1. Flepezt HatiiHM AOMOM Miioro uBeTOB. 
2. Hama Kisapxtipa na BiopoM 3Ta>Ke. 
3. KBapxupa MOCH cecipbi oneHb y/to6Ha>i H yiortiaH. 
4. EcTb JIH B Bauien KBapTupe KJiaztoBasi? - HeT. - A xojiozuiribHHK? - fla, ecTb. 

5. Bbi MO/Kexe rionncTHTb KOBep ribuiecocoM. 3ro oiienb jierKO. 
6. MHC HpaBiiTCH Me6ejib U Bamefi  KBaprnpe. Ona COBCCM HOBBJI H Biiojine coBpeMennaa. Bbi itojDKnu IOJII.KO Kyrmrb 

K O B e p II TOpiUep JIJ15I CTOJIOBOH. 

7. >1 >KHBy B HOBOM aoMe. B Hamen KBapTupe ecTb Bee yzto6cTBa: weKxpiiMecrBo, B0;j0rip0B0A, ueinpajibiioe 
OTonjiemie, MycoponpoBoa H Tejiecjjon. 

8. B BameH Bannofi KOMHare ecrb 3epKajio? 
9. Y Bac jtoMa ecTb aurjuiiiCKHe KHHIH? - HeT. 

10. He Morjiii 6bi Bbi MHe n03B0HHTb? - Y MenH neT Tejie(|)ona. 
11. B BameM caay ecTb uBeTbi? - HeT, B naiueM caay neT UBeTOB, HO ecrb necKOJibKO (jjpyKTOBbix aepeBbeB. 
12. MOH KOMHaTa HeOojibman, no ona OMenb CBerjiasi H yaoonaa. CjieBa CTOHT Kpoisarb. HanponiB Kpoisani CTOJI. Me>Kji> 

CTOJIOM H KpOBaTblO Jie>KHT TOJICTblH KOBep. Ha/I CTOJIOM - JiaMIia. 

Ex. 8. Learn by heart: 
1. East or West home is best. 
2. There is no place like home. 
3. The Englishman's home is his castle. 

Text II 
The sitting-room 

- Hello, I haven't seen you for  a long time. How've you been? 
- Fine. It's been a long time. 
- How are the children? 
- They are fine. 

I'm so glad. You look wonderful  today. What's the matter? 
- I don't think you know that I've moved into a new fiat. 
- Have you? I'm glad to hear it. 
-And now my dream has come true. I have got a beautiful  big sitting-room. 
- My congratulations to you. 
- Thanks a lot. But I don't know how to make my new sitting-room cosy. 
- I can give you a piece of  advice. If  you want you may follow  my advice. 

Thank you very much. You're so kind. I'll be happy to have a talk with you about it. 
- Have you got a large window in the room? 



- Yes, certainly. And also I've got a balcony. 
- You may hang curtains and at night, when it gets dark you may switch on the light and draw the curtains. 
- Yes, I think so. 
- 1 know that you like to play the piano. Have you got a piano in the room? 
- Yes, I've got a piano. 
- But where is it? 
- 1 want to put it by the window. What about your piano? Where is your piano? 
- It's opposite the door and in front  of  it there's a low music-stool. 
- What is there next to the piano? 
- There is a tall bookcase. Have you got any arm-chairs in the room? 
-Oh , I've got two arm-chairs, my husband likes to sit in the arm-chair reading books or newspapers. What about 

- As for  me, I've got a fireplace  and on each side of  it there's an arm-chair. 
- Oh, you've got a fireplace.  Have you? 
- Yes. I have. 
- You're the happiest woman in the world. It's very cosy when the fire  is burning. 
-You're right. And I'm fond  of  reading books, sitting in an arm-chair near the fireplace.  And have you got a 

fireplace? 
-- Sorry to say I haven't got one. 
- It's a pity. Are the walls in your sitting-room papered? 
-No , they aren't papered. They are whitewashed. 
- Have you got a standard-lamp in the sitting-room? 
-No , I haven't got. And I want to ask you if  you know where 1 can buy it. 
- Yesterday, I saw them in a new department store. 
- But where is it? 
- It's in a bus stop not far  from  your place. 
- What is there in its neighborhood? 
- There is a drugstore next to the department store. There's a bus station around the corner from  the drugstore. 
- Well. 
- Oh, it's getting late and I must go home. 
- Just a moment. We're having a party next Sunday. 1 invite you to the housewarming party. Can you come? 
- I'd love to. What time should I come? 
- Come at six if  you can. 
- Fine, bye-bye. See you soon. 
- Bye-bye. See you on Sunday. 

Kpii rcpHH OUeiIKH: 
IIpenoflaBaTejit.  HMeeT npaBO ycTaiiOBMTb H H V I O mKaiiy oueiiKH am ziaHHoro mm K M M . 

KpHTepiin O U C H K H : 

- ouem<a «OTJIHHHO» BbicTaBJiHeTCH cTyfleHTy,  ecjiu CTyztenT BbinojiHiui B cooTBercTBiiii c xpeooBaiiiieM 
npenoaaBarejieM Bee nynKTbi upoeKioB (rpyrmoBbie n nuziHBHflyajibUbie) 

- oueHKa « x o p o u i o » BbiCTaBJUieTCfl c ry/ terny , ecj iu cryztenT Bbinoj iHiui B cooTBercTBHH c xpe6oBanneM 

npenoaaBaTejieM MeHee4-x nyHKTOB npoeKTa ( rpynnoBbie n HHfliiBHflyajibHbie) 
- oueHKa «yztoBjierBopinejibHo» BbicTaBJiaercM cryzteiiTy, ecjiu CTV/ICHT BbinojiHiui B COOTBCTCTBHH C 

TpeSoBaHiieM npenoaaBaTejieM Menee 3-x nynKTOB npoeKTa (rpynnoBbie n HUflHBiutyajibHbie) 
- oueHKa «ney.i0BneTB0pitrejibH0» BbieraBJiaexcH cry/winy, ecjiu CTy iem BbinojiHun B cooTBeTcmiiii c 

rpeSoBanueM npenoflaBareneM  Menee 3x nvHKTOB ripoeicra (rpynnoBbie H iiHiUiBi-myajibUbie) 

CocTaBHTej ib 
(lIOZUIHCb) 

20 r. « » 



O^opMnenne KOMrmeicra pa3HoypoBHeBbix 3a^an (saztaimfi) 

Ka<J)eflpa  HHOCTpaHHwx H 3 M K O B OFMY 
(HaHMeHOBauHe icac|)eapbi) 

KoMnjieKr pa3iioypoBiieBi>ix ja;ja«i (ja/iamiii) 
no ^ H C H H U J I H I I C dejioeoii  uiiocmpaiinbiu  H3bii<_(aiIZJIUUCKUU) 

1 3aaaHii penpo^yKTHBiioro ypoBun 
Speaking activity 

3a/ia*ia (ni;umue) 1 What does a company offer  the customers? What examples of  good customer care 
can you think of? 
3a;ia'ia (wtaime) 2 What is the parent company? Which areas does a parent company operate in? 

3aztaHa (sa^amie) 3 How often  do you travel on business? Do you like or dislike travelling? Have you 
experienced cultural differences  when you travel? 

3aaana (3a/tanue) 4 Do you have good cross - cultural skills? 

3aaana (wiaiine) 5 Why is troubleshooting so important in business? What is SWOT analysis? Do you 
have any tips for  solving problems? 

3axiaMa (3a^anne) 6 What do you know about the history of  any world-famous  company? Can you 
describe some key events in a company history? 

Phrase-bank for  speaking activity 

Greetings 
Forma! 
Hello! 
Good morning / afternoon  / evening. 

Let me / may I introduce myself. 
My name is... 

Let me introduce you to ... 
I'd like you to meet ... 

Pleased to meet you. 
Very nice to meet you. 

How do you do? 
Informal 
Hi! 
Hello! 

Hi, how are you? 
How are you getting on? 

Very well, thank you. 
Fine, thanks. How are you? 

3ztpauciByiiie! (Tlpmier!) 
floSpoe y vpo / zienb / Beiep. 

n03B0JibTe npeacxaBHTbCH. 
MeHfl  30BVT ... 

I703B0JIbTe n03HaK0MHTb Bac c ... 

Onenb paa c Bavin n03iiaK0MHTbCJi. 

3,ipaBCTByiiTe! (foBopsir  npii nepBOM 3iiaKOMCTBe.) 

HpiiBer! 3/ipaBCTByn! 

Kai< no/KHBaeTe? 

Xopoino, enacn6o. 
HpeKpacHo, criaciiGo. A i<aK Bbi no>KHBaeTe? 

Not well, I'm afraid. 

No complaints. 

OK. Thank you. 

Eoiocb. lie o'leiib xopoiuo. 

He >i<ajiyiocb. 

Xopouio, cnacnoo. 



Parting 

Formed 
I'd like to say good-bye. 

I'm looking to seeing you again soon 

Please write me a letter sometime. 

Please let me know how you are. 

I will / won't forget. 

Informal 

Good-bye/Bye/So long. 
Take care. 
I hope to see you again soon. 
See you later. 
See you tomorrow. 
See you soon. 
See you on Monday. 
I'll call you. 
I'm off  now. bye. 
See you! 
Have a good time! 
Have a good trip! 
Have a nice weekend! 
Have fun! 
Thanks, you too. 
Thanks, the same to you. 
I am glad to hear it. 
Give my regards to... 
Give my love to... 
Thanks, I will. 

Thank you. 
Thanks a lot. 
Thank you very much. 
Thank you so much. 
It was nice of  you. 
I'm so grateful  to you! 
I'm glad I could help. 
You're welcome. 
Don't mention it. 
That's OK. 
Not at all. 

Mne 6bi xoxejiocb nonpomaxbca. 

C nexepneniieM >Kjiy cKopon BcxpeKH c Bavin. 

flo/KajiyHCTa.  iianiuun Miie KaK-HnSyztb. 

I Iomajiyficxa,  coo6mnie MHC, Kan Bbi no>KHBaexe. 

HenpeivieHuo / ne 3a6yay / n oGeuiaxi. 

/Jo CBHjiaHHa / Bcero / I loxa. 
Bepeni ce6a. 
Haaeiocb CKopo Bac yBuztexb. 
yBHflHMC«  no3/mee. 
YBIWHMCH 3aBipa. 
CKopo yBH/niMca. 
,G,o rioHeflejibHHKa. 
H no3Bomo re6e. 
Mne nopa, iio CBiiztanna. 
noK-a! 
llpnHiHO npoBecxii BpeMJi! 
flpiiflXHoro  nyxeuiecxBii«! 
HpiiaxHO npoBecrn ynKenfl! 
Xopomo npoBecrn BpeMfl! 

Cnacn6o, u xe6e xo>Ke. 

Pan cjibioiaxb. 
Ilepeaan npimer. 

Cnacn6o, riepeaaM. 

Cnaciioo. 
Bojibujoe cnaciioo. 

3xo SbiJio jiio6e3no c Bamen cxoponu. 
KaK BaM ojaroaapen! 
Mne Obino npnaxHO BaM noMOHb. 
no>KajiyHcxa. 
Ho>Kaj[yHcxa, ne C I O H I 6naroaapHOcxH. 

Invitations 



Let's go to the park. 
Let's  have lunch. 

/laaou  naude.M  a napK. 
llaaaii  noobedae.M 
KnK  uacHcri  ... 

i> HO'.ln''  cr.OiHiliuc  O 

Shall  we dance? 

May  I  see ecu home? 
I'd  lave to Thanks, 
()l\ 

All  right 
That  sounds  great. 
ITtt  a fluid  I  can't. 
1 wrr- i could  but I'm  afraid  I  can't. 

iipuciciuo? 
'" mic eeueaauKu  a cyooomy. 

Xogoiuo. 
jladiUK 
3a 'Man  sacsaaHuaa, 
Borneo, ne cMoey 
T  act ••amoca, h •> ue c.Moey. 

Hello, is this ... ? 
Hello, may I speak to ... ? 

My name is... 
Good morning, I'd like to speak to ... 

Hello. This is Ann calling from  Washington. 
Just a moment/second, please! 

Hold on a moment / second, please! 
Could you speak up, please? 
This is ... 
Speaking. 
Could you give Ted a message, please? 

Could you ask Tom to call me back, please'.' 
Would you like to leave a message? 
I'll call you back. 
Thanks for  calling back. 
I'm sorry, you have the wrong number. 

Excuse me! 
Pardon me! 
I say! 
Just a minute! 
Yes? 
What can I do for  you? 
What do you want? 

3flpaBCTByfiTe, rro (HMA, otj)uc)? 

3;tpaBCTBynTe, MO>KHO MHC noroBopinb c ... ? 

Menfl  30Byr ... 
/JoSpoe yTpo (3ApaBCTByHTe), a 6bi xoTena rioroBopiiTb c 

3/ipaBCTByHTe. 3TO 3 H H ( H M J ) 3BOHHT H3 BaujHHiTOHa. 
noao>Kfline  MiinyTKy / ceKynay, no>KajiyncTa! 
He KjiaztHTe ipyoKy! 
He Morjm 6bi BBI roBopiub rpoMHe? 
3T0 ... (MMH) rOBOpHT. 
Cjiyuiaio. 
HowajiyHCTa, He MOHIH 6bi Bbi nepeaaTb Te;iv MOIO 

npocboy? 
flo>Ka,i\  i'lCTa, ne Monm 6bi BM nonpocin b ToMa 

nepe3BOHHTb vine? 

Bbi xoTejin 6bi ocraBiiTb coo6meniic? 
il nepe3Bouio. 
CnacnSo, MTO Bbi nepe3B0HHJin. 
H3BHHHTe, Bbi OLUIlSjllICb HOMCpOM. 

H3BHHHTe! 

riocjiyiuafiTe! 

MHHVTKy! MO>KHO Bac na Mi-inyTKy? 

A a? 
HeM Mory GbiTb nojie3en? 

MTO BAM HV>KHO? 

Apologizing 

If  you don't  hear or understand  what the other person says, you can say: 

Excuse me? Pardon me? M3BHHirre. HpocTirrc. 



I'm sorry? What did you say? 
I'm sorry, I didn't quite catch / understand that / what you 
said. 
Would you mind repeating the question / saying that 
again, please. 

If  you hare made  a mistake,  you can say: 

Sorry. I'm so sorry. 
I'm terribly sorry. 

The  answer to thai may be: 

That's OK. That's all right. 
It doesn't matter. Never mind. 

If  you interrupt  someone for  something, you can say: 

I'm sorry to bother / disturb / interrupt you. 
Excuse me for  disturbing you. 

Excuse me for  interrupting you. 
Excuse me for  troubling you. 
If  you are late,  you can say: 

I'm very sorry I'm late. 
Excuse me for  being late. 
Sorry. I've kept you waiting. 
1 apologize for  being late. 

Please, forgive  me for  being late. 

Fortunately ... 
Frankly speaking ... 
It seems to me ... 
In my opinion ... 
I think ... 
1 guess ... 
I'm of  the same opinion. 
Really! 
That's just what I was going to say. 
To begin with ... 
Sure / certainly. 
To tell the truth ... 

Disagreement,  disapproval: 
Unfortunately  ... 
I don't agree with you. 
I couldn't say for  sure. 
I'm afraid  you are wrong. 
I'm afraid  I can't agree. 
It isn't worth talking about it. 
Impossible! 
Nonsense! 
If  I'm not mistake ... 
i don't care. 
It doesn't matter. 
I see your point, but ... 
Do you really mean that ... 

HTO BBI CKA3AJM? 

M3BHHHTe, « He COBCeM yjlOBHil / rtOHflJI, 4TO Bbi C K a 3 a j l l l . 

B y z t b r e z i o S p u , n o B r o p i r r e Bonpoc e m e pa3 / cKa>KHTe 

3TO CHOBa. 

ITiBiiHHTe. Mne raK >Kajib. 

M H C \ /KacHO >Ka;ib. 

Bee B nopaflKe.  Bee xopomo. 
3TO l ie HMeeT 3Ha L ie i iH5i . I IeBa>Ki io . 

He OecnoKofrrecb. 

ripocTHTe / H3B«HHTe, HTO oecrioKoio u p e p b i B a i o / Bac . 

FIpocTHTe / H 3 B H H i r r e , HTO « Bac 6ecrioi<oio / OTPBIBARO or 
aejia. 
NPOCTHTE, HTO « Bac npepbiBaio. 
HpocTHTe 3A 6ecn0K0HCTB0. 

51 onenb cowajieto, HTO 0n03.na.r1. 
Hpotliy H3BHHHTb MCHH 3a ono3iiaHiie. 
HpocTHTe. MTO >i 3acraBHji Bac w/tarb. 
>1 npuHomy CBOII H3BHHEHIIA 3a TO, HTO ono3iiaji. 
riowajiyficTa,  npocTHTe MCHJI 3a onoj.aamie. 

K cnacTbK) ... 
OrKpoBenno roBopa ... 
MHe Ka>KeTCH ... 
Ho MoeMy Mnennio ... 

>1 nojiarato ... 
51 Toro me MnemiH. 
fleHCTBHTenbno!  ripaBjia! 
3ro KaK pa3 TO, HTO » xoTen CKa3aTb. 
npe>K/te B c e r o . . . 

Beccnopno. 
Ho npaB.'te roBopa ... 

K cowajienmo ... 
51 ne comaceH c BaMH. 
51 ne MOT 6bi cK33aTb HaBepii5iKa. 
Eoiocb, Bbi He npaBbi. 

Eoiocb. h ne Mory cor.iacinbCH. 
He C T O H T 06 3T0M r O B O p H T b . 

HeB03MO>Kiio! 
Henyxa! 
ECJHI H  ne oimi6aiocb ... 
Mne Bee paimo. 
He HMce'r snaneim;!. 
IloiiiiMaio Bac, no ... 
B b i a e n c T B i r r e j i b H O C H H T a e r e , HTO . . . 



You are kidding! Bbi oiyTHTe! 

What's the nature of  your activity? 

We'd like to develop / keep up relations. 

We'd like to make a deal. 

Are you ready to sign the agreement? 

On what terms? 

It's quite reasonable. 

We'll have to think over your proposal. 

No objections. 

We accept your offer. 

We'll consider your offer  (in detail). 

We hope it meets your requirements. 

Let's discuss some points. 

We have a few  remarks to make on ... 

We ask you to reconsider... 

We'll try and do it. 

KaKOB xapaKTep Bamefi  aea rejibHoci H? 

Mbi 6bi xoTejiM PA3BHBATB / nozmepwiiBaxb CBH3H. 

Mbl Obi XOTe/lU 3aKJTK)HHTb C/tejIKV. 

Bbi TOTOBbi noflnncarb  coniamemie? 

Ha KaKHX yCJTOBHHX? 

3ro Biiojme paiyMiio. 

Mbi o6/iyMaeM Bauie npeAJiowemie. 

He B03pa>i<aeM. 

Mbi npMHMMaeM Bauie npezuio>Kenne. 

Mbi paccMOTpiiM isame npe/mo>KeHHe (noxipoOiio). 

1 LAAEEMCH, MTO STO OTBENAET BAMUM Tpe6oBamiaM. 

flaBaiiTe  oGcyaiiM neKoiopbie MOMeiiTbi. 

y nac ecrb pan3aMeMaiinfi  no ... 

Mbi npociiM Bac nepecMOTperb ... 

Mbi nocTapaevica 3TO caejiaTb. 

2 3a,aami peKoncTpyKTiiBHoro ypoBiiu 

rPAMMATHHECKHE TECTM 

1. As soon as 1 (hear) the results, I'll let you know. 
2. Where is Stella? - She (play) tennis in the park. 
3. Cats (not to like) sweets. 
4. I didn't understand what she (mean) at first. 
5. When I arrived, the party (finish). 
6. Excuse me, where is (near) cafe? 
7. He left  the house without (some, any) money. 
8. I shall have to go to the shop if  my sister (not to buy) anything for  dinner. 
9. A cook is someone who (prepare) meals. 
10. It's raining. It (start) raining an hour ago. 
11. 11 Where's your key? - I'm afraid  I (lose) it. 
12. I (walk) along the road yesterday when I met my friend. 
13. The English people are proud (of.  for)  their literature. 
14. That car isn't (our, ours). 
15. Helen (be) 17 years old next Sunday. 
16. She told me she (invite) all her friends  to her next birthday party. 
17. Tom (arrive)? - Not yet. 
18. When Sarah came to the party, Paul already (go) home. 
19. You (see) news on television yesterday, didn't you? 
20. She didn't tell (somebody, anybody) about her plans. 
21. Do you read (many, much)? 
22. She paid for  her ticket and (leave). 
23. The postman usually (come) at 8 in the morning. It is half  past 9 now, but he (not to come) yet. 



24. When I phoned her. she (do) her homework. 
25. They (watch) television - their favourite  programme is on at the moment. 
26. I'll call you as soon as we (sign) a contract. 
27. They went on holidays with a friend  of  (their, theirs). 
28. He didn't even apologize (for.  at) being late. 
29. Where you (be) all this time? - I (not to see) you for  ages. 
30. When the telephone (ring), we (have) dinner. 
31. Our classes usually (begin) at 8 a.m. 
32. I (go) to London tomorrow. 
33. This house (build) by my grandfather  many years ago. 
34. Are you going (somewhere, anywhere) today? 
35. Be careful,  you've made (a, the, -) mistake. 
36. We (travel) for  about four  hours when 1 realized that something was wrong with one of  the tires. 
37. Mary will be ready soon. She (have) a bath at the moment. 
38. They (send) you the money before  they (leave).You (receive) it soon. 
39. She is (a, the, -) friend  of  mine. In fact,  she is (a, the, -) best friend  I have ever had. 
40. He'll wait (at, tor, to) you in front  ot the library. 
41. I saw him (a few,  a little, a lot) weeks ago. 
42. She is a really nice person one of  (nice) people I know . 
43. Ann's sight is not good. She (has to, must) wear glasses. 
44. How long they (be) married? - For five  years. They (be) students then. 
45. I'm not going (somewhere, nowhere, anywhere) tonight. 
46. You (pass) your driving test yet? - Yes, I (pass) it last year. 
47. I have (a, the, -) terrible cold and I'm staying in (a, the, -) bed today. 
48. Our car (steal) last month. A week later the police (find)  it not far  from  our town. They (remove) the radio 

but done no other damage. 
49. All the ministers will see him (of.  off)  at the airport. 
50. We (had to, could, might) give the books back; they didn't allow us to take them home. 
51. You should change (the, your) wet shoes, or you'll catch (another, the other) cold. 
52. (a, the, -) day after  (a, the, -) day passed without (a, the, -) news, and we began to lose (a, the. -) hope. 
53. As soon as I hear from  him I (let) you know. 
54. Would you like (some, any) coffee?  I just (make) some. 
55. Ask (a, the, -) woman in front  of  you to take (of.  off)  her hat. 
56. When a bottle of  champagne (open) for  twenty-four  hours, the wine is not fit  to drink. 
57. Mr Smith (hope) to hire a car, but his wife  (not to drive) and he (not to be) free  very often  at present. 
58. I (be) grateful  if  you (tell) me whether you (have) any information  about it. 
59. The Browns (be) abroad for  ten years already, but before  that they (live) near London. 
60. I've told you (a, the, -) hundred times not to come into (a, the, -) room without knocking. 
61. It isn't necessary for  you to drive me to the station. I (may, can, must) get a taxi. 
62. We can go (by, in, on) car if'you  wash (a, the, -) car first. 
63. I'm interested (at, in) chess but I'm not very good (at, in) it. 
64. My aunt's son (not to start) work yet. I le (be) still (at. in) High School. 
65. It (rain). That was the only reason I didn't take the children to the beach. 
66. He (not to work) hard at school so he (not to get) a good job when he left. 
67. This scientific  theory already (prove) to be false. 
68. Did you come (by, on, in) air? - No, I had a lovely voyage on (the, a, -) Oueen Elizabeth  II. 
69. Nobody (come) to see them since they bought this house. 
70. This (man. men) has been waiting here (since, for)  6 o'clock. 
71. You (mustn't, couldn't, may not) move this man; he is too ill. You'll have to leave (him. his) here. 
72. I (have) my photograph taken tomorrow. 
73. You will feel  better when you (have) a meal. 
74. Tom (invite) to his friend's  birthday party yesterday. 
75. He had (a, the, -) fair  wavy hair; but (her, hers) hair was dark and straight. 
76. She (be) sixteen now but I thought she (to be) older. 
77. When the lake (freeze)  it'll be safe  for  ice-skating. 
78. It (rain) hard this morning when I (wake) up. 



79. I was waiting (-, for.  to) the rain to stop. 
80. He never (be) to India, but he (be) in Pakistan last year. 

3 3aaaiin TBopnecKoro ypoBiisi 
3aaana (3aAanne) 1 Natural writing (Using pronouns) 
3aztawa (3a;taiiHc) 2 Informal  letters(To a penfried) 
3aAana (3aAatme) 3 Describing house where you live 
3ariana (3aMmie) 4 Formal letters 
3aztaMa (3a;taime) 5 Describing constructions materials 
3aAana (3aAanne) 6 Writing about electrical engineering 

3aAana (3aAaHHe) 7 Describing tools in construction 
3a;ta4a (3aAaHue) 8 Describing tables and graphs 
3aAana Owtaime) 9 Draw different  graphs and describe them 
Kpinepim O U C H K H : 

FlpenoAaBaxejiL HMeex npaBO ycxaiioBuxh irayio uiKajiy ouemai jxmi Aamtoro HUAa KHM. 
KpiixepiiH onenKi-i: 
- oueHKa «OTJIHMHO» B h i C T a B j i a e x c a CTyflenry,  ecjiu cxyxteHi BbinojinaeT 6ojiee 80% i p e G o B a m i n 

npenoaaBarejiH; 
- o u e H K a «xopouio» B b i c T a B J i a e T c a cxyaeHiy, ecjiu cTyaenT BbinojiHHer OT 80% ;io 60%Tpe6oBaHHH 

lipenoaaBarejiH 
- oueHKa «ya0BjieTB0pnxejibH0» BbiexaBJifleTCH  cxyaenry, ecmi exyzteirr Bbinojinaex ox 60% no 35%rpe6oBannii 

- - oueHKa « H e y a o B ^ e x B o p H T e j i b i i o » B b i e i a B J u i e x c j i cryaenry. eejin e x v a e H x B b i n o j i H H e r Menee 35% rpeooBaiiiin 
npenoziaBaxensi 

npeno^aBaxejifl 

CocxaBHTenb 
(nô riHCb) 



Oc|)opMJieHHe TeM oth 3cce (pecJjepaTOB, aoKJia^oB, coo6meHHft) 

Kacjje/ipa HHOcxpaiiHbix H 3 W K O B OFMY 
(nanMenoBanne Ka(])ezipu) 

T e M b i nHCbi i c i i i i b ix p a G o r , 3 c c e 

( 
rio ^HCUHnjiHHe de.ioeou nit o cm pan ltuu n 3 bi K  (amnuiicKuu) 

1. Customer care 
2. World famous  companies 
3. International travel 
4. Project management 
5. Advertising products 
6. Management styles 

1 PEKOMEH^yEMtlE KJIHII1E /JJItt nncbMenni>ix paoo i HA AIII JIHHCKOM MihIKK 
The article is devoted to ... - Craxwi nocBHinena ... 
The story represents the conf l i c t  between ... - B pacci<a3e npe,n,cxaBjieii K O I K | ) J I H K T 

Me>K;:i,y . . . 
The basic theme of  the story is ... - OciiOBiiaa reMa paccKa3a ... 
The problem raised by the author is ... - UpoGjieivia, iio/imixaM aBxopoM ... 
The main problem may be formulated  in the following  way: ... - FjiaBfiyio  npo6jieMy 
M O > K I I O C(|)OpMyJIHpOBaTb Kai< . . . 
In the story the writer dwells u p o n (raises, touches upon) the problem of  ... - B 
paccKa3e n n c a x e n b 3axparHBaex npoojieviy ... 
The idea is revealed in the final  passage (in the episode where, in concluding sentence) 
. . . - FUen pacKpbiBaercM B nocjiezmeM 3mi3o;.;e ... 
The main idea conveyed by the author is ... - FjiaBiiaa n^ea aBxopa ... 
The g e n e r a l mood of  the text is . . . - oc i ioBi ioe n a c x p o e i m e rexcxa ... 
The extract may be divided into (split into, fells  into) 3 logically complete parts. -
OrpwBOK M O / K I I O pa3Aejmxb 11a xpn jiornnecKH 3aKoiiHeHHbie Macxn. 
They can be entitled as ... - Fix M O > K I I O 03ar j i aBi r rb . . . 

T h e n a r r a t i o n is clone in t h e 1st ( t h e 3 rd ) p e r s o n . - FIoBecxBOBamie Be/texca o r x p e x b e r o 

j i n u a . 
The Paper is called = The title of  the Paper is... - Ha3Banne pecjiepaxa... 
rfhe  theme of  the Paper is... - TeMa petjjepaxa... 
It is spoken about... - FoBopuroi o... 
It is said in brief  that... - KpaxKO roBopuxca o... 
Reader's attention is drawn to... - BuHMaiwe HHxaxejien npHBJieKaex... 
The text gives an information  about... - Tekxx aaex Hiic}jopManmo o... 
The following  facts  are stressed in the article... - B cxaxbe noAHepKHBaioTca 
cjie;j,yioinHe (J)aKXbi... 
The content of  the text includes... - Coflepacaime  xeKcxa oxBarbiBaex... 
The text is devoted to the problem... - T C K C X I I O C B H I U C H iipoSjieMe... 
The articles are taken from...  - CxaxbH B3MXbi H3... 



In the article it is analyzed... - B cxaxte anajiw^Hpyexca... 
The author characterises... - A B X O P xapaKrepH3yex... 
The author emphasizes . . . - A B X O P no^HepKHBaex, H X O . . . 

The author suggests... - A B X O P npe/yiaraex... 
The author considers that... - A B X O P CHuraex, H X O . . . 

The main (sufficient)  part of  the research work contains... - FjiaBiiaa nacxb 
Hccjie/tOBaiiMH co;tep>KHT... 
The text contains statistics about... - T C K C X co/tep>KHx cxaxHcxmcy o... 
In the introductory part the author touches u p o n . . . - Bo Bcxynnxejibiion nacre aBrop 
Kacaexoi... 
At first  it is depicted that... - Bo-nepBtix H3o6pa>i<aexcH... 
Secondly it is revealed that... -Bo-Bxopwx o6iiapy>KHBaexcfl,  H X O . . . 

First of  all it is stressed that... - B Hanajie y/tapenne /aejiaexcH ua... 
The author underlines that... - A B X O P rio/tnepKUBaei, H X O . . . 

In concluding paragraphs it is pointed out... - B 3aKJiiOHnxejibHbix naparpa(f)ax 
yi<a3biBaexcii ua... 
Summing up the information...  - I IO/IBO^H uxor... 

PEKOMEH/JAUHM £JI>I HAITMCAHMIL ITHCBMEHI 1L1X PABOT, AITITOTAUHH, 
1THCEM. 

Pe(|)epar, cocxaBJiennbin no O ; U ! O M \ ncxoHHHKy, mnbmaexcM MonorpacjDHHecKHM. 
CxpyKxypa pec|)epaxa cxporo ycxaiioBjieiia. On cocxonx H3 Z I B V X nacxen: 3aFOJiOBOHHOH 
H cooci BeiiHO pe(|)eparaBHOH. 
B 3arojiOBOHHOH nacxn orpa>KaexcH na3Baiine riepBoncxoHHMKa, cfjaMMjniH  aBxopa n 
6n6jTHorpa4)HHecKHe /taniibie ( M C C X O H3/taiiH>i, M3;iaxejibcxBO, ro/t H3/tauiiH). 
T C K C X C O G C X B C H H O pec})epaxHBUOH nacxn cxponxcH na O C I I O B C BbmeJieimbix npn Hxeunn 
KJIlOHCBblX CJIOB H KJIIOHCBblX c}jparMCHTOB, 60JItlIJHHCXB0 H3 KO'lOpblX MOry r 6blXb 
xepMnnaMH B c a n n o n cnennajTbHOH o6jiacxn. 
Pecjjepax, cocxaBJieinibin no HecKOJibKHM paooxaivi na o/uiy reMy, na3biBaexc« 
0630pHbIM. 

AjiropnxM hauncantui nncbMennoH pa6oxbi 

1. Oc})opMHxe S A R O J I O B O H H Y L O nacxb: 3arinmnxe na3Banne nepBOHCXOHHnKa, 
tJjaMHJinio H HiiHunajibi aBxopa (aBXopoB) H 6n6jntorpacjjHHecKHe /jannbie. 
2. nponyMepynxe ao3anbi xeKcxa. 
3. EIpocMOxpnxe xeKcx n onpe/tejmxe ero luaBiiyio reMy. 
4. BHHMaxenL.no nnxaa X C K C X no a63anaM, oiipe;te;iHxe xeMy n rio/ixe.Mbi i<a>K/toro 
a63ana H 3annHinxe nx BMecxe c noMepoM aG^ana B \ M J \ C K J I I O H C B L I X C J I O B M 

Bbipa>Kernm. 
5. TaKHM 06pa30M Bbi cocxaBixre jiornnecKHH njiau xeKcxa. 
6. 06/iyManxe nocjie/toBaxejibnocxb pacriojio>KennH riyiiKXOB iiJiana. 



7. Bw6epHTe H3 Kaaqioro acmua KJIIOHCBWC 4>parMeiixbi (ox^ejibiibie cvioBa HJIH 

cjiOBocoHGTaiiHtt), Koxopbie xapaKTcpH3yiox Bbiaejicinibie BaMH T C M U H no/vreMbi, 
3anHmHTe HX. Taic BBIMBJIMIOXCM CMLICJIOBMC pa;i,br. 
8. Ha MaxcpHajie CMMCJIOBLIX P«;JOB cocxaBbxe xeKcx pecf)epaxa,  Hcnojib3y« 
cimyiomHe cneuH(J)HHecKHe Bbipa>KeiiH« H 5i3biKOBbie KjiHine. 
9. I IpoMM ran re cocxaBJieHHbiH XCKCX pecjjepaxa M oxpe^aRXMpyHxe ero. 
10. YKa>KHxe CBOIO ( j jaMHiimo h nimnHajibi, ( j j any j i txeT , xypc, HOMep rpynribi a ziaxy. 

KaK Hanncaxb JiHHiioe riHCbMo 

1. B npaBOM BepxneM yniy riHiimxe oSpaxubiM aztpec H HHCJIO. 

2. CjieBa HH)Ke - o6pameime (Bob, dear Bob, dear, Mr White, Mrs White, Professor 
Brown). 
3. TeKcx riHCbMa. 
4. OKOiinaHHe i m u i e x c H c n p a B a (Yours, s i n c e r e l y yours, yours v e i y truly, c o r d i a l l y 
y o u r s ) . 

KaK riaiiMcaxb o(JjHiuiajibnoe nncbMo 

1. B npaBOM BepxneM yniy lmnraxe o6paxiibra a/ipec n HHCJIO. 

2. CjieBa - Ha3Barme yHPoKuenM M - ox N pa B ure JIH . 
3. A;j,pecax. 
4. OGpameiffle  (sir, dear sirs, Gentlemen, Dear Madam). 
5. TeKcx nncbMa. 

6. OKOHHaniie (rienaxaexoi H no^iracbiBaexcfl  JIHHIIO). 

IlanpHMep: 
1111 UNIVERSITY OF LEEDS 

Leeds 
FS2 9JT 

From the English Language Unit Tel. (0532) 43 1751 
Ext 6183 
20th November 1990 

The Librarian, 
The British Council Library 

Dear Madam, 
I should be most grateful  if  you could let one our Russian visitors, Galina Ivanovna 
Sockolova, have reader facilities  in the British Council Library from  Monday, 23d 
November - Wednesday, 25th November 1990. 

Signature 
G. B. Ileaton 
Director 
English Language Unit 



I<aK nanncaxB npHrjiamenHe 
LETTERS OF INVITATION 
Flat 12, 
12, Oakley Avenue, 
London, W.l l 
January 3d 
Dear Bob, 
Would you like to come to a party on Sunday, February the 5th at 6 pm? 
I hope you can come. 

Yours, 
Ann 

KaK ripnimxL npHrjianieirae 
LETTERS OF ACCEPTANCE 

Tpa/iHUHonno B anrji05i3BimiBix cxpanax npni-urro no nonynenHH nncBMa HJIH 

OTKptiTKM c iipHFJiameHHeM Hii(|)opMHpoBaxb a/ipecaxa o npuHaxnn HJIH oxKa3e or 
npnrjiaiueimfl.  0(|)Hunajibnoe ripHrjiameHne MMCCX a66peBnaxypy RSVP, HXO 3Hannx 
«responder s'il vous plait» («oxBexbxe, no>Kajiyncxa»). 
HanpHMep: 
The letter of  acceptance 
Dear Paul, 
Thank you very much for  invitation, I'd love to come to your party. It's a great thing to 
meet you again. See you on the 31st of  January 

Yours, 
Maggy 

Kax oxKa3axi>ca ox ripHFjianiennfl 
LETTERS OF REFUSAL 

Dear Paul, 
Thank you very much for  invitation. But I'm afraid  I can't come to your party - I'm 
leaving tor London on 25th. See you after  coming back. 

Yours, 
Maggy 

KaK iianHcaxb 6jiaro;tapcxBeiiiioe IIHCBMO 

LETTERS OF THANKS 

Flocjre xoro, KaK Bac npnrnacHJiH na Jiann nun ynKen/t, npmmro uanncaxb rtncbMO 
ojiaroiiapiiocxH HJIH noGjiaxo/japHib no xejiecJjony. TaKne nncbMa na3biBaioxcH «Bread 
and Butter letters» H nnmyXCH C Gojibuion xermoxoH. 
HanpHMep: 

1. Dear Dr. Bussel, 



Now that my niece is well again, I should like to thank you very warmly for  all the help 
and comfort  you have given us during this worrying time. I know very well how much 
extra time and thought you have given us and I do appreciate it. 

Yours sincerely, 
Doroty Leyton 

2. Thank you for  the most delightful  evening in my life.  Your dinner was absolutely 
delicious and I look forward  to seeing you on Thursday. 

Yours, 
Richard Knight 

KaK iiarmcarb nncbMo-H3BHiicHHe 
LETTERS OF APOLOGY 

29th May 
Dear Cathy, 
Fm terribly sorry that 1 couldn't come last night. My friend  fell  ill and 1 was obliged to 
stay. I felt  awful  about letting you down and there was no way 1 could phone you. I do 
hope I can still help you. 1 again apologize and wish you every success with your work. 

Yours sincerely, 
Anna Brown 

KpinepHH O U C H K H : 

- oueiiKa «0TJIII4H0» BbiCTaBJiat'TCH CTyaenTy, ecjin cryaenT Bbinojinnei 6oJiee 80% rpeGoBannfi 
npenoaaBaTejifl; 

- oueiiKa «xopoujo» BbicTaBJineToi CTyaeHry, earn ciyaeur BbtnojiHaer 01 80% ;io 60%Tpe6oBannfi 
npenoaaBaTejia 

- oueiiKa «Y^0BjieTB0pHTejibH0» BbicTaBJiJiexcx ciy7icnry. CCJIH CTYAENT Bbino.inaer or 60% ;io 35%Tpe6oBanHH 
npenoflaBaTe.ns 

- - ouenKa «HeyflOBJieTBopnTejibHG»  BbicraBJiHeroi cryflcnTy.  CCJIH cTŷ eu r BbtnojinaeT Nienee 35% ipeGoBaniin 
NPENOAABATEJIFL 

CoCTaBHTeJTb 
( n o ^ n H C b ) 



Ka4)e/i,pa HiiocTpamibix >i3bikob O I M Y 
(HaHMeHOBaHHe i<a(|)ejpbi) 

r i o p n j j o j i i i o * 
* HaHHoe onenoMHoe cpeacTBo AOJIJKHO C0np0B0>K.aaTbCH pa3pa6oTaHHbi.\TH M eio/IN II e c K H M M p e KO M e H,ium.M HMH no ero cocTaBJieHHio H Hcn0Jib30BanHi0 

no flHcnnruiHue  denoeou unocmpannuii  HIUK_(amjiiiUCKUII) 

1 H a 3 B a i m e nopr t j )OJ iHO 
2 C r p y K i y p a n o p r t J i o j i H O (HiiBapHanTiibie n BapnarHBiiBie H a c x n ) : 
2.1 Stop a n d c h e c k 1 
2.2 Progress test 1 
2.3 Stop and check 2 
2.4 Progress test 2 
2.5 Writing - 1. Business Letters 

2. Personal Professional  Qualities 
3. Writing a Resume 

K j i m i i e rtJiu i iHCbMei i i ib ix u T B o p n e c K H X p a G o r 

To my mind the Paper is... - Ho MOCMy Miienmo, pe^epar. . . 
From my point of  view... - C Moen T O H K H 3peiiH5i... 
It seems to me that... - Mne Ka>KeTC>i, MTO. .. 
I would like to express my own opinion on the problem... - XorejiocB 6bi BbicKa3arb 
CBoe Miienne no upoSjiCMe... 
I would like to clarify...  — 51 X O T C J I 6bi K0e-HT0 npoHCHHTb... 
I w o u l d l ike to te l l s o m e t h i n g e l s e . . . - 51 x o i e j i 6bi c K a 3 a r b c j i e / i y i o m e e . . . 
I would like to add... - 51 xoTeji 6bi /joSaBHTb... 
An example of  this would be... - IIpiiMepoM yroro 6y;ter... 
For example... - HanpHMep... 
The point is that... - CMLICJI B TOM, HTO. . . 

Ocy)Kfl,eHHe 
I d i s a g r e e w i t h t h e p o s i t i o n o f  t h e a u t h o r . - >1 n e c o n i a c e n c I I O 3 H U H C H aBxopa. 
I d o n o t s h a r e t h e a u t h o r ' s p o i n t o f  v i e w . - 5 1 n e pa'VtejiMio TOHKy 3 p e n m i a B i o p a . 
I h a v e j u s t t h e o p p o s i t e i d e a . - Y M C I I H n p o T H B o n o j i w K e n u o e M H C H H C . 

1 c a n ' t a g r e e w i t h t h e a u t h o r ' s o p i n i o n . - 51 n e M o r y pa3^ej tHTB Mi te i ine a B i o p a . 
C o r j i a c n e 

I do share the author's opinion that... - 51 pas/temno M n e i m e aBTopa B TOM, HTO. . . 

I agree with your point of  view that... - 51 coniacen c BaineM TOHKOH apeimn, HTO. . . 

You are defenitely  right that... - HecoMHeiino, Bbi npaBbi, HTO. .. 
1 find  this Paper interesting / important. - 51 naxo>Ky /laiiiibin pecjjepar HirrepeciibiM / 
Ba>KHbIM. 
There is no doubt that... - HCT COMIICHHH B TOM, HTO. . . 

It goes without saying... - Be3 COMHCHHH, . . . 

COMnenne 
1 a m n o t q u i t e s u r e t h a t . . . - 51 n e B n o j i n e y B e p e n , B TOM HTO. . . 
It s e e m s to m e doubtless because... - 3 T O KaxercM MHC coMnnrejiBUbiM, n o r o M y HTO. . . 

I agree to the point but... - 51 coniacen c 3THM, HO. . . 

I s u p p o s e you are right but... - flpcvuiojiaraio,  HTO Bbi npaBbi, HO. . . 



1 would like to mention that... - Xoxejiocb 6M ynoMJinyxb, HTO. .. 
TpeGoBaHHe, ripocboa 
I would like to ask a question... - >1 xoTen 6bi 3a,u,aTb Bonpoc... 
Could you tell me more about... - 1 le MOFJIH 6bi Bbi paccKa3arb o... 
Do you know anything else about... - 3uaere JIH Bbi emc HTO-nnSy^b o... 
Can you confirm  the fact?  - Bbi MO>KCTC no/jTBep/jHTb... ? 
I would like to ask you to tell your opinion about... - >1 XOTCJI 6bi Bac nonpocHTb 
BbiCKa3axb CBoe Miieirae o... 

KpHTCpHH OUCIIKI1 
- ouenKa «OTJIHHHO» BbicTaBJiHeTca CTyaenTy. CCJIH ..npaBiuibno Bbinojineno 85% 3aaanna H oo.'iee 
- onenKa «xopouio» OT 65% NO 85% 
- o u e i i K a «YFL0BJIETB0PHTEJIBH0» OT 3 5 % n o 6 5 % 

- oneHKa «Heyfl0BJieTB0piiTejibH0»  MeHee 35% 

CocraBurejib 
(lIOAIIHCb) 

20 r. 



3a/jaiiHH KoinpojibHoii paGorbi 

BAPMAHT1 

1. Anna and Kate _ to the cinema last Sunday. 

A) didn't went B) don't go C) didn't go 

2. I had breakfast  ago. 

A) this morning B) three hours C) 7.30 a.m. 

3. When you last tennis? 

A) did/play B) do/play C) did/played 

4. you like coffee? 

A) do/any B) are/some C) would/some 

5. There isn't milk in the fridge. 

A) many B) much C) a 

6. Have you got brothers? 

A) some B) any C) the 

7. The buildings in Venice are the buildings in New York. 

A) older than B) more older than C) much old than 

8. Vienna is _ city in Austria. 

A) the most beautiful  B) the beautiful  lest C) more beautiful  than 

9. This restaurant is very, very good. It's restaurant in London. 

A) the better B) the good C) the best 

10. I a jumper and a jacket because it's cold today. 

A) wear B) 's wearing C) 'm wearing 

11. Jim _ today? 

A) Do / work B) Is / working C) Does / works 

12. Look, it's very cloudy. It 

A) 's going to rain B) rainy C) raining 

13.When _ Polly with her friend  in Madrid? 

A) does /' going to stay B) - / is going to stay C) is / going to stay 

14. I'm going to Egypt the pyramids. 

A) seeing B) to see C) going to see 

15. did you buy your jacket?' 'At a shop in town. 

A) When B) Why C) Where 

16. 'How much did you pay for  your book?' 

A) £8.50 B) Hewitt's Bookshop C) To read some Shakespeare 

17. you ever _ Mexican food? 

A) Have / eat B) Have / ate C) Have / eaten 

1 8. Olivia to Rome. 

A) has never been B) has ever been C) hasn't never been 

19. 'I've met Robbie Williams.' 'When ? 

A) have you met B) did you met him C) did you meet him 



20. Raquel and James have had a baby. 

A) yet B) just C) ever 

21. Has Nigel cooked dinner ? 

A) yet B) ever C) just 

22. 's the weather like in Mexico City? 

A) low B) What C) Which 

23. My grandmother started work 1960. 

A) in B) by C) on 

24. It's snowy— please drive 

A) carefully  B) easily C) careful 

25. Let's go for  a sw im. 

A) quick B) badly C) well 

3a/iaiimi  KompojibiioH paGoibi 
B A P M A H T 2 

YpoBeiib Pre-Intermediate 

1. Do you work on Sundays 

A) have to B) must C) should 

2.1 don't think you _ stay out late 

A) must B) should C) shouldn't 

3.You bring anything special to the party. 

A) don't have to B) must C) should 

4. Naomi will get in touch she hears any news. 

A) as soon as B) while C) until 

5. Please look after  the children I get home from  work. 

A) Until B) if  C) while 

6. If  1 some money, I'll go on holiday next year. 

A) 'II save B) saved C) save 

7. Will your parents buy you a car if  you finish  university?' ' 

A) No, won't B) No, they don't C) No. they won't 

8. Before  I go out tonight, I finish  this work. 

A) "m going to B) going to C) am 

9. Do you want to go ? 

A) dancing B) to dance C) dance 

10. Is coffee  _ _ in Kenya? 

A) grew B) grown C) grow 

1 1. Since 2001, all Skoda cars by Volkswagen. 

A) were produced B) are produced C) have been produced 

12. 'Is a lot of  paper wasted in your office?  ' 

A) a. Yes, it was B) Yes, it is. C) Yes, it has 

13.If  I _ a famous  person, I wouldn't know what to say. 



A) meet B) didn't meet C) met 

14. They more money if  they saved a little every month. 

A) would have B) will have C) would had 

15. If  you me, what would you do? 

A) are B) like C) were 

16. Emma is very busy so she come to the party. She hasn't decided yet. 

A) mustn't B) shouldn't C) might not 

17. Ed is tired because he _ all night. 

A) hasn't worked B) has been working C) is working 

18. You've got a lot of  bags. you ? 

A) Do / go shopping? B) Have / been shopping C) I lave / shopped 

19. Dan was taken to hospital because he his leg. 

A) breaks B) has broken C) had broken 

20. "Had they met Kathy before  the party" 'Yes, 

A) she had B) they had C) they did 

21. Could you me a favour  and look after  the children after  school, please? 

A) make B) get C) do 

22. Naples is an exciting city. 

A)so B)such C) very 

23. Lily gave her job and traveled round the would. 

A) over B) away C) up 

24. John doesn't much money as a waiter. 

A) win B) take C) earn 

25. Can you a photo of  us. please'.' 

A) make B) take (? ) do 

KoHTpojiiipyiomHe Ma repHajibi /ym aTrrecTau,HH CTy/jenTOB 

n P H o6yneHHH aeaoBOMy HHOcxpaiMOMy >i3tiKy npHMeiiMioToi cjiextyiomne BKUIM Koinpo;i>i: 
1. TeKymufi  Kotnpoab: xecxbi, itpe3erirau;nM pe3VJ ibxaxoB c a M o c ro>ire; ibII o H pa6oxw B BHjje ycxnux 
coo6meHHH, HHCbMeniibix pa6ox, npoeicroB. 
B roHCHHC ceMecrpa cxyjienx 7io;t>KeH BbinojiHHXb tmcbMeniibie BHeaya.nxopnt.ie paSo tbi pa3aHiinoH 
xeMaTHKH; Bbicxyrmrb c ;j,0icaaA0M, npe3eHxaHHen no O,UHOH H3 iipe/iao>Kcinibix xeM. 

2. ripoMOKyiOHHbiH KOHxpojit: 3aLier. 3K3aMeii. 
2.1. 3anex: iuKana onennBann>i - saumeno /  ne jamneno. J\m  nojiyneHHM n0Ji0>KHxe;ibH0H one i iKH 

cxyzteHxy HCOSXOAHMO: 

nocexHTb He Menee 7 0 % npaKTMHCCKHX 3anMHIH; 
BbinojiHHXb 3a,'iaiiHM no caMocxoM ieabitoH paoore B HOJHIOM OOI.CMC; 

nojiVHHXb nojiO/KHxeabHbie OHCHKH HO reKymeMy Koiirpojoo. 

flpn  noayHCHHH ouenKH «HC 3aHreno» H B cjtynae ne ornncaeHHa H3 yHHBepcHxexa c ryaenx HMeeT 
n p a B o n o a y H H T b n o a o > K H x e a b n y i o OHemcy B O BxopoM ceivieexpe npn ycjioBitH B b i n o a H e H H a Bcex 
x p e S y e M b i x p a 6 o x . 



3K3aMeH: niKajia oncuiiBaiin>i - onviimno /  xopoiuo /  ydoejiemeopumejibno  / 
Heydoejiemeopumejibno. 

KoinpojinpyioiUHC Marcpnajibi ^ J I I I a necTaiuiH ery/jeirroB no AHcmniJimie 
(saner) 

1. Pet})epHpoBaHHe xet<cxa . 

2. BbiriojnieiiHe J ICKCUKO- rpaMManinecKHX 3ajnannH. 
3 . Haniicatnie ocJjHUHajibHoro / HeocJwimajibHoro iincb.via 

Kompojinpyiomne Marepnajibi ;LISI anecramm cry/jemoB  no iincnmiJiHiie 
(3K3aMen) 
1. npomtxaxb h riHCbMenno nepeBecxn na pyccKHn H3biK yKa3annbin XCKCX (pa3pemaexcfl 
iicn0Jib30BaHHe cjiOBapa). 

2. KpaTKO H3Jio>KHTb Ha HHocxpaHHOM a3bii<e coaep/Kanne xei<cxa no xeMaxiiKe aenoBoro 
HHOcrpaiiHoro >i3bii<a. 

3. Becê a no pa3roBopnoH xcwe 

C H H C O K pa3roBopHi,ix i EVI K ( K S U M C H V 

1 .TeMa 1 Business Ethics 
TeMa 2 Writing Business Letters 
TeMa 3 Applying for  a job 
TeMa 4 Personal qualities 
TeMa 5 Writing a Resume 
TeMa 6 Postgraduate Study 
TeMa 7 Job Description 
TeMa 8 Training Programmer 
TeMa 9 Interviewing Applicants 
TeMa 10 Formulas of  Business Communication 
TeMa 11 Personal Finance 
TeMa 12 What Makes a Good Conference 



MATPHIJA COOTBETCTBHH KPHTEPHEB OIJEHKH YPOBHIO 
COOPMHPOBAHHOCTH KOMIIETEHIJHH 

KpHTepnH oneHKu YpOBeHb C(J)OpMHpOBaHHOCTH KOMneTeHL(HH 
OueHKa no nHTHSajuibHoii CHCTeivie 

«OmmmHoy> «BUCOKUU  ypoeeub» 
aXopoiuo  » «,Il06blUl6HHblU  yp06eHb» 
«ydoejiemeopiimejibHO)> «IJ0p0206biu  ypoeenb» 
«HeydoejiemeopumejibHO» «He  docmamoHHbiiiy> 

OueHKa no cncTeivie «3aneT — He3aneT» 

«3anmeHO» «/JocmamoHHbiu)> 

«He  3anmeHO» «He  docmamomibiiiY) 

MeToaHHecKiie MaTepnajibi, onpeAejiHioimie npoueaypy OHemiBaHHH 3naHim, yivieHHH, 
HaBbiKOB H (HJIH) o n b n a aeHTejibHOCTH, xapaKTepii3yiomHX 3Tanbi tJjopMnpoBaHHH 
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