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IlacnopT 
t|>0H,aa oueHQHHMx cpe^cTB 

n/n 
KoHTpojinpyeMtie pa3,a,ejibi (TeMti) 

flHcnnnjiHHti 

Kofl  KOHTpOJIHpyeMOH 
KOMneTeHiiHH (HJIH ee 

Hacra) 

HaHMeHOBaHne 
oueHOHHoro cpe^cTBa 

1 

Customers OK-5,OnK-4,  nK - 2 KoHTpojibHaa pa6oTa, 
TBopnecKHe 3aqaHH», 

2 
Companies OK-5,OIIK-4,  nK - 2 

nncbMeHHafl  paSoTa, 3cce 

3 

Travel OK-5,OriK-4, nK - 2 
PojieBaa nrpa. 
npe3eHTanHa 

4 

Troubleshooting OK-5,OnK-4,  nK - 2 

TBopnecKHe 3aaaHHa, 
npoeKTbi, pojieBbie nrpti 

5 

Company History OK-5,OnK-4,  nK - 2 

nncbMeHHaa pa6oTa 

6 

Retailing OK-5,OnK-4,  nK - 2 

npoeKTbi, npe3eHTanH3, 
HToroBoe nopT(j)OJiHO 

7 

Products OK-5,OnK-4,  nK - 2 

nncbMeHHaa pa6oxa. acce 

8 

People OK-5,OnK-4,  nK - 2 

TBopnecKHe 3an:aHHa, 
npoeKTbi, poneBbie nrpbi 

9 

Business Environment OK-5,OnK-4,  nK - 2 

npoeKTbi, npe3eHTau;Ha 

10 

Finance OK-5,OnK-4,  nK - 2 

C^ana KOHTpojibHon 
paGoTbi, 

11 

Corporate Responsibility OK-5,OnK-4,  nK - 2 

TBopnecKne 3a#aHHa, 
npoeKTbi, poneBbie nrpbi 

12 

Competition OK-5,OnK-4,  nK - 2 

HToroBoe nopT^ojino, 
Hpe3eHTanua npoeKTa 



MATPHU,A COOTBETCTBHH KPMTEPMEB Oi^EHKH YPOBHIO 
C€>OPMMPOBAHHOCTH KOMIlETEHipiH 

Kpinepi-iH oueHKH YpOBeHb C(l)OpMHpOBaHHOCTH KOMneTeHUHH 

OiieiiKa no iismiSajuiMioii eiicxeiwe 
«OmjiuHHO» «BbicoKiiu  ypoeeub» 
«Xopoiuo» «UoebiuieHHbiu  ypoeeub» 
« VdoenemeopnmeiibHO» «IIopozoGbiit  ypoeenb» 
«Heyd06Jieme0pume.ibH0» «He docmamoHHbiio> 

Onemca no cnexevic «3aH6x — neiaMer» 

«3anmeHO» «JJocmamoLiNbt  ii» 
«He 3aHmeno» «He docmamoHHbiu» 

Mcroiui«iecKne \iaxepnajn»i, oiipeueiiHioinHC upone/iypy nuciiiiiimum iHaHiii, vmchhh, 
HaBbiKOB h (HJIH) oiiMxa /jeHTejibHOCTH, \apaKi epiuyiomux 3xanbi tJiopivmpoBauHH 

KOMneTeHijHH 

1. rionoaceHHe «0 6ajiJifcH0-peHXHHr0B0H  cncTeMe axxecxannn cTyn,eHxoB»: CMK nHJt 
08-01-2015, BBê eHO npHKa30M OT 28.09.2011 M371-0, yxBep^eHO peKTopoM 12.10.2015 r. 
(http://nsau.edu.ru/file/403:  POKMM aocxyna CBOGO/UIMH); 

2. nojio)KeHiie «0 npaKTHKe oSynaiomHxca, ocBaHBaioinHx ocHOBHbie 
npo^eccHOHanbHbie 06pa30BaTejibHbie nporpaMMbi Bbicniero o6pa3c>BAHHFL B CPFBOY B O 

HOBOCH6HPCKHH FAy»:  C M K FIH^L, 9 5 - 0 1 - 2 0 1 5 , BBE^EHO B ^ENCTBHE RIPHKA30M  OT 2 6 . 1 2 . 2 0 1 5 

N ° 4 7 7 - 0 ; http://nsau.edu.ru/file/126971:  pe>KHM aocxyna CBO6O.ZIHE.IH). 

http://nsau.edu.ru/file/403
http://nsau.edu.ru/file/126971


O R E O Y B O HOBOCH6HPCKHH FAY 

Ka(J>ê pa HHocTpaHHtix a3biKOB OrMY 
KoMnjieKT ia iaHnfi  ajih KOHTpojibHofi  paGoTbi 

no /iHcnHnjiHHe uHocmpauHbiu  H3UK  e npofyeccuoHajibHOu  c<pepe (amnuucKuu) 

BapaaHT 1 
1. Ynompedume  ejiaeojibi,  dannbie  e CKO6KOX,  e Present  Continuous: 
1. I see that you (wear) your new suit today. 

2. Listen! Someone (knock) at the door. 

3. The bus (stop) for  us now. 

4. Please, be quiet! The baby (sleep). 

5. The leaves (begin) to fall  from  the trees. 

2. Ynompedume  ejiaeojibi,  dannbie  e CKO6KOX,  e Past  Continuous: 
1. When you telephoned, I (have) dinner. 

2. The baby (sleep) soundly when I went to wake him. 

3. She (talk) with Mr Smith when I saw her in the hall. 

4. The accident happened while they (travel) in the South. 

5. When I got up this morning, the sun (shine) brightly. 

3. Ynompedume  ejiaeojibi,  dannbie  e CKO6KOX,  e Future  Continuous: 
1. I (wait) on the corner for  you at the usual time tomorrow morning. 

2. It probably (rain) when you get back. 

3. If  you come before  six, I (work) in my garden. 

4. At this time tomorrow afternoon  I (take) my final  English examination. 

5. If  we go there now, they (have) dinner. But if  we go later, they (watch) television. 

4. Ilocmaebme  zjiazonbi  e Past  Continuous,  ynompedue coomeemcmeywu^ue unduKamopbi 
epeMenu: 
1. The child is sleeping now. 

2. Nina is having a lecture now. 

3. The family  is sitting at the table and having dinner. 

4. What are you doing tonight? 

5. The girl is looking for  her notebook. 

6. The students are preparing for  their exams. 

7. It is snowing hard. 

5. Ynompedume  znaeojibi,  dannbie  e CKO6KOX,  e Present  Perfect: 
1. I (speak) to him about it several times. 
2. We (learn) many new words in this course. 

3. He (make) that same mistake several times. 

4. I (hear) that story before. 

5. I am afraid  that I (lose) my car keys. 

6. Ynompedume  zjiazonu,  dannbie  e CKodnax,  e Past  Perfect: 
1. I was sure that I (see) the man before. 

2. I asked him why he (leave) the party so early. 

3. It was clear that he (give) us the wrong address. 



4. The teacher corrected the exercises which I (prepare). 
5. He knew that he (make) a serious mistake. 

BapnaHT 2 
1. Ynompedume  zjiazonu,  dannbie  e CKO6KOX,  e Future  Perfect: 
1. I am sure they (complete) the new road by June. 

2. He says that before  he leaves he (see) every show in town. 

3. By the time you arrive, I (finish)  reading your book. 
4.1 (be) in this country two years next January. 

5. A year from  now he (take) his medical examinations and (begin) to practice. 

2. nocmaebme npedjioxcenun  e ompuwmejibnyw u eonpocumejibnyw tpopjvtbi: 
1. They have received a new flat  this year. 
2. She has been to Italy. 

3. They have already heard the news. 
4.1 have known his father. 

5. He had worked at a plant before  the army. 

6. We had studied German before  we began to study English. 

7. She had written the letter by 5 o'clock. 

8. The children will have done their homework before  their parents come home. 
9. It will have stopped raining by noon. 

3. nocmaebme ajiaeon e ejiaenoM  npednootcenuu  e Past,  a 3ameM  e Future  Perfect,  Future 
Continuous  cdejiaume neodxoduMbie  npeodpasoeanua e npudamonnoM  npedjiootcenuu: 
1. We were translating the text when you came. 

2. They were writing a dictation when I entered the classroom. 

3. The students were taking their exams from  9 till 12 o'clock. 
4. He was having a shower when the telephone rang. 
5. The boys were playing football  when it began to rain. 

4. npoanajimupyumeynompe6jienue ModajibHbix  zjiazojioe  e cnedywu^ux  KonmeKcmax: 
1. Nick can run long distances. 2. He can speak many foreign  languages. 3. You can join our group. 4. 
I must excuse myself.  5. You mustn't park the car here. 6. The boy must see a doctor." 7. You may keep 
my book for  a week. 8. Drivers may go at 60 kilometers an hour here. 9. You may stay at your friends' 
over the weekend. 10. It may be cold. Take your coat. 11. Jack shouldn't have laughed at John. 12. 
John ought to be more careful  in the future.  13. You needn't buy bread. We have some at home. 14. 
You needn't have done this. It was useless. 15.1 have to take a taxi in order not to be late. 16. We had 
to wait as the manager was out. 17. Robert is to take his exams next month. 18. We are to meet at 5 
o'clock. 

5. nepeeedume aiedywu^ue  npedjioxcenun  na pyccKuu  nibiK,  odpaman enimanue na ModcuibHbiu 
e/iaeojt  must: 
1. Her English is very poor, she must study very hard. 

2. They must spend more time on their English. 

3. You must help her in every way possible. 

4. We must learn at least ten new words every day. 

5. He must leave at once. 

6. The students must do their homework regularly. 

7. You must do this important work quickly. 



6. Hanuuiume  aiedywmue  npedjioxcenuR  e eonpocumejibnou u ompuHamejibHou  <POPMOX: 

1. We must tell her this news. 2. He may smoke here. 3. She can speak English perfectly  4 The 

students must translate the text at home. 5. We can go to the theatre tonight. 6. We shall be able to help 

them. 7. They had to wait for  a long time 8. His friend  couldn't get this book. 9. You were allowed to 

take this book home. 10. May I go home now? 11. They were allowed to come at four. 

BapnaHT 3 
1. 3cmeHume  e aiedywmux  npedjiowenunx  deucmeumejibnuu  3ajioe cmpadamejibmrn. 
Ilepeeedume  npednoMcenun  na pyccKuu  H3biK: 
1. The audience enjoyed the concert very much. 
2. The little boy ate the cake. 

3. The teacher corrects our exercises at home. 

4. They started a dancing class last week. 

5. Everybody will see this film  soon. 

6. The teacher returned our written work to us. 

7. Mr Smith will leave the tickets at the box-office. 

8. The students translate texts during the lessons. 

9. Mary took that book from  the desk. 

2. 3dMeHume  e aiedywmux  npedjiowenunx  cmpadamejibmiu  sajioe deiicmeumejibnbiM. 
Ilepeeedume  npedjio^cenun  napyccnuu H3biK: 

1. The entire city was destroyed by the fire. 

2. The lecture was attended by many people. 

3. The book will be published in spring. 

4. The class is taught by Mr Smith. 

5. It was designed by a French engineer. 
6. This book is always read by the students of  the first  course. 

7. The letter was left  on the table. 

8. The house was struck by lightning. 

9. The cries of  the child were heard by everyone. 

3. Hanuuiume  aiedywmue  npedjiowenuH  e eonpocumejibnou u ompunamejibHou  (ftopMax: 
1. The first  prize was won by John. 
2. Our exercises are corrected each night by the teacher. 

3. The mail is delivered at ten o'clock. 

4. The construction of  the bridge will be finished  this year. 

5. The contract will be signed tomorrow. 

6. His report was listened to with great interest. 

7. The film  is much spoken about. 

8. All the letters are looked through by the secretary. 

9. All these books were published by this publishing house. 

4. Ilepeeedume  aiedywmue  npedjioncenuH  na pyccnuu R3biK,  o6pama» enimanue na Participle  I  u 
Participle  II: 
1. Finished with his breakfast,  he remained for  some time at the table, looking through the 
newspapers. 

2. Before  solving the problem, they had to consult the expert. 



3. The leaves touched by the morning sun began to come out. 

4. The flowers  standing in the vase were brought by the pupils. 

5. Writing a letter I heard a knock at the door. 

6. I like pictures painted by this artist. 

7. When asked about it, she couldn't give a definite  answer. 

8. Engineers working at big plants in our country are trained at our institute. 

5. nepeeedume medywmue  npedjioMcenun  na pyccKuu  mun, odpaman emmanue na Qopmy 
zjiazojia  npudamoHHbix  npedjioMcenuu: 
1 • He said that he had read this book twice. 
2. We thought that the results of  your work would be better. 

3. The boy said that he was only eight years old. 

4. I knew that he would refuse  to help me. 

5. He was sure that I should come in time. 

6. She thought that the letter had been written by her friend. 

7. They said that it had been raining from  five  till seven. 

8. She said that she could not give me this book because she had promised to give it to her sister. 

6. nocmaebme zjiazon e znaenoM  npedjioxcenuu  e Past  Indefinite  u cdejiaume  neodxoduMbie 
npeo6pa3oeaniw e npudamonnoM  npedjioncenuu: 

He says that he knows them well. 
He said that he knew them well. 

1. He is sure that she is in Moscow now. 

2. He says that she is in Moscow now. 

3. He says that the classes begin at 2 o'clock. 
4. I think that she is ill. 

5. We know that she is ill. 

He says that she went to the Crimea. 

He said that she had gone to the Crimea. 

1. I know that he lived in Kiev. 

2. He says that they met in Moscow. 

3. I am sure that the students were in the library. 

4. I hope that they knew about it. 

5. I think that they were busy. 

She says that she will go to the cinema. 
She said that she would go to the cinema. 

1. They say that they will leave for  London. 
2. She says that she will buy this coat. 

3. We know that we shall discuss this question. 

4. We hope that they will help us to do this work. 

5. We think that we shall have our holidays in January. 

BapnaHT 4 
1. YnoTpe6HTe rjiarojibi, aamibie B CKo6Kax, b Present Indefinite: 
1 • We (read) the newspaper in class every day. 
2. He always (prepare) his homework carefully. 
3. We always (play) tennis on Saturdays. 



4. She (speak) several foreign  languages. 
5. The children (play) in the park every afternoon. 
6. Helen (work) very hard. 
7. They (take) a lot of  trips together. 
8. We always (travel) by car. 
9. I (eat) lunch in the cafeteria  every day. 

2. YnorpeSHTe rjiarojibi, aamibie B CKo6Kax, B Past Indefinite: 
1 • We (work) in our garden all day yesterday. 
2. I (listen) to the radio until twelve o'clock last night. 
3. He always (want) to learn English. 
4. Ann and I (talk) over the telephone yesterday. 
5. I (forget)  to bring my notebook to class yesterday. 
6. The telephone (ring) twice but no one answered it. 
7. George (think) about his troubles continuously. 
8. Last year Professor  Johnes (teach) us both English and mathematics. 
9. I (lose) my English book yesterday but (find)  it later. 

3. YnoTpe6HTe rjiarojibi, AaiiHbie B CKo6Kax,  B Future Indefinite: 
1. Helen (find)  the book which you need. 
2. They (see) us tomorrow. 
3. I (finish)  the work in April. 
4. The shops (close) at noon today. 
5. We (arrive) at three o'clock. 
6. She (tell) you all about it. 
7. We (spend) two months in the South. 
8. The plant (die) because of  lack of  sunshine. 
9. The meeting (begin) at eight o'clock. 
10. The film  (last) an hour. 

4. IIocTaBbTe rjiaroji B the Past H the Future Indefinite,  ynoTpeSjian COOTBETCTBYIOMHE 
HHAHKaTopbi BpeiweHH: 
1. He plays tennis twice a week. 
2. She learns French and German. 
3. We keep our car in the garage. 
4. They often  make mistakes. 
5. I help my mother about the house. 
6. They do their shopping every day. 
7. We go to the University by metro. 
8. The classes begin at 8. 
9. I stay at school till 2 o'clock. 
10. It often  rains in October. 
11. Tom gets excellent marks in English. 

5. IIocTaBbTe npeaJioaceHHH B BonpocHTejibHyio H OTpHuaTejibHyio <J>opMbi: 
1. Den studies at the University. 
2. They usually buy newspapers in the morning. 
3. The teacher asks many questions. 
4. He entered the Law faculty. 
5. My friend  saw an interesting film  yesterday. 
6. They got to the country by bus. 
7. Nick will work as a teacher. 
8. We shall make coffee  for  him. 
9. Her cousin will go abroad next week. 

6. PacKpottTe  CKO6KH,  ynoTpeSHB Present Indefinite: 



Nurses (look) after  patients in hospitals. 
Ann plays the piano, but she (not, play) it very well. 
In Britain most shops (close) at 5.30 p. m. 

At night when it (get) dark, they (switch) on the TV or the radio and (listen) to music 
Mr Brown often  (go) to the cinema but his wife  (not to go) very often.  She (prefer)  to stay at 

and to watch TV. 

7. YnoTpe6HTe rjiarojibi, AaHHbie B cico6Kax, B Present Continuous: 
1. I see that you (wear) your new suit today. 
2. Listen! Someone (knock) at the door. 
3. The bus (stop) for  us now. 
4. Please, be quiet! The baby (sleep). 
5. The leaves (begin) to fall  from  the trees. 

KpHTepHH OUeHKH: 

- oneHKa «OTJIHHHO» BBicxaBjiaexca cxy^eHxy, ecjiH ..npasnjibHO BunojmeHo 85% sa^amia 
oonee 

- oneHKa «xopomo» ox 65% ao 85% 
- oneHKa «y«0BjiexB0pHxejibH0» ox 35% /jo 65% 
- oueHKa «Heyfl0BjieTB0pnxejibH0»  MeHee 35% 

1. 
2. 
3. 
4. 
5. 
home 

O T B O Y B O HOBOCH6HPCKHH T A Y 

Ka^e/ipa HHOcxpaHHbix JBMKOB O T M Y 

TeMbi rpynnoBbix H/HJIH HH^HBHAyajibHbix TBopnecKHX laaaHHii/npoeKTOB 

no OTCUHnjWHe UHOcmpaHHbiii  R3biK  e npocpeccuonajibHou  cfpepe  (amjiuucKuu) 

TpynnoBbie XBopnecKne ja.iaiiiisi (npoeKTbi, pojieBbie nrpbi): 
1. Business Travel. Negotiations 
2. Troubleshooting 
3. Wholesale and retailing 
4. Corporate Finance 

HHflHBHayajibHbie  TBopnecKne jajaHHH (npoeKTbi): 
1. Leading companies of  the world 
2. Corporate ethics and responsibility 
3 Applying for  a Job 
4 Managing Personal Finance 

PEKOMEH^AIIHH PA3PAEOTKH  IIPOEKTOB 

npoeKTHoe oSyneHHe npe^cxaBjiaex CO6OH xexHOJiornio aKXHBHofi  n03HaBaxejibH0» 
^eaxejibHocxn cxy^eHxoB, B OCHOBC KOXOPOH JIOKHT paspaGoxxa B xo^e caMocxoaxejiBHon (rpynnoBoft 
HJ1H HHflHBĤ yaJIBHOH)  HCCJieflOBaxeJIbCKOH  fleaxeJIbHOCXH  pa3JIHHHbIX XHnOB npoeKXOB -
nepcneKXHBHtix 3aqaHHH, HanpaBJieHHLix Ha pemeHHe 3anm npaKXHKH. 

YHacxHHKH npoeKXHOH AeaxejitHocxH ^ojiacHbi oxBexnxb Ha Bonpocw: Hxo aBjiaexca nexbFO 
npoeKXHoft  ̂ eaxejibHocxH? B neM aKxyajibHocxt (opnrHHajibHocxb, neHHoexb) H^en npoeKxa? Ha 
pemeHHe KaKHx 3a^an npaicxHKH OH Gyner  HanpaBjieH? KaKOB 6y«ex pesyjibxax (npo^yKx)? T^e OH 
Moacex 6bixb NPHMEHEH? KaK  OH Moacex H3MeHHXb CHTyauHfo? 

Tunu  npoeKmoe  e ey3e: 

- ucoiedoeamejibCKue  npoeKTbi, NOOTHHEHHBIE jiornKe Hccjiê OBAHHA  H HMerouiHe 
cxpyKTypy,  npH6jin>KeHHyio  HJIH HOJIHOCTBIO coBnaaaiomyio c HayrabiM Hccjie/tOBamieM; 



- uiufiopMciifuowibie  npoeKTbi (MO^JIB HCCJIÊ oBaxejiBCKoro), HanpaBjiennbie na HOHCK 
3HaK0MCTB0 H npe^cTaBjieHHe HH(J>opManHH; 

- npaKmuKoopuenmupoeanHue  npoeKTbi, HMeiomne npo êccnoHajibHyio HanpaBJiennocTb 
pe3yjibTaT KOTOPHX opneHTHpoBan na connajibHbie HHTepecbi cawnx cxy^enxoB. 

nponecc paSoxBi H £m npoeKTOM MHorocxyneiwaxBiH. B xaSjinne npe^cxaBJieHbi 3xanBi H 

cô ep>KaHHe npoeKXHon fleaTejiBHocTH. 

3 T a n b i p a S o T b i H a a 

n p o e i c r o M C o f l e p a c a H H e  p a S o T b i ^ e a r e j i b H o c T b CTy/jeH r o B 

TlodzomoeKa OnpeaejieHHe peajitHoft  cmyauHH, ee 

ocMbicjieHHe, powaeHHe 3afla<M 

(npo6jieMi.i) H3 ortHcaHHH cmyaipni, 

nocTaHOBKa BonpocoB 

AHajiH3HpyioT cmyamno, BbiaBjiaioT 

npo6jieMy, paccMaxpHBaiox aicryanbHocxb 

ee pemeHHa 

np0?,H03up06anue  u 
ijejieno.iiasanue 

nporao3 H3MeHeHHa cwxyauHH. 

nOCTaHOBKa JIHHHOCTHBIX H KOJIJieKTHBHMX 

aejieft,  HX oco3HaHHe 

06cy>KaaK)T.  nporH03HpyK>x. Onpeaejiaiox 
uejiH 

TIjiauupoeaHue OnpeAejreHHe HCTOTHHKOB, cnoco6oB 

c6opa H aHanH3a HH(J)opMaiiHH, (JiopM 

npeflCTaBJieHHa  pesyjibxaxoB. 

YcTaHOBJieHae KpHxepneB oueHKH 

npouecca m pe3yjibTaxoB. PacnpeaejieHHe 

3a/tan Mexyiy nnemMM rpynn 

Pa3pa6aTBiBaiOT njiaH XGHCTBHM. 

OnpeaejiaioT H pacnpeaejiaiox 3axa4ii. 

BttpaoaTbiBaroT KpnxepHH oueHKH 

pe3yjibTaTOB 

PeanmaifUH C6op HH(j)opMauHH. PaSoxa Haa npoeKTOM. 

PemeHHe npoMeacyTOHHbix 3auaH. 

nojiyneHHe 3aiuiaHHpoBaHHbix pe3yjibxaxoB 

BbinojiHaioT CBOK) 4acTb npoeicra. 

ripoMeacyTOTHoe o6cyacfleHHe  xoaa 

peajiH3ainffl  npoeicra 

0<popjwieHue  u 
npedcmaejieuue 

®opMti npeacTaBjieHna ycTHoro H 

nucLMeHHoro oxqeTa. OnnoHHpoBaHHe 
0-rqHTHBaiOTCH, o6cy>K/iaK)T.  npe^CTaBJiaroT 

pe3yjibxaxbi am BHeflpemui  B npaKTHKy 

Monumopum u 
pecpjieKcun 

HHTepnpeTauHa H AHAJM3 npouecca H 

pe3yjii,TaTa. B HC luhhh oiiemca. Pe<j)jieKCHfl 

:TyaeHTOB no noBo/iy aBTopcTBa B npoeKTe. 

J>opMyjiHpoBaHHe BLIBO^OB. HoBoe 

jejienojiaraHHe 

AHajiH3HpyioT, HHTepnpeTHpyioT, 

OUeHHBaiOT B XOXe KOJIJieKTHBHOrO 

o6cy>KaeHHH H caM00ueH0K 

- 3HanHM0CTB H aKTyajibHocTb npoSjieMBi; 

- K o p p e K T H G C T B H c n o j i B 3 y e M B i x M e x o A O B H c c j i e a o B a n n a H o 6 p a 6 o x K H n o j i y n e n n B i x 
pe3yjibTaTOB; 

- AKTHBHOCTB  Kaamoro HJiena npoeKraofi  rpynnbi B COOTBCTCTEHH C ero HHFLHBWajibHbiMH 
B03M05KH0CT3MH; 

- xapaKTep npnHHMaeMBix pemeHHH, o6meHHa, B3aHMonoMonm; 

- rj iy6H Ha npoHHKHOBeHHa B npoSiieMy, npHBjieneHHe 3HaHHH H3 npyrnx oSjiacTen; 
- acTeTHKa o<J)opMxeHHa pe3yjiBTaTOB npoeKTa; 

- yMeHne apryMeHTHpoBaxB. AOKa3BiBaxB, ^ejiaxB BBIBO^BI H 3aKjnoHeHHa, oxBenaxB H a 
BOnpOCBI. 

MeTOAHHecKHH MaTepnaji /IJIH no^ro roBKH npoeKTa. 

Typical English House 

A person's home is as much a reflection  of  his personality as the clothes he wears, the food  he 

eats and the friends  with whom he spends his time. Most families  in Britain live in their own houses, 



rather than in flats  or apartments. The houses are not always very big, and they are often  built very 
close together. 

You may want to live in a detached house (the house of  your own) or in a semidetached house 

(the houses under one roof).  Many people live in the so called «terraced houses», usually two-storeyed 

houses that are in a long line, connected to each other. All in all there are six or seven rooms in the 

house. 

On the ground floor  there's a dining-room, a sitting-room, a kitchen and a hall. In the hall you 
can see a stand for  hats, coats and umbrellas. 

A staircase leads from  the hall to the landing on the first  floor.  On this floor  there are four 

bedrooms, a bathroom and a lavatory. In front  of  the house they have a small garden in which grow 

flowers.  At the back of  the house there is a much larger garden where they grow all kinds of 

vegetables. At the side of  the house there is a garage, where they can keep their car. 

Ex. 3. Read the words  and make up sentences with  these words: 
building, floor,  ceiling, door, window, chest-of-drawers,  conveniences, modern, cosy, room, kitchen, 

bathroom, hall, flat,  wall, shower, sink, table, refrigerator,  shelf,  bookcase, vacuum cleaner, piano, 

microwave-oven, carpet, arm-chair, mixer, sofa,  bed. 

Ex. 4. Complete  the sentences: 
1. In the middle of  the room ... 

2. On the walls ... 

3. On the left... 

4. To the right of  the fridge  ... 

5. Next to the door ... 

6. In front  of  the house ... 

7. In the bathroom ... 

8. In the kitchen ... 

9. Upstairs... 

Ex. 5. Ask your friend: 
1. I ^e OH acHBeT, HA KAKOM  3Taace OH ACHBET, KAKHE  KOMHAM B e r o KBapTHpe? 

2. Kaic oGcTaBJieua ero KOMHaTa, ecTb JIH y Hero B KOMHaTe MarHHT0<J)0H, me OH? 

3. B KaKoft  KOMHaTe y Hero TejieBH3op, CKOJIBKO  TaSypeTOK Ha KyxHe,  KAKAA  KOMHaTa jnoSHMaa, 
noneMy? 

4. KaKoro HBera KOBep B 3ane, noGejieHLi JIH CTCHBI Ha KyxHe  HJIH noicpHTBi Ka(|)ejieM? 

Ex. 6. Change  the sentences into  interrogative  and negative: 
1. There are some fruit  trees in front  of  my house. 

2. I live in a new district. 

3. We can go out for  a walk now. 

4. You must switch off  the tape-recorder. 

5. The walls of  our kitchen are whitewashed. 

6. My friend  lives in his own house. 

7. We often  receive guests in the sitting room. 

Ex. 7.  Translate  the sentences into  English: 



1. Ilepefl  HaniHM AOMOM MHoro UBCTOB. 

2. Hama KBaprapa Ha BTOPOM 3Ta»ce. 

3. KBAPTHPA  Moen cecTpbi oneHB yzioSHaa H yiOTHaa. 

4. ECTB JIH B Barnen KBaprape KJiaflOBaa?  - HeT. - A XOJIO^HJIBHHK? - Ra, ecTb. 

5. BBI Mo>KeTe HOHHCTHTB KOBep ntmecocoM. 3TO OHCHB jienco. 

6. M H e HpaBHTca Me6ejit B Bameft  KBaprape. 0 H a coBceM HOBaa H Bnojrae coBpeMeHHaa. BBI 
flOJIflCHBI  TOJIBKO KynHTB KOBep H TOpHiep fljia  CTOJIOBOH. 

7. X m y B HOBOM ziOMe. B Hamen KBaprape ecTB B ce yaoScTBa: sJieKTpnnecTBO, BoaonpoBoa, 
HeHTpajiBHoe oTonjieHne, MycoponpoBo^ H Tejie^oH. 

8. B Bamefi  BaHHOH KOMHaTe ecTB 3epKano? 

9. Y Bac ztOMa ecTB aHrmmcKHe KHHFH? - HeT. 

10. He MorjiH 6BI BBI MHE HO3BOHHTB? - y MEHA HET Tejie(})OHa. 

11. B BarneM caay ecTB iiBera? - HeT, B HarneM caay HeT UBexoB, HO ecTB HCCKOJIBKO  4>pyKT0BBix 
AepeBBeB. 

12. Moa KOMHATA  HeGojiBinaa, HO o H a ONEHB cBeTJiaa H y«o6Haa. CjieBa CTOHT KPOBATB.  HanporaB 

KpoBaTH CTOJI. Meayjy  CTOJIOM H KpoBaTbio JTCJKHT TOJICTBIH KOBep. Ha/i CTOJIOM - jiaMna. 

KpHTepHH OIICHKH: 

- oueHKa «OTJIHHHO» BBrcTaBjiaeTca CTy^emy, ecjiH CTyzjeHT BBIHOJIHHJI B COOTBCTCTBHH c 
Tpe6oBaHHeM npeno^aBaTejieM Bce nyHKTBi npoeKTOB (rpynnoBBie H HH^HBH ŷajiBHBie) 

- OUEHKA  «xopomo» BBRCTABJIAETCA  CTY^EHTY,  ecjiH CTyaeHT BBIHOJIHHJI B COOTB6TCTBHH C 

Tpe6oBaHHeM npenoaaBaTejieM MeHee 4-x nyHKTOB npoeKTa (rpynnoBBie H HH^HBH ŷajiBHBie) 
- oî eHKa «yaoBjieTBopHTejiBHo» BBrcTaBjiaeTca CTy^eHTy, ecjiH cTy^eHT BBIHOJIHHJI B 

C00TBeTCTBHH c TpeSoBaHHeM npenoaaBaxejieM MeHee 3-x nyHKTOB npoeKTa (rpynnoBBie H 
HHOTBHflyaJIBHBie) 

- oueHKa «Heyzi0BJieTB0pHTejiBH0» BBrcTaBjiaeTca CTyaeiiTy, ecjiH cryaeHT BBIHOJIHHJI B 

COOTBCTCTBHH c TpeSoBaHHeM npenoflaBarejieM  MeHee 3x nyHKTOB npoeKTa (rpynnoBBie H 

HH^HBH ŷajIBHBie) 

O R B O Y B O HOBOCH6HPCKHH FAY 

Ka(})e/ipa HHocTpaHHBix a3BiKOB O r M y 
KoivinjieKT p a 3 H o y p o B H e B b i x 3 a a a n (3a^aHHH) 

no zmcmffljiHHe  mocmpaHHuu  H3UK  e npocpeccuonajibHou  ccpepe (OHZJIUUCKUU) 

1 3a^aHH penpo/jyKTHBHoro ypoBHH 

Speaking activity 
SaAana (ia jamie) 1 What does a company offer  the customers? What examples of  good customer 
care can you think of? 

3aflana  baiaiuie) 2 What is the parent company? Which areas does a parent company operate in? 

3a#aHa (jauuiHc) 3 How often  do you travel on business? Do you like or dislike travelling? Have 
you experienced cultural differences  when you travel? 

3aaana (ia/jamie) 4 Do you have good cross - cultural skills? 

3aaana (ia/iaHne) 5 Why is troubleshooting so important in business? What is SWOT analysis? Do 
you have any tips for  solving problems? 

3aflana  (iajaiine) 6 What do you know about the history of  any world-famous  company? Can you 
describe some key events in a company history? 



Phrase-bank for  speaking activity 

Greetings 
Formal 
Hello! 
Good morning / afternoon  / evening. 

Let me / may I introduce myself. 
My name is ... 

Let me introduce you to ... 
I'd like you to meet... 

Pleased to meet you. 
Very nice to meet you. 

How do you do? 
Informal 
Hi! 
Hello! 

Hi, how are you? 
How are you getting on? 

Very well, thank you. 
Fine, thanks. How are you? 

Not well, I'm afraid. 

No complaints. 

OK. Thank you. 

3apaBCTByHTe! (npuBeT!) 
floSpoe  yrpo / .aenb / Bewep. 

F[03B0JIBTe npê CTaBHTBCH. 
MeHfl  30BJT ... 

n 0 3 B 0 J I B T e n 0 3 H a K 0 M H T B B a c c . . . 

OneHb pa/i c BaMH n03HaK0MHTBca. 

3 a p a B C T B y H T e ! ( T o B o p a T r ipn n e p B O M 3HaKOMCTBe.) 

npHBeT.' 3flpaBCTByft! 

K a K no>KHBaeTe? 

Xopoino, cnacn6o. 

npeKpacHo, cnacHSo. A KaK BBI noacHBaeTe? 

Borocb, He oneHB xoporno. 

He 5Kajiyrocb. 

Xopomo, cnacn6o. 

Parting 
Formal 
I'd like to say good-bye. 

I'm looking to seeing you again soon. 

Please write me a letter sometime. 

Please let me know how you are. 

I will / won't forget. 

Informal 

Good-bye/Bye/So long. 
Take care. 
I hope to see you again soon. 
See you later. 
See you tomorrow. 
See you soon. 
See you on Monday. 
I'll call you. 
I'm off  now, bye. 

M H e 6BI x o T e j i o c B nonpomaTbca. 

C H e T e p n e H H e M JK/iy c K o p o f i  BCTpeMH c BaMH. 

n o > K a j i y H C T a , H a r m u m MHe K a K - H n S y j i b . 

H c m a j i y H C T a , c o o S m n T e MHe, KaK BBI n o a c H B a e T e . 

HenpeMeHHO / He 3a6y«y / a oSemaji. 

Ao CBH;ianna / Bcero / noKa. 
Bepera ce6a. 
Hajierocb C K o p o Bac yBH êTb. 
YBHflHMca  no3flHee. 
YBĤ HMca 3aBxpa. 
CKopo yBftuHMca. 
flo  noHê ejiBHHKa. 
R n03B0HK> Te6e. 
MHe nopa, AO CBĤ aHHa. 



See you! 

Have a good time! 

Have a good trip! 

Have a nice weekend! 

Have fun! 

Thanks, you too. 

Thanks, the same to you. 

I am glad to hear it. 

Give my regards to... 

Give my love to... 

Thanks, I will. 

Thank you. 
Thanks a lot. 
Thank you very much. 
Thank you so much. 
It was nice of  you. 
I'm so grateful  to you! 
I'm glad I could help. 
You're welcome. 
Don't mention it. 
That's OK. 
Not at all. 

Invitations 

Let's go to the park. 

Let's  have lunch. 

How about watching a good TV  show? 

Can you come over for  dinner tonight? 

I'd  like to invite you to our meeting on Sunday. 

Can you come? 

We  are having a party on Saturday  night. 

Would  you like to join us? 

Shall we dance? 

May I  see you home? 

I'd  love to. Thanks. 

OK. 

All right. 

That  sounds great. 

I'm  afraid  I  can't. 

I  wish I  could but I'm  afraid  1 can't. 

Hello, is this ... ? 

Hello, may I speak to ... ? 

My name is ... 

Good morning, I'd like to speak to ... 

noKa! 
npuflTHo  npoBec™ BpeMfl! 

npHHTHoro nyTeniecTBua! 

n p H H T H O IipOBeCTH yHKeHfl! 

Xoporno npoBec™ BpeMa! 

Cnacii6o, H Te6e Toace. 

Pa# cjiBiniaTB. 

nepe,naH npHBer. 

Cnacn6o, nepeaaivi. 

CnacH6o. 

EojiBHioe cnacuSo. 

3TO 6BIJIO jiio6e3Ho c Barneft  CTOPOHBI. 

KaK a BaM SjraroziapeH! 
MHe GbiJio npHHTHO BaM noMont. 
no>KajiyHC7a. 

noafcajiyficTa,  He CTOHT 6jiaro,aapHOCTH. 

Aaeau noudeM  e napK. 

flaeau  noo6edaeM. 
KOK  Hacnem... 
Tbi  MOMeiub npuumu K  o6edy? 

fl  6bi xomeA npuasiacumb me6a na name co6panue 
e eocKpeceHbe. 

Tlpudeuib? 

y Hac eenepuHKa  e cy66omy. 

Tbi  6bi xomeji  npudmu? 

riomaHqyeM? 

MODKHO  A npoeoMy me6x? 

Xopoiuo.  Cnacu6o. 

Xopouio. 

JIadHO. 

3eynum saMamueo. 

Eowcb, He CMoay. 

R 6bi xome/ia,  HO  ne CMoey. 

3flpaBCTByHTe.  STO (HMS, Ô HC)? 

3/ipaBciByHTe, MO>KHO MHe noroBopHTB c ... ? 

MeHa 30ByT ... 

,ZI,o6poe yrpo (3apaBCTByHTe). a 6BI xoTejia 

noroBopHTBc ... 

3 f l p a B C T B y H T e ,  3TO 3HH (HMa) 3BOHHT H3 



Hello. This is Ann calling from  Washington. 
Just a moment/second, please! 

Hold on a moment / second, please! 
Could you speak up, please? 
This is ... 
Speaking. 

Could you give Ted a message, please? 

Could you ask Tom to call me back, please? 

Would you like to leave a message? 
I'll call you back. 

Thanks for  calling back. 
I'm sorry, you have the wrong number. 

Excuse me! 
Pardon me! 
I say! 
Just a minute! 
Yes? 
What can I do for  you? 
What do you want? 

BaiiiHHrroHa. 

IIo,zio>icmiTe MHHyncy / ceKynny.  nroKajiyficxa! 
He KjiaflHTe  xpySicy! 
He MorjiH 6M BBI roBopnrb rpoMne? 
3TO ... (HMH) roBopnT. 

Cjiymafo. 

noacajiyflcTa,  He MorjiH 6M BW n e p e ^aTb T e ^ y MOK> 

npocb6y? 

no>KajiyHCTa, He MorjiH 6bi BW nonpocHXb ToMa 

nepe3BOHHTb MHe? 
Bbi xoTejiH 6bi ocTaBHTb coo6meHHe? 

51 nepe3B0HK>. 

CnacnSo, HTO BM nepe3BOHHjiH. 
H3BHHHTe, Bbi omnSjiHCb HOMepoM. 

H3BHHHTe! 

nocjiymaHTe! 
MnHyTKy! MOJKHO Bac Ha MHHyncy? 
Aa? 
HeM Mory 6brn> nojie3eH? 
•JTO BaM Hy>KHO? 

Apologizing 

Ifyou  don't  hear or understand  what the other person says, you can say: 

Excuse m e ? Pardon me? H3BHHHxe. npocxme. 
I'm sorry? What did you say? q T O B H CKasajiH? 

I'm sony, I didn't quite catch / understand that / H3BHHHxe, a ne coBceM yjioBHJi / nomui, HXO BM 
what you said. CKasajiH. 

Would you mind repeating the question / saying that By^txe flo6Pbi.  noBxopnxe Bonpoe eme pa3 / 
again, please. cKaacnxe 3xo CHOBa. 

If  you have made a mistake, you can say: 

Sorry. I'm so sorry. 
I'm terribly sorry. 

The  answer to that  may be: 

That's OK. That's all right. 
It doesn't matter. Never mind. 

Ifyou  interrupt  someone for  something, you can say: 

I'm sorry to bother / disturb / interrupt you. 
Excuse me for  disturbing you. 

Excuse me for  interrupting you. 
Excuse me for  troubling you. 

H3BHHHxe. MHe xaK JKaxb. 
MHe yacacHO acajib. 

Bce B nopaflice.  Bce xopomo. 
3xo He HMeex 3HaneHHfl.  HeBamro. 
He GecnoKOHxecb. 

IIpocxHxe / H3BHHHxe, HXO Secnoicoio / npepbiBaro / 
Bac. 

npocxHxe / H3BHHHxe, 4To a Bac 6ecnoKoio / 

oxpbiBaio OT aejia. 
npocxHxe, HTO a Bac npepbrnaio. 
npocxHxe 3a SecnoKoncxBo. 



If  you are late, you can say: 

I'm very sorry I'm late. 
Excuse me for  being late. 
Sorry, I've kept you waiting. 
I apologize for  being late. 

Please, forgive  me for  being late. 

Fortunately ... 
Frankly speaking ... 
It seems to me ... 
In my opinion ... 
I think ... 
I guess ... 
I'm of  the same opinion. 
Really! 

That's just what I was going to say. 
To begin with ... 
Sure / certainly. 
To tell the truth ... 

Disagreement, disapproval: 

Unfortunately  ... 
I don't agree with you. 
I couldn't say for  sure. 
I'm afraid  you are wrong. 
I'm afraid  I can't agree. 
It isn't worth talking about it. 
Impossible! 
Nonsense! 

If  I'm not mistake ... 
I don't care. 
It doesn't matter. 
I see your point, but... 
Do you really mean that... 
You are kidding! 

ft  04eHb coacajieio, HTO ono3Aan. 
ripomy H3BHHHTB MeHH 3a 0II03flaHHe. 

IIpocTHTe, HTO a 3acTaBHJi Bac acnaTb. 

ft  npHHOIIiy CBOH H3BHHeHH3 3a TO, HTO 0II03iiajT. 

noacajiyflcTa,  npocTme MeHa 3a ono3̂ aHHe. 

K CHaCTbK) ... 

OncpoBeHHO roBopa ... 

MHe Ka>KeTca ... 
HO MOeMy MHeHHIO ... 

ft  nojiararo ... 

ft  Toro >Ke MHeHHa. 

êncTBHTejibHo! npaB^a! 
3TO KaK pa3 TO, HTO a XOTEN CKa3aTb. 
ripe>Kfle  Bcero ... 

EeccnopHO. 

no npaB̂ e roBopa ... 

K coacajieHHio .. . 

ft  He cornaceH c BaMH. 

ft  He Mor 6bi CKa3aTb HaBepHaKa. 

Bofocb.  Bbi He npaBbi. 
Boiocb, a He Mory corjiacHTbca. 

H e CTOHT 0 6 3TOM TOBOpHTb. 

HeB03M0>KH0! 
Herryxa! 
ECJIH a HE o m n S a i o c b . . . 

M H e Bce paBHO. 

He HMeeT 3HaneHHa. 

noHMMaro Bac, ho ... 

Bw aeficTBHTejibHo  cHHTaeTe, HTO ... 

Bbi rnyTHTe! 

What's the nature of  your activity? 

We'd like to develop / keep up relations. 

We'd like to make a deal. 

Are you ready to sign the agreement? 

On what terms? 

It's quite reasonable. 

We'll have to think over your proposal. 

No objections. 

We accept your offer. 

KaKOB  xapaKTep Baineft  aeaTejibHocTH? 

Mbi 6bi xoTejiH pa3BHBaTb / nozmepxcMBaxb cb33h. 

M M 6bi xoTejiH 3aKJiioHHTb c/iejiKy. 

Bbi roTOBbi noflnncaTb  corjianieHHe? 

H a KaKHx y c n o B H a x ? 

3 T O BnojiHe pa3yMHo. 

MM OŜ yMaeM Barne npeanoaceHHe. 

He B03pa>KaeM. 

M b i npHHHMaeM Bame npefljio>KeHHe. 



We'll consider your offer  (in detail). 

We hope it meets your requirements. 

Let's discuss some points. 

We have a few  remarks to make on ... 

We ask you to reconsider... 

We'll try and do it. 

M b i paccMOTpHM Barne npeftnoiKemie  ( n o a p o S H o ) . 

Hâ eeMca, HTO STO OTBenaeT BauiHM Tpe6oBaHHaM. 

^ABAIITE oScymm HEK0T0PBIE MOMCHTM. 

y Hac ecTb paa 3aMenaHHH no ... 

MBI npocHM Bac nepecMOTpeTb ... 

Mbi nocTapaeMca STO CAejiaTb. 

2 3aflaHH  peKOHCTpyKTHBHoro  ypoBHH 

TPAMMATHHECKHE  TECTM 

1. As soon as I (hear) the results, I'll let you know. 

2. Where is Stella? - She (play) tennis in the park. 

3. Cats (not to like) sweets. 

4. I didn't understand what she (mean) at first. 

5. When I arrived, the party (finish). 

6. Excuse me, where is (near) cafe? 

7. He left  the house without (some, any) money. 

8. I shall have to go to the shop if  my sister (not to buy) anything for  dinner. 

9. A cook is someone who (prepare) meals. 

10. It's raining. It (start) raining an hour ago. 

11. 11 Where's your key? - I'm afraid  I (lose) it. 

12. I (walk) along the road yesterday when I met my friend. 

13. The English people are proud (of,  for)  their literature. 

14. That car isn't (our, ours). 

15. Helen (be) 17 years old next Sunday. 

16. She told me she (invite) all her friends  to her next birthday party. 

17. Tom (arrive)? - Not yet. 

18. When Sarah came to the party, Paul already (go) home. 

19. You (see) news on television yesterday, didn't you? 

20. She didn't tell (somebody, anybody) about her plans. 

21. Do you read (many, much)? 
22. She paid for  her ticket and (leave). 

23. The postman usually (come) at 8 in the morning. It is half  past 9 now, but he (not to 

come) yet. 

The postman usually (come) at 8 in the morning. It is half  past 9 now, but he (not to 

24. When I phoned her, she (do) her homework. 

25. They (watch) television - their favourite  programme is on at the moment. 

26. I'll call you as soon as we (sign) a contract. 

27. They went on holidays with a friend  of  (their, theirs). 

28. He didn't even apologize (for,  at) being late. 

29. Where you (be) all this time? - I (not to see) you for  ages. 

30. When the telephone (ring), we (have) dinner. 

31. Our classes usually (begin) at 8 a.m. 

32. I (go) to London tomorrow. 



36. 

the tires. 

33. This house (build) by my grandfather  many years ago. 

34. Are you going (somewhere, anywhere) today? 

35. Be careful,  you've made (a, the, -) mistake. 

We (travel) for  about four  hours when I realized that something was wrong with one of 

37. Mary will be ready soon. She (have) a bath at the moment. 

38. They (send) you the money before  they (leave). You (receive) it soon. 

39. She is (a, the, -) friend  of  mine. In fact,  she is (a, the, -) best friend  I have ever had. 
40. He'll wait (at, for,  to) you in front  of  the library. 

41. I saw him (a few,  a little, a lot) weeks ago. 

42. She is a really nice person - one of  (nice) people I know. 

43. Ann's sight is not good. She (has to, must) wear glasses. 

44. How long they (be) married? - For five  years. They (be) students then. 

45. I'm not going (somewhere, nowhere, anywhere) tonight. 

46. You (pass) your driving test yet? - Yes, I (pass) it last year. 

47. I have (a, the, -) terrible cold and I'm staying in (a, the, -) bed today. 

48. Our car (steal) last month. A week later the police (find)  it not far  from  our town. They 
(remove) the radio but done no other damage. 

49. All the ministers will see him (of,  off)  at the airport. 

50. We (had to, could, might) give the books back; they didn't allow us to take them home. 
3 3a,aaHH TBopnecKoro ypoBHH 
3aqana (3a,zjaHHe) 1 Natural writing (Using pronouns) 
3a«ana (3aqaHne) 2 Informal  letters(To a penfried) 
3aaana (3a^aHne) 3 Describing Office  where you work 
3a#ana (3aztamie) 4 Formal letter 
3aflana  (3aqatme) 5 Business Communication 
3aqana (3â aHHe) 6 Writing about Customer Care 

3a#ana (sa^aHne) 7 Describing Business Training Programmes 
3aflana  (3a£aHHe) 8 Describing Job Interview 

KpHTepHH OlieHKH: 

- oneHKa «OTJIHHHO» BbicxaBjiaexca cxy « e H xy, ecjin c x y a e n x B b i n o j i n a e x S o j i e e 8 0 % 

xpeooBaHHH n p e n o ^ a B a x e j i a ; 

*no/ V O U C H K !  < < x o P ° m o > > BbicxaBJiaexca cxy^enxy. ecjin cxyaeHx Bbinojmaex ox 80% £0 
ou /oxpeooBaHHH npeno/iaBaxejw 

" 0 I f H K a  «y«™iexBopHxe;iBHo» BbicxaBjiaexcs cxy^enxy, ecjin cxy^enx BBinojinaex ox 60% 
AO jo /oxpeooBaHHH npeno^aBaxejia 

, . . . " ; 0 I i e H K a «HeyAOBJiexBOPHxejiBHO» Bbicxasjiaexca cxy/xenxy. ecjin cxy/jeux Bbinojnwex Menee 
J 3 /o xpeooBaHHH npeno^aBaxejia 

O T B O Y B O HOBOCHSHPCKHH T A Y 

KaiJieApa HHocxpaHHBix JKBIKOB O T M Y 

TeMbi imcbMeHHbix pa6oT, 3cce 

no AHcnnnjiKHe  mocmpauHbiu jobiK  e npo(peccuoHcuibHou  ccpepe (amjiuiicKuu) 

1. Customer care 
2. World famous  companies 



3. International travel 
4. Project management 
5. Advertising products 
6. Management styles 

1 P E K O M E H ^ Y E M B I E KJIHUIE j\JU\  riHChvienHhix pa6ox HA A H r j I H H C K O M H3BIKE 
The article is devoted to ... - C i a i t a nocBameHa ... 
The story represents the conflict  between ... - B paccKaae  N P E ^ C T A B J I E H K O H ^ J I H K T M E A ^ y 

The basic theme of  the story is ... - OcHOBHaa TeMa paccKa3a 
The problem raised by the author is ... - FIpoGjieMa, noflmrraa  aBTopoM 
The main problem may be formulated  in the following  way: ... - TjiaBHyio npo6jieMy M O K H O 

C(|)OpMyjIHpOBaTB KaK ... 

In the story the writer dwells upon (raises, touches upon) the problem of . . .  - B paccKase nncaTejiB 
3aTparHBaeT npo6jieMy ... 
The idea is revealed in the final  passage (in the episode where, in concluding sentence) ... - H^ea 
pacKpBiBaeTca B nocjie^HeM 3nn30jie ... 

The main idea conveyed by the author is ... - TjiaBHaa H^ea aBTopa 
The general mood of  the text is ... - 0CH0BH0e HacTpoeHHe TeKCTa 
The extract may be divided into (split into, falls  into) 3 logically complete parts. - O T P B I B O K MO>KHO 

pa3,qejiHTB Ha Tpn norHHecKH 3aicoHHeHHBie nacTH. 
They can be entitled as ... - Hx MO>KHO 03arjiaBHTB ... 

The narration is done in the 1st (the 3rd) person. - IIoBecTBOBaHHe Be^exca OT TpeTBero jrwua. 
The Paper is called = The title of  the Paper is... - Ha3BaHHe pe^epaTa. 
The theme of  the Paper is... - TeMa pe^epaia... 
It is spoken about... - ToBopHTca o... 
It is said in brief  that... - KpaTKO roBopHTca o... 
Reader's attention is drawn to... - BHHMaHHe HHTaxejieH npHBjieKaeT. 
The text gives an information  about... - TeKCT ^aer HH^opwaunio o... 

The following  facts  are stressed in the article... - B CTaTBe no^epKHBaioTca cjie^yiomHe <|mucth. 
The content of  the text includes... - Cô ep>KaHHe TeKCTa oxBaTBiBaeT. 
The text is devoted to the problem... - TeKCT nocBameH npo6jieMe. 
The articles are taken from...  - CTaTBH B3aTBi H3... 
In the article it is analyzed... - B CTaTBe aHanH3HpyeTca... 
The author characterises... - A B T O P xapaKTepmyeT. 
The author emphasizes . . . - A B T O P N O ^ N E P K H B A E T , H T O . 

The author suggests... - A B T O P npe^jiaraeT... 
The author considers that... - A B T O P C H H T A E T , H T O . 

The main (sufficient)  part of  the research work contains... - TjiaBHaa nacTb HCCJie/iOBaHHa 
CO/iep/KHT... 

The text contains statistics about... - T C K C T co^EPACHT C T A T H C T H K Y  o... 

In the introductory part the author touches upon... - Bo BCTynHTejiBHofi  nacra aBTop KacaeTca... 
At first  it is depicted that... - Bo-nepBBix H3o6pa>KaeTca... 
Secondly it is revealed that... - B O - B T O P B I X o6Hapy>KHBaeTca.  H T O . 

First of  all it is stressed that... - B Hanaro yuapeHne ^ejiaeTca Ha... 
The author underlines that... - A B T O P NOFLHEPICHBAET, H T O . 

In concluding paragraphs it is pointed out... - B 3aKjiioHHTejiBHBix naparpa^ax yKa3BiBaeTca Ha... 
Summing up the information...  - IToflBOfla  H T O I \ . . 

PEKOMEHTFALLHH FLJW H A F I H C A H I I H I I H C B M E H H B I X P A E O T , A H H O T A I J H H , F I H C E M . 

Pe<J>epaT, cocTSBjieHHBiH no OflHOMy  HCTOHHHKy, Ha3biBaeTca M0H0rpa$HHecKHM. CTpyKTypa 
pe<J)epaTa CTporo ycTaHOBJieHa. OH COCTOHT H3 OTyx nacTeft:  3ar0Ji0B0HH0H H CO6CTBCHHO 

pe4)epaTHBH0H. 

B 3ar0ji0B0HH0H HacTH OTpaacaeTca Ha3BaHHe nepBOHCTOHHHKa, (JjaMHjina aBTopa H 

6H6JIHORPA(J)HHECKHE  ziaHHtie (MCCTO MAANNa,  H3AATENBCTBO, RO^ H3/jaiiHa). 



TeKCT co6cTBeHHo pe(J)epaTMBHOH nacra CTPOMCA Ha OCHOBC BTMEJIEHHBIX npH HTCHHH KJHOHCBBIX 

CJIOB H KJIIOHeBBIX (|jpaFMCHTOB, SOJTBIHHHCTBO H3 KOTOpBIX MOryT DBITB TepMHHaMH B jjaHHOH 
cneiiHantHOH o6jiacTH. 
Pecfjepar,  COCTABJIEHHBRA  no HCCKOJIBKHM  paSoxaw HA O^HY TEMY, HAJBIBAETCA  O63OPHBIM. 

AjiropHTM HanncaHHa rmcBMeHHon paSoTBi 

1. O^opMHTe 3ar0Ji0B0HHyi0 nacxfa:  3anHinHTe Ha3BaHHe nepBOHCTOHHHKa, (jjaMHjiHio h 
HHHnHajiBi aBTopa (aBTopoB) H 6H6jiHorpa4)HHecKHe AaHHBie. 
2. IIpoHyMepyHTe a63aiiBi TeKCTa. 
3. IlpocMOTpHTe TeKCT H onpe^ejiHTe e ro rjiaBHyio TeMy. 

4. BHHMaTejiBHO HHTaa TeKCT no a63aqaM, onpe^eiiHTe TeMy H no,a;TeMBi Ka>K/ioro a63ana H 
3anHniHTe H X BMecTe c HOMepoM a03ana B BH#e KJHOHCBBIX CJIOB H BBipaaceHHH. 
5. TaKHM 06pa30M B B I cocTaBHTe J IOTHHCCKHH njiaH TeKCTa. 
6. OoAyManie nocjie^oBaTejiBHocTB pacnojioacemia nyHKTOB njiaHa. 
7. B B I S E P H T E H3 K a ^ o r o a63ana KjnoneBBie 4>parMeHTbi (oxzjeji&HBie cjiOBa HJIH 

cjioBoconeTaHHa), KOTopBie xapaKTeproyioT BBWejieHHBie BaMH TeMBi H H O A T C M B I , sanmmiTe HX. TaK 
BBiaBjiaiOTca CMBICJIOBBIC pa^BI. 

8. Ha MaTepnaiie CMBICJIOBBIX pa^OB cocTaBBTe TeKCT pe^epaxa , ncnojiB3ya cBa3yioinHe 
cneuH(|)H4ecKHe BBipaaceHHa H a3BiKOBBie KJinnie. 
9. npoHHTaiiTe cocTaBJieHHBin TeKCT petj jepara H OTpe^aKTHpyHTe ero. 
10. YKEDKHTe  CBOIO (fiaMHJiHio  H HHHnHajiBi, (J)aKyjiBTeT. Kypc, HOMep rpynnb i H ^aTy. 

KaK HanncaTB jiHHHoe nncBMo 

1. B npaBOM BepxHeM yray nnniHTe o6paTHBifi  azjpec H HHCJIO. 

2. CneBa HHKe - oGpameHHe (Bob, dear Bob, dear, Mr White, Mrs White, Professor  Brown). 
3. TeKCT nncBMa. 

4. OKOHnaHHe iramerca cnpaBa (Yours, sincerely yours, yours very truly, cordially yours). 

KaK HanncaTB ocfjnnHajiBHoe  nncBMo 

B npaBOM BepxHeM yrj iy nnniHTe o6paTHBiH aiipec H HHCJIO. 

CjieBa - Ha3BaHHe ynpeacAeHHa-oTnpaBHTejia. 
A^pecaT. 

OSpaineHne (sir, dear sirs, Gentlemen, Dear Madam). 
TeKCT nncBMa. 

O K O H N A H H E (nenaTaeTca H noflnncBiBaeTca  J IHHHO). 

HanpHMep: 

THE UNIVERSITY  OF LEEDS 
Leeds 
LS2 9JT 

From the English Language Unit Tel. (0532) 431751 
Ext 6183 
20th November 1990 

The Librarian, 
The British Council Library 

Dear Madam, 
I should be most grateful  if  you could let one our Russian visitors, Galina Ivanovna Sockolova, have 
reader facilities  in the British Council Library from  Monday, 23d November - Wednesday, 25th 
November 1990. 

1. 
2. 
3. 
4. 
5. 
6. 



Signature 
G. B. Heaton 
Director 
English Language Unit 

Kan HanncaTb npHrjiamemie 
LETTERS OF INVITATION 
Flat 12, 
12, Oakley Avenue, 
London, W. l l 
January 3d 
Dear Bob, 
Would you like to come to a party on Sunday, February the 5th at 6 pm? 
I hope you can come. 

Yours, 
Ann 

KaK npHHHTL npnrjianieHHe 
LETTERS OF ACCEPTANCE 

TpazmmiOHHO B aHr j i oa3b iHHBix CTpaHax npmiaTO no NOJIYNEHHH nncBMa HJIH OTKPBITKH C 

npnrjiameHHeM HH<J)opMHpoBaxB a/ipecaxa o n p H H a x H H HJIH oxKa3e ox n p H r j i a m e H H a . 0<j)Hu;HajiBHoe 
n p H r j i a m e H H e HMeex a 6 6 p e B H a T y p y RSVP,  HTO 3 H a n H x «responder s'il vous plait» («oxBexbxe, 
no>KajiyHcxa»). 
HanpnMep: 
The letter of  acceptance 
Dear Paul, 
Thank you very much for  invitation, I'd love to come to your party. It's a great thing to meet you 
again. See you on the 31 st of  January 

Yours, 
Maggy 

KaK  OXKA3AXBCA  OT npHrjiameHHa 
LETTERS OF REFUSAL 

Dear Paul, 
Thank you very much for  invitation. But I'm afraid  I can't come to your party - I'm leaving for 
London on 25th. See you after  coming back. 

Yours, 
Maggy 

KaK HanncaxB Sjiaro^apcTBeHHoe nncBMO 
LETTERS OF THANKS 

n o c j i e xoro, KaK Bac npnr j iacHj iH Ha JiaHH HJIH yHKen/i,  npHHaTO H a n n c a x B nncBMO S j i a r o ^ a p H o c x H 

HJIH no6jiaroaapHXB no xene^OHy. TaKHe nncBMa Ha3BiBaioxca «Bread and Butter letters» H nnmyxca 
c GOJIBHIOH x e n j i o T o f t . 
HanpnMep: 

1. Dear Dr. Bussel, 
Now that my niece is well again, I should like to thank you very warmly for  all the help and comfort 
you have given us during this worrying time. I know very well how much extra time and thought you 
have given us and I do appreciate it. 

Yours sincerely, 
Doroty Leyton 



2. Thank you for  the most delightful  evening in my life.  Your dinner was absolutely delicious and 
I look forward  to seeing you on Thursday. 

Yours, 
Richard Knight 

KaK HanncaTb nHCBMO-H3BHHemie 
LETTERS OF APOLOGY 

29th May 
Dear Cathy, 
I'm terribly sorry that I couldn't come last night. My friend  fell  ill and I was obliged to stay. I felt 
awful  about letting you down and there was no way I could phone you. I do hope I can still help you. I 
again apologize and wish you every success with your work. 

Yours sincerely, 
Anna Brown 

- KpHTepHH oneiiKu: 

- oueHKa «OTJIHHHO» BBicTaBJiaeTca CTyqeHTy,  ecjiH CTyzjeHT BBinojiHaeT 6onee 80% 
TpeSoBaHHH npeno,a,aBaTejia; 

- oueHKa «xopomo» BBicTaBJiaeTca CTYN,eHTy, CCJIH CTyqeHT BBinojiHaeT OT 80% AO 

60%Tpe6oBaHHH npenoaaBaxejia 
- oneHKa «yzi;0BjieTB0pHTejiBH0» BBicTaBJiaeTca cxyzieHxy. ecjiH CTyxeHX BBinojiHaeT OT 60% 

AO 35%Tpe6oBaHHH nperio/iaBaxe.ia 

- - oneHKa «Hey,n;oBJieTBopHTejiBHo» BBicTaBJiaeTca cTyqeHTy, ecjin cTyzjeHT Bbinojmaex MeHee 

35% Tpe6oBaHHH npenoaaBaTejia 

OrBOY B O HOBOCH6HPCKHH TAY 

Kafjte/ipa  HHOCTpaHHBix a3BiKOB O r M Y 
IIopT^OJIHO 

no AHcqHroiHHe UHOcmpaHHbW  H3biK  e np0<peccu0HcuibH0u  ccfcepe  (auznuucKuu) 

1 Ha3BaHHe nopnJjojmo 
2 CTpyKTypa nopT(|)OJiHO (KHBapnaHTHBie H BapnaTHBHBie HacTH): 
2.1 Stop and check 1 
2.2 Progress test 1 
2.3 Stop and check 2 
2.4 Progress test 2 
2.5 Writing - 1. Business Letters 

2. Personal Professional  Qualities 
3. Writing a Resume 
4. Managing your own Family Budget 

KjiHiue njia iracbMeHHbix H TBopnecKHx paSoT 

To my mind the Paper is... - Flo MoeMy MHeHHio, pec^epax... 
From my point of  view... - C Moeft  TOHKH 3peHHa... 
It seems to me that... - MHe Kaacexca, HXO. .. 
I would like to express my own opinion on the problem... - XoTejiocb 6BI BBiCKa3aTB CBoe MHeHHe no 
npoSjieMe... 
I would like to clarify...  - ft  xoTen 6BI Koe-HTO npoacHHTb... 
I would like to tell something else... - ft  xoTen 6BI CKa3aTB cneflyiomee... 
I would like to add... - ft  xoTen 6BI AOSABHXB... 

An example of  this would be... - IIpHMepoM axoro SyneT... 
For example... - HanpHMep... 



The point is that... - CMBICJI B TOM, HXO. .. 
OcyacjjeHne 
I disagree with the position of  the author. - ^ He corjiaceH c no3HimeH aBTopa. 
I do not share the author's point of  view. - il He pa3Aejiaio xoHKy 3peHHa aBTopa. 
I have just the opposite idea. - Y  MeHa npoxHBonojioaceHHoe MHeHHe. 
I can't agree with the author's opinion. - i l He Mory pa3AejmxB MHeHHe aBTopa. 
Corjiacne 

I do share the author's opinion that... - % pa3Aejiaio MHeHHe aBTopa B TOM, HTO. .. 
I agree with your point of  view that... - il corjiaceH c Barnen XOHKOH 3peHHa, HTO. 

You are defenitely  right that... - HecoMHeHHo, BBI npaBBi, HTO. .. 
I find  this Paper interesting / important. - R Haxo>Ky  AaHHBm pe<|>epax HHTepecHBiM / BamiBiM. 
There is no doubt that... - HeT COMHEHHH B TOM, HTO. 

It goes without saying... - Ee3 coMHeHHH, ... 
CoMHeHne 

I am not quite sure that... - 5{  He BnojiHe yBepeH, B TOM HTO. .. 
It seems to me doubtless because... - 3xo Kaacexca MHe COMHHTCJIBHBIM, noTOMy HTO. 

I agree to the point but... - R corjiaceH c SXHM, HO. .. 

I suppose you are right but... - Ilpeflnojiaraio,  HTO BBI npaBBi, HO. .. 
I would like to mention that... - XoxejiocB 6BI ynoMaHyTB, HTO. 
TpeSoBanHe. npocb6a 
I would like to ask a question... - % xoTen 6BI 3AAAXB  Bonpoc... 
Could you tell me more about... - He MOI-JIH 6BI BBI paccKa3axB o... 
Do you know anything else about... - 3HAETE JIH BBI eme NXO-HH6YAB  o... 
Can you confirm  the fact?  - BBI MOACETE NOAXBEPAHXB...  ? 

I would like to ask you to tell your opinion about... - R xoTeji 6BI Bac nonpocHTB BBiCKasaxB cBoe 
MHeHHe o... 

KpHTepHH OUCHKH 

- oneHKa «OTJIHHHO» BBicTaBJiaeTca cxyAeHxy,  ecjin ..npaBHJiBHO BBinojiHeHO 85% 3aqaHHa H 
6onee 

- oneHKa «xoponio» OT 65% AO 85% 
- ONEHKA «Y£0BJIETB0PHTEJIBH0» OT 3 5 % AO 6 5 % 

- oneHKa «HeyA;oBjieTBopHTejiBHo» MeHee 35% 

KOHTPOJIHPYIOMHE MATEPHAJIBI  RAH  ARRECTAI^HH  CRYAEHTOB 

NPH oSyneHHH HHOcTpaHHOMy a3BiKy npHMeHaiOTca cjie;iyiomHe BHABI KOHTpojia: 
1. TeKymHH KOHTPOJIB: TecTBi, npe3eHTamia pe3yjiBTaTOB caMocxoaxejibHoft  pa6oTBi B BHAe ycTHBix 
cooSmeHHH, nncBMeHHBix pa6ox, npoeKTOB. 
B TeneHHe ceMecTpa CTyAeHT AOjraeH BBinonHHTB nncBMeHHBie BHeayAHTopHBie paSoxbi pa3JiHHHoii 
TeMaTHKH; BBicTynHTB c AOKJiaAOM, npe3eHTanHen no OAHOH H3 npeAJioaceHHBix TeM. 

2. NPOMEACYTOHHBIH KOHTPOJIB: 3anex, 3K3AMEH. 

2.1. 3anex: niKajia oneHHBaiiHa - wmneno / ne sanmeno. /Jjia nojiyneHna nojioacHxejiBHoii oneHKn 
CTyAeHTy HeoGxoAHMo: 
noceTHTB He MeHee 70% npatcTHHecKHX 3aHaxHft; 
BBinojiHHTB 3aAaHHa no caMocxoaxejiBHoii pa6oTe B nojmoM o6BeMe; 
nojiynHTB nonoacHTejiBHBie OUEHKH no TeKyineMy KOHXPOJHO. 

NPN nojiyneHHH oneHKH «He 3aHTeHO» H B cjiynae He oxHHCJieHna H3 yHHBepcHTeTa CTyAeHT HMeeT 
npaBo nojiyHHTb n0A0>KHTejibHyK) oneHKy BO BTOPOM ceMecTpe npn ycnoBHH BbinoAHeHHa Bcex 
Tpe6yeMbix pa6ox. 

3K3aMeH: niKana oueHMBamia - omnuHno  /  xoporno /  ydoejiemeopumejibno  / 
neydoejiemeopumejibHO. 



KoHTpojiupyiomHe MaTepnajibi aj ih aTrecTauHH cTyaeHTOB no ziHCUHiuiHHe (3aHeT> 

1. Ay^HPOBAHHE  (BocnpnaTHe TeKCTa Ha cjiyx H OTBCTBI Ha BonpocBi no ero coaepacaHHio). 
2. ^TeHHe, nepecKa3 TeKCTa. 

3. BBinojiHeHHe rpaMMaTHHecKHx 3aztaHHH. 

4 . H a n n c a H n e oc[)HD;HajiBHoro H e o ^ H i m a j i B H o r o n n c B M a 

KoHTpojinpyiomne via repHa:ibi aj ih aTTecTanHH CTy/jeHTOB no AncnnnjiHHe(3K3aMeH) 

1 . ripoHHTaTB H nHCBMeHHo nepeBecTH Ha pyccKHH  A3BIK yKa3aHHBiH HayHHo-nonyjiapHBifi  TCKCT 

(pa3pemaeTca Hcn0JiB30BaHHe cjioBapeM). 

2. KpaTKO H3JI05KHTB Ha HHOCTpaHHOM 33BIKe CO,Kep>KaHHe TeKCTa CTpaHOBe^HeCKOH HJIH 

0 6 m e K y j i B T y p H 0 H HanpaBJieHHOCTH. 

3. B e c e j i a n o pa3r0B0pH0H TeMe 

CnncoK P A 3 R O B O P H B I X T E M K 3 K 3 A M E H Y 

1. Customers 
2. Companies 
3. Travel 

4. Troubleshooting 
5. Company History 
6. Retailing 
7. Products 
8. People 
9. Business Environment 
10. Finance 
11. Corporate Responsibility 
12. Competition 

CoCTaBHTeJIB 
(no^nHCB) 


