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ITacnopT

(l)OHIla OIICHOYHBIX CPEACTB

Kon xoHTpOnmHpyemoit

Ne | KoHTpommpyeMsie pasaessl (TeMbl) HaumenoBanue
ok KOMIIETEHIUH (HJIH ee
JUCITUTUTHHEI OLIEHOYHOTO CPEe/ICTBA
YacTH)
1
Customers OR:5,0lK4, IR -5, | Tomtpomsaz pafiors,
TBOPYECKHE 3a/IaHuU,
2 ITucemennas pabora, scce
Companies OK-5,0I1K-4, IIK - 2
3 Ponenas urpa,
Travel OK-5,0IIK-4, 1K - 2 | Ip€3CHTanHus
4 TBOpYECKHE 3aaHHU,

Troubleshooting

OK-5,0I1K-4, [IK - 2

IIPOEKTHI , POJICBBIC UI'DBI

5 IIucemennas pabora
Company History OK-5,0IIK-4, TIK - 2

6 IIPOEKTHI, IPE3EHTAIlUs,
Retailing OK-5,0IK-4, TIK - 2 | HTOroBoe noprgomo

7 ITucemennas pabora, 3cce
Products OK-5.0I1K-4, [IK - 2

8 TBOPYECKHE 3a1aHUS,
People OK-S,OHK-4, [K -2 ITPOEKTEI , POJIEBBIC UT'PBI

9 IIPOEKTEI, IIPEe3eHTaLHs
Business Environment OK-5,0I1K-4, TIK - 2

10 Craya KOHTPOJIEHOM
Finance OK-5,0T1K-4, TIK - 2 | PaboTL,

11 TBOPYECKHE 3aaHHUS,
Corporate Responsibility OK-5,011K-4, TIK =2 | ¥POSKIBL; POICERIC HIDH]

12 Hroroeoe noprdosnmo,

Competition

OK-5,0I1K-4, 1K - 2

[IpesenTarus npoekra




MATPHIIA COOTBETCTBHA KPUTEPHEB OIEHKY YPOBHIO
COOPMMPOBAHHOCTYU KOMITETEHITHH

Kpurepuu onenku ] YpoBeHb chOpMHUPOBAHHOCTH KOMITETEHIIH I N
OuenkKa mo NATHOANNLHON cHCTeMe

«Omauyno» | «Boicokuii yposenwo»
«Xopoutoy B «llosvliuenneiii ypogeno»
«Yooeremsopumenvno» «llopozoeuiit ypocenv» B
«Heyooeremsopumenvio» «He oocmamounwiit» ]

Ouenka 1o cucTeMe «3a4er — He3a4er»

«Baumeno» «Tocmamounwiit»
«He zaumeno» | «He oocmamounvlity

MeTtoanyeckue MaTepHaJibl, ONpeesiiouiHe NPoIeaypy OUeHHBAHNS 3HAHKI, YMEHUI,
HABBIKOB H (HJIH) ONBITA JeATeIbHOCTH, XapPAKTePH3YIOIIUX 3TANbI GOPMHPOBAHHS
KOMIIeTeH M

1. TTonoxenue «O OGamIbHO-PEHTUHIOBOI cucTeMe aTTectanuu cTyaeHTory: CMK ITH/I
08-01-2015, BBeneHo npukazom ot 28.09.2011 Ne371-O, yrepxaeHo pexropom 12.10.2015 .
(http://nsau.edu.ru/file/403: pexxum Jjioctyna cBOOOTHEIH);

2. Ilonoxenme  «O  mnpakTHke  00ydalomMXcCs,  OCBaMBAKOIIMX  OCHOBHBIE
npodeccuoHallbHble 00pa3zoBaresibHble MpOrpamMmsel Beiciiero obpaszoBanus B PI'BOY BO
HoBocubupckuit 'AY»: CMK TTH]] 95-01-2015, BBeneno B aeiictBue rnpukazom ot 26.12.2015
Ned77-0; http://nsau.edu.ru/file/126971: pexum jlocTyna CBOOOHBIH ).
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®I'bOY BO HoBocuGupckuii TAY

Kadenpa unoctpanubix sa361k08 @MY
KommnuiekT 3a1anuii 111 KOHTPOJILHOM PaboTh
[0 TMCLHHUIUIHHE UHOCMPAHHbLU A3bIK 6 NPOMECCUOHAIbHOU Chepe (anenuiickuil)

1. Ynompe6ume 2nazonsi, dannsie 6 ckobrax, e Present Continuous:
1. Isee that you (wear) your new suit today.

2. Listen! Someone (knock) at the door.

3. The bus (stop) for us now.

4. Please, be quiet! The baby (sleep).

5. The leaves (begin) to fall from the trees.

N

. Ynompebume 2nazonsi, oannsie ¢ ckobkax, ¢ Past Continuous:

1. When you telephoned, I (have) dinner.

2. The baby (sleep) soundly when I went to wake him.

3. She (talk) with Mr Smith when I saw her in the hall.

4. The accident happened while they (travel) in the South.

5. When I got up this morning, the sun (shine) brightly.

3. Ynompe6ume znazonvi, dannsie 6 ckobrax, ¢ Future Continuous:

1. I (wait) on the corner for you at the usual time tomorrow morning.

2. It probably (rain) when you get back.

3. If you come before six, I (work) in my garden.

4. At this time tomorrow afternoon I (take) my final English examination.
5. If we go there now, they (have) dinner. But if we go later, they (watch) television.

4. Ilocmaevme 2nazonst ¢ Past Continuous, ynompebue coomeemcmeyoujue UHOUKaAmopbl
spemenu:

The child is sleeping now.

Nina is having a lecture now.

The family is sitting at the table and having dinner.

What are you doing tonight?

The girl is looking for her notebook.

The students are preparing for their exams.

It is snowing hard.
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5. Ynompebume 2nazonwt, 0annsvie ¢ ckobkax, é Present Perfect:
I (speak) to him about it several times.

We (learn) many new words in this course.

He (make) that same mistake several times.

I (hear) that story before.

I am afraid that I (lose) my car keys.
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6. Ynompebume 2nazonsi, dannvie ¢ ckobkax, ¢ Past Perfect:
1. T was sure that I (see) the man before.

2. Tasked him why he (leave) the party so early.

3. It was clear that he (give) us the wrong address.



4. The teacher corrected the exercises which I (prepare).
5. He knew that he (make) a serious mistake.

Bapuanr 2
. Ynompebume 211az2onbl, OaHHble 6 CKOOKax, ¢ Future Perfect:

. I'am sure they (complete) the new road by June.

. He says that before he leaves he (see) every show in town.

- By the time you arrive, I (finish) reading your book.

-1 (be) in this country two years next J anuary.

- A year from now he (take) his medical examinations and (begin) to practice.
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. Ilocmagbme npeonoxcenusn ¢ OMpUUAMENBHYI0 U 60RPOCUMENLHYIO (hopMbL:
. They have received a new flat this year.

. She has been to Italy.

. They have already heard the news.

. I have known his father.

. He had worked at a plant before the army.

- We had studied German before we began to study English.

. She had written the letter by 5 o’clock.

. The children will have done their homework before their parents come home.

. It will have stopped raining by noon.
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. Ilocmaeévme znazon ¢ 2naenom npeonoxcenuu ¢ Past, a 3amem ¢ Future Perfect, Future
Continuous coenaiime neo6xodumpie npeodpa3z06anun 6 NPUOAMOUHOM NPedNoHCeHUU:

1. We were translating the text when you came.

2. They were writing a dictation when I entered the classroom.

3. The students were taking their exams from 9 till 12 o’clock.

4. He was having a shower when the telephone rang.

5. The boys were playing football when it began to rain.

4. Ilpoananusupyiime ynompebnenue modansuix 21420106 ¢ Ce0yIOuUX KOHmMeKcmax:

1. Nick can run long distances. 2. He can speak many foreign languages. 3. You can join our group. 4.
[ must excuse myself. 5. You mustn’t park the car here. 6. The boy must see a doctor. 7. You may keep
my book for a week. 8. Drivers may go at 60 kilometers an hour here. 9. You may stay at your friends’
over the weekend. 10. It may be cold. Take your coat. 11. Jack shouldn’t have laughed at John. 12.
John ought to be more careful in the future. 13. You needn’t buy bread. We have some at home. 14.
You needn’t have done this. It was useless. 15. I have to take a taxi in order not to be late. 16. We had
to wait as the manager was out. 17. Robert is to take his exams next month. 18. We are to meet at 5
o’clock.

5. Ilepeseoume cnedyiougue npednoxcenus na PYCCKUU A3bIK, 00pauas 6HUMAHUE HA MOOANbHbLI
21az20n must:

1. Her English is very poor, she must study very hard.

2. They must spend more time on their English.

3. You must help her in every way possible.

4. We must learn at least ten new words every day.

5. He must leave at once.

6. The students must do their homework regularly.

7. You must do this important work quickly.



6. Hanuwiume caedyowue RPeONoNiCeHUA 6 60NPOCUMENbHOII U ompuyamenbHou hopmax:

1. We must tell her this news. 2. He may smoke here. 3. She can speak English perfectly. 4. The
students must translate the text at home. 5. We can g0 to the theatre tonight. 6. We shall be able to help
them. 7. They had to wait for a long time 8. His friend couldn’t get this book. 9. You were allowed to
take this book home. 10. May I g0 home now? 11. They were allowed to come at four.

Bapuanr 3
1. 3amenume ¢ cnedyrouux npeonoxcenuax Oeilicmeumenvusiii 34102 cmpaoamenbHbIM.
Ilepeseoume npeonoscerun na PYCCKUU A3bIK:

The audience enjoyed the concert very much.

The little boy ate the cake.

The teacher corrects our exercises at home.

They started a dancing class last week.

Everybody will see this film soon.

The teacher returned our written work to us.

Mr Smith will leave the tickets at the box-office.

The students translate texts during the lessons.

Mary took that book from the desk.
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2. 3amenume 6 cnedyrwuux NPEONONCEHUAX CMpadamensHblii 34102  OelicmeumensHbIM.
Ilepeseoume npeonoscenus na PYCCKU A3bIK:

The entire city was destroyed by the fire.

The lecture was attended by many people.

The book will be published in spring.

The class is taught by Mr Smith.

It was designed by a French engineer.

This book is always read by the students of the first course.
The letter was left on the table.

The house was struck by lightning.

The cries of the child were heard by everyone.
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3. Hanuwume cnedyrougue npednoscenus 6 6onpocumensHol u ompuyamensHoi hopmax:
The first prize was won by John.

Our exercises are corrected each night by the teacher.

The mail is delivered at ten o’clock.

The construction of the bridge will be finished this year.

The contract will be signed tomorrow.

His report was listened to with great interest.

The film is much spoken about.

All the letters are looked through by the secretary.

All these books were published by this publishing house.
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4. Ilepeseoume cnedyrouyue npeonosycenus na PyccKuit a3viK, obpawas enumanue na Participle I u
Participle 11:

1. Finished with his breakfast, he remained for some time at the table, looking through the
newspapers.

2. Before solving the problem, they had to consult the expert.



The leaves touched by the morning sun began to come out.

The flowers standing in the vase were brought by the pupils.

Writing a letter I heard a knock at the door.

[ like pictures painted by this artist.

When asked about it, she couldn’t give a definite answer.

Engineers working at big plants in our country are trained at our institute.
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3. Ilepeseoume cnedylouiue npeonoxycenus Ha PYCCKUU A3bIK, 0oOpawiana enumaHnue Ha dopmy
211az2011a nPUOAMOYHbIX RPEONONHCeHU:

He said that he had read this book twice.

We thought that the results of your work would be better.

The boy said that he was only eight years old.

[ knew that he would refuse to help me.

He was sure that I should come in time.

She thought that the letter had been written by her friend.

They said that it had been raining from five till seven.

She said that she could not give me this book because she had promised to give it to her sister.
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6. Ilocmasvme znazon ¢ 2nasnom npeonoxcenuu ¢ Past Indefinite u coenaiime neobxodumpie
npeoopaszoeanus ¢ npudamouHom npednoxcenuu:

*  He says that he knows them well.

He said that he knew them well.

He is sure that she is in Moscow now.

He says that she is in Moscow now.

He says that the classes begin at 2 o’clock.

I think that she is ill.

We know that she is ill.
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*  He says that she went to the Crimea.

He said that she had gone to the Crimea.

1. Tknow that he lived in Kiev.

2. He says that they met in Moscow.

3. Iam sure that the students were in the library.
4. Ihope that they knew about it.

5. Ithink that they were busy.

She says that she will go to the cinema.
She said that she would go to the cinema.

1. They say that they will leave for London.

2. She says that she will buy this coat.

3. We know that we shall discuss this question.

4. We hope that they will help us to do this work.

5. We think that we shall have our holidays in January.

Bapuanr 4

1. Ynorpedure raaroas:, 1annbie B ckoOKkax, B Present Indefinite:
L. We (read) the newspaper in class every day.

2. He always (prepare) his homework carefully.

3. We always (play) tennis on Saturdays.



She (speak) several foreign languages.

The children (play) in the park every afternoon.
Helen (work) very hard.

They (take) a lot of trips together.

We always (travel) by car.

[ (eat) lunch in the cafeteria every day.
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. Ynorpeoure riaroibl, JaHHbIE B ckobkax, B Past Indefinite:

We (work) in our garden all day yesterday.

[ (listen) to the radio until twelve o’clock last night.

He always (want) to learn English.

Ann and I (talk) over the telephone yesterday.

I (forget) to bring my notebook to class yesterday.

The telephone (ring) twice but no one answered it.

George (think) about his troubles continuously.

Last year Professor Johnes (teach) us both English and mathematics.
I (lose) my English book yesterday but (find) it later.
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. Ynorpe6ure riaro.bl, JaHHbIE B cko0kax, B Future Indefinite:
Helen (find) the book which you need.
They (see) us tomorrow.

[ (finish) the work in April.

The shops (close) at noon today.

We (arrive) at three o’clock.

She (tell) you all about it.

We (spend) two months in the South.

The plant (die) because of lack of sunshine.
The meeting (begin) at eight o’clock.

0.  The film (last) an hour.
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4. IlocraBbTe raaroa B the Past u the Future Indefinite, ynorpe6ass coorsercTByromue
HH/IHKATOPbI BPEMEHH:

He plays tennis twice a week.

She learns French and German.

We keep our car in the garage.

They often make mistakes.

I help my mother about the house.
They do their shopping every day.
We go to the University by metro.
The classes begin at 8.

; I stay at school till 2 o’clock.

0. It often rains in October.

1. Tom gets excellent marks in English.

N O R O

—= = 0% N0 W

S. IlocTaBbTe NpeNI0KEHHS B BONPOCHTEIbLHYIO H OTPHUATEJIbHYI0 GOpPMBI:
1 Den studies at the University.

2 They usually buy newspapers in the morning.

3 The teacher asks many questions.

4. He entered the Law faculty.

5. My friend saw an interesting film yesterday.

6 They got to the country by bus.

7 Nick will work as a teacher.

8 We shall make coffee for him.

9 Her cousin will go abroad next week.

6. Packpoiite cko6ku, ynorpeéus Present Indefinite:



Nurses (look) after patients in hospitals.

Ann plays the piano, but she (not, play) it very well.

In Britain most shops (close) at 5.30 p.- m.

At night when it (get) dark, they (switch) on the TV or the radio and (listen) to music.

Mr Brown often (go) to the cinema but his wife (not to go) very often. She (prefer) to stay at
home and to watch TV.
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7. YnoTpeGuTe raaroJisl, JaHHbIE B cko0kax, B Present Continuous:
[ see that you (wear) your new suit today.

Listen! Someone (knock) at the door.

The bus (stop) for us now.

Please, be quiet! The baby (sleep).

The leaves (begin) to fall from the trees.
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Kpurepuu onenxn:
- OLCHKA «OTIHYHO)» BBICTABISETCS CTYJACHTY, €CJIHU ..NIPABHIILHO BBIOIHEHO 85% 3alaHusl |
6onee

- OIIeHKa «Xopomo» oT 65% mo 85%
- OICHKA «yJOBJIETBOPUTEIBLHOY» OT 35% 10 65%
- OLICHKA HEYIOBJIETBOPUTEILHO» MEHee 35%

®I'bOY BO HoBocubupckuii TAY
Kadenpa unocrpannbex s3pikos @MY

Temp! rpynnoBsix n/miam HHIHBHYA/IbHBIX TBOPYECKHX 3aIaHHI1/IPOEKTOB
IO TUCLUHUITMHE UHOCMPAHHbLY A3bIK 6 NPOPECCUOHANBHOT cpepe (anenuiickuii)

I'pynnoBbie TBOpueckme 3aganus (IpoexTBI, poeBbie HrpbI):
1. Business Travel. Negotiations

2. Troubleshooting

3. Wholesale and retailing

4. Corporate Finance

WnauBuIyaibHbIe TBOpYECKHe 32 aHUs (mpoexThI):

1. Leading companies of the world

2. Corporate ethics and responsibility

3Applying for a Job

4 Managing Personal Finance

PEKOMEHIAIIMH 1JISI PA3SPABOTKH ITPOEKTOB

IIpoexTHoE 06yueHue npeacTaBnseT co6OM TEXHONIOTHIO AKTUBHOM [I03HABATEIbHOM
ACATENLHOCTH CTYICHTOB, B OCHOBE KOTOPOH JIGXKHT pa3paboTKa B XOJI€ CAMOCTOSTEIBHO (rpynnoBo#
MM MHIMBA/yaTbHOM ) HCCIIEI0BATENBCKOM JESTENbHOCTH Pa3IYHbIX THIIOB IIPOEKTOB —
TICPCIICKTHBHbIX 33/IaHMH, HAlIPAB/ICHHBIX HA PELICHHE 3a/1a4 NPAKTHKH.

YYaCTHUKH POEKTHOM JeATeTPHOCTH 0KHbI OTBETHTS HA BOMPOCKHL: UTO SBISETCS 1EIBIO
IIPOEKTHOM /e TeNbHOCTH? B YyeM akTyanbHOCTB (OpUIHHAIEHOCTE, LIEHHOCTS) Her npoekta? Ha
PCIICHHE KaKuX 3a71a4 NPaKTHKH OH OyzeT HanpapyieH? Kakos Gyser pe3ynbrar (mponyxr)? I'ie on
MOXeT ObITh IpuMeHeH? Kak OH MOXeT U3MEHHUTH CHTyaluio?

Tunw npoexmos 6 eyse:

— uUccre0oéamenvckue TPOEKTHI, TOAYAHEHHBIE JIOTHKE HCCIIEIOBaHUS M HUMEIOIIHE
CTPYKTYPY, IPUOIHKEHHYIO MJIH TTIOJIHOCTBHIO COBIIQJIAIOIYIO C HAYYHBIM HCCIIEJOBAHUEM;



—  UHQOpMaYUOHHbIE TIPOEKTHI (Momys MCCICNOBATENLCKOTO), HANpABICHHBIE HA IOUCK,
3HaKOMCTBO H Npe/ICTaBleHHe HHPOPMALIHH;

—  NPAKmuKoopuenmupoeanHvie IPOEKTHI, HMEIOLIHE NPO(ECCHOHANBHYIO HAIPAaBIEHHOCT,
PE3yNbTAT KOTOPBIX OPUEHTHPOBAH Ha COLUAIbHBIE HHTEPECHI CAMHUX CTY/IEHTOB.

IMponecc pa6otsr Haj TIPOEKTOM MHOTOCTYNIEHYaThIH. B TaGiuie npeacTasiens stamer u
COACp)KaHUE NMPOEKTHOM A TETLHOCTH.

ITans! paboThI Haj
Conepxanne pa6orni HesTensHOCTH cTyIeHTOB
NPOEKTOM
TToozomoexa Onpenenenue peaabHoi CHUTyaluy, ee AHaTH3UPYIOT CUTYALIHIO, BBISBIISIOT
OCMBICIIEHHE, POXIEHHE 3aJaUH npobiieMy, pacCMaTPHBAIOT aKTyalbHOCT
(po6nemsr) U3 onucanus CHTYyalluy, €€ peleHus
TIOCTaHOBKA BOIPOCOB
Hpogy03up03ayue u IIporHos usMeHenus curyanuu, O6c¢ysxnator. [TIpOrHO3MpYIOT. Onpepensaror
yenenonazanue TIOCTaHOBKA JIMYHOCTHBIX M KOJUIEKTUBHBIX |LieU
LIEJIeH, X OCO3HaHHE
Hjlayupoga}{ue OnpesieieHne HCTOYHHKOB, COCOGOB Paspa6arteiBaroT nnan neifcTeuii.
cbopa u aHanm3a HHpOpMaLuy, tdopm Onpenensior v pacnpenensioT 3anaym.
NIPEICTABIICHHUS PE3YIIbTATOB. BrIpaGaThIBalOT KpUTEPHH OLIEHKH
YCTaHOBNEHHE KPUTEPHEB OLIEHKH Pe3yIBTaTOB
npouecca u pe3yJbTaroB. Pacnpenenenne
3a/1a4 MEXy 4I€HaMU Ipymm
Peanuzayua C6op undopmanmu. Pabora Hax TIPOEKTOM. | BEINONHAIOT CBOIO 9acTh MpoeKTa.
Pemenune npomexyTounsix 3agay. IpomesxyTounoe o6cyskaeHne xona
ITonyuenne 3annanuposaHHbIX Pe3yJIbTATOB | peau3aLiiy POEKTa
Od)opM/zeHue u DOpMBI MPEICTABIEHHUS YCTHOTO 1 OrtumThiBaOTCH, 06CY>KAIOT, NpPEACTaBIAIOT
npedcmaenenue THCEMEHHOr0 oT4eTa. ONMoHUpoBaHHe Pe3yNbTaThI Uil BHEAPEHHUS B IPAKTUKY
MOHumopuHa u WHTepniperanus u ananus npouecca 1 AHAIM3UDYIOT, MHTEPIPETHPYIOT,
penexcus pe3ynbTata. Buewnss ouenka. Pegnekcns |ouenusaror XOJ€ KOJUIEKTUBHOIO
CTYNICHTOB IO NOBOAY aBTOPCTBA B MPOEKTE. | 06CYKACHHS M CAMOOLICHOK
DopmynHpoBaHue BEIBOIOB. HoBoe
LEeJIeToIaraHue

Tapamemper enewneii oyenxu npoexra:

— 3HAYMMOCTbH M aKTYalIbHOCTbH IPOOIEMEL;

— KOPPEKTHOCTb HCIIONB3YyEMEIX METOJOB HCCIIENOBAHUS H 00paboTKH MOJydeHHbIX
PE3yIbTaTOB;

—  @KTHBHOCTBH KaXJOT0 4YI€Ha IIPOEKTHOM IPYIIIBI B COOTBETCTBHHE C €I0 UHIMBUTyaTbHEIMH
BO3MOKHOCTSAMH;

—  XapakTep NPHHUMAEMBIX PELICHUH, OOIIEH s, B3aUMOTIOMOIIH:

—  IJyOMHA IPOHUKHOBEHUS B MpobiieMmy, NIPUBJICYCHUE 3HAHUH U3 IPYrUX 06JIacTeil;

=  OCTeTHKa 0)OPMIIEHHS pe3y IbTaTOB POEKTA;

~ YMCHHME apryMeHTHpOBATh, JOKA3bIBaTh, JeaTh BBIBOABI M 3aKTIOYEHHS, OTBEYaTh Ha
BOIIPOCHI.

MeTOZl[/l‘leCKlflﬁ MaTepHaJI 1Jis NOArOTOBKH IIPOCKTA.

Typical English House
A person’s home is as much a reflection of his personality as the clothes he wears, the food he
eats and the friends with whom he spends his time. Most families in Britain live in their own houses,



rather than in flats or apartments. The houses are not always very big, and they are often built very
close together.

You may want to live in a detached house (the house of your own) or in a semidetached house
(the houses under one roof). Many people live in the so called «terraced housesy, usually two-storeyed
houses that are in a long line, connected to each other. All in all there are six or seven rooms in the
house.

On the ground floor there’s a dining-room, a sitting-room, a kitchen and a hall. In the hall you
can see a stand for hats, coats and umbrellas.

A staircase leads from the hall to the landing on the first floor. On this floor there are four
bedrooms, a bathroom and a lavatory. In front of the house they have a small garden in which grow
flowers. At the back of the house there is a much larger garden where they grow all kinds of
vegetables. At the side of the house there is a garage, where they can keep their car.

EX. 3. Read the words and make up sentences with these words:

building, floor, ceiling, door, window, chest-of-drawers, conveniences, modern, cosy, room, kitchen,
bathroom, hall, flat, wall, shower, sink, table, refrigerator, shelf, bookcase, vacuum cleaner, piano,
microwave-oven, carpet, arm-chair, mixer, sofa, bed.

Ex. 4. Complete the sentences:
In the middle of the room ...
On the walls ...

On the left ...

To the right of the fridge ...
Next to the door ...

In front of the house ...

In the bathroom ...

In the kitchen ...

Upstairs ...
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Ex. 5. Ask your friend:

I'1e o jkuBeT, Ha KaKOM 3TaXe OH JKHBET, KAKME KOMHATEI B €r0 KBapTHpe?

Kak oGcraBrnena ero koMHata, eCTh 11 y HETO B KOMHATe MArHHTOMOH, I7ie OH?

B Kakoi#i KOMHaTe y HEro TeIeBH30p, CKOIBKO TaGypeToK Ha KyXHe, Kakas KOMHATa To6HMas,
noyemy?

& ba =

4. Kaxoro usera koBep B 3asie, OGE/ICHBI I CTEHBI HA KyXHE MM HOKPBITHI Kadernem?

EXx. 6. Change the sentences into interrogative and negative:
There are some fruit trees in front of my house.

I live in a new district.

We can go out for a walk now.

You must switch off the tape-recorder.

The walls of our kitchen are whitewashed.

My friend lives in his own house.

DB Uy e b 9 e

We often receive guests in the sitting room.

EXx. 7. Translate the sentences into English:



o
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10.
11.

12.

Ilepen HammMM 1OMOM MHOTO IIBETOB.

Hawa kBapTupa Ha Bropom sTaxe.

KBapTupa moeit cecTpbl 04eHs yn06Has i yroTHaS.

Ectb m B Bameit ksaptupe kinanosas? — Her. — A XO0JIOUNbHUK? — [la, eCTh.

BB MOXeTe IOYHCTUTE KOBEp MBLTECOCOM. ITO OYEHD JIEFKO.

Mue HpaButcs mebens B Bameit kBapTupe. OHa COBCeM HOBas U BIOJNHE COBPEMEHHas. Bbl
AOJDKHBI TOJIBKO KYITUTH KOBEP U TOPILNED I CTOJIOBOA.

Sl xuBy B HOBOM moMe. B mamei KBapTHpe €CTh BCE yAOOCTBa: 3NEKTPHYECTBO, BOAOMPOBOI,
IICHTPAIbHOE OTOILICHHE, MYCOPOIIPOBOJ H Tele(oH.

B Bawieit BanHO# KOMHaTe ecTh 3epKaio?

Y Bac 1oma ecThb anrmmiickue kauru? — Her.

He Mormu 6561 BBl MHE 1103BOHHTE? — Y MeHS HET TenedoHa.

B Bamem caxy ects users? — Her, B Hamem Cally HET IIBETOB, HO €CTh HECKOJBKO (PPYKTOBBIX
JICPEBhEB.

Most xoMHaTa HeGosbInas, HO OHa OYEeHb CBETIAs U yaoGHas. Cnea CTOHT kpoBarh. HanmpoTup
KpOBaTH CTOJI. MeX/Ty CTOJIOM M KPOBATHIO JIEXKHUT TOJICTHIH koBep. Hax crosom — namna.

Kpurepun onenxn:

- OLCHKaA «OTJIHMYHO» BBICTABIISIECTCS CTYACHTY, €CJIM CTYOEHT BBINOJHHUI B COOTBETCTBHH C

TpeOOBaHHEM MPENOABATENEM BCE ITyHKTEI NPOCKTOB (TPYIIOBbIEC W HHIMBHIYaTbHEIE)

- OIICHKaA «XOpOIIO» BBICTABJIAETCS CTYACHTY, €CJId CTYAEHT BBIIOJHHI B COOTBETCTBHH C

TpeOGOBaHHEM TIPETIOIaBATENEM MEHee 4-X IIYHKTOB IpOeKTa (TPYNIIOBBIE U HHAWBUIYAILHBIE)

- OLEHKa «YIOOBJIICTBOPDHUTEIBHO» BBICTABISIETCS CTYACHTY, €CIIk CTYACHT BBIIIOJHUI B

COOTBETCTBUH C TpeOOBaHHEM TMpeENoAaBaTelieM MeHee 3-X NYHKTOB IIpO€KTa (TPYIIIOBHIE H
WHIMBHlyaJIbHEIE)

- OIICHKa «HEYNOBJIETBOPHTEIILHO» BBICTABIISETCS CTYAE€HTY, €CIIM CTYACHT BEBINOJHUI B

COOTBETCTBUH C TpeOOBaHHEM TMpenogaBaTeleM MeHee 3X IYHKTOB INpPO€KTa (TPYyNIOBBIE H
HUHIUBUyaJIbHEIE)

®I'bOY BO HoBocubupckuii TAY
Kadenpa nnocrpannsix s3pmwos @MY
KomnuiekT pasHoypoBHeBbIX 3a1a4 (3apanmii)
[10 MMCIHUIUIAHE  UHOCMPAHHbLU A3bIK 6 NPOheccuoHanvhol cgepe (anenusickui)

1 3apa4um penpoxyKkTHBHOIO ypoBHS

Speaking activity

3apaua (3aganme) 1 What does a company offer the customers? What examples of good customer
care can you think of?
3axaua (3agpanme) 2 What is the parent company? Which areas does a parent company operate in?

3anaya (3amanme) 3 How often do you travel on business? Do you like or dislike travelling? Have
you experienced cultural differences when you travel?

3apaua (3apanme) 4 Do you have good cross — cultural skills?

3anaga (3aganme) 5 Why is troubleshooting so important in business? What is SWOT analysis? Do
you have any tips for solving problems?

3anaua (3aganme) 6 What do you know about the history of any world-famous company? Can you
describe some key events in a company history?



Greetings

Formal
Hello!

Good morning / afternoon / evening.

Let me / may I introduce myself.
My name is ...

Let me introduce you to ...
I°d like you to meet ...

Pleased to meet you.
Very nice to meet you.

How do you do?
Informal

Hi!

Hello!

Hi, how are you?
How are you getting on?

Very well, thank you.
Fine, thanks. How are you?

Not well, I’'m afraid.
No complaints.

OK. Thank you.

Parting

Formal
I’d like to say good-bye.

I’'m looking to seeing you again soon.

Please write me a letter sometime.

Please let me know how you are.

[ will / won’t forget.

Informal

Good-bye/Bye/So long.
Take care.

[ hope to see you again soon.
See you later.

See you tomorrow.

See you soon.

See you on Monday.

I’11 call you.

I’m off now, bye.

Phrase-bank for speaking activity

3npasctByiite! (IIpuBet!)
HoGpoe yTpo / news / Beuep.

[To3BonsTe npeacraBUTHCS.
Mens 308yT ...

[To3BonsTe MMO3HAKOMHMTE Bac C ...

Ovyens paa ¢ BaMH NMO3HAKOMMThCS.

3npasctsyiite! (I'0BOPST NpH MEPBOM 3HAKOMCTEE. )

[Ipusert! 3npascTayii!

Kak noxxupaere?

Xopotuo, crniack6o.
IIpexpacHo, cniacu6o. A kak BbI okuBaeTe?

Botoce, He ouens xopormo.
He xaiyroce.

Xopotuo, cnacu6o.

MHe 6b1 X0Ten0Ch nonpomarscs.

C HeTepnieHmem >y ckOpoii BCTpeuH ¢ BaMH.

IoxanyiicTa, HanuuM MHe Kak-HUGYIb.

IMoxanyiicta, coobiuTe MHE, Kak Bbl TOKHBAETE.

Henpemenno / ve 3a6yny / s o6eman.

Jo ceunanus / Beero / TToka.
Beperu ce6s.

Hanerock ckopo Bac ysuzers.
VBuaumcs nosauee.
YBHaUMCs 3aBTpa.

Cxopo yBugnmcs.

Jlo moHenenbHuKa.

51 no3BoHIo Tebe.

MHe nopa, 10 cBuganus.



See you!

Have a good time!
Have a good trip!
Have a nice weekend!
Have fun!

Thanks, you too.
Thanks, the same to you.
I am glad to hear it.
Give my regards to...
Give my love to...
Thanks, I will.

Thank you.

Thanks a lot.

Thank you very much.
Thank you so much.
It was nice of you.
I’m so grateful to you!
I’m glad I could help.
You’re welcome.
Don’t mention it.
That’s OK.

Not at all.

Invitations
Let’s go to the park.
Let’s have lunch.

How about watching a good TV show?
Can you come over for dinner tonight?
I'd like to invite you to our meeting on Sunday.

Can you come?

We are having a party on Saturday night.

Would you like to join us?

Shall we dance?

May I see you home?

Id love to. Thanks.

OK.

All right.

That sounds great.

I'm afraid I can’t.

I wish I could but I'm afraid I can't.

Hello, is this ... ?
Hello, may I speak to ... ?

My name is ...

Good morning, Id like to speak to ...

IToka!

[IpusTHO NIpoBecTH Bpems!
[TpustHoOro myremecrnus!
[IpusTHo mpoBecTH yukeHx!
Xopoumo nposectu Bpems!
Cnacu6o, u Tebe Toxe.

Pan cabimats.
Ilepenaii npuser.

Cnacu6o, nepenam.

Cmacu6o.
Bonbmoe criacu6o.

310 6B1I0 MF06E3HO C BallEei CTOPOHEL.
Kak 51 Bam Gnaronapen!

MHe 6bU10 PHUATHO BaM OMOYB.
Ioxamnyiicra.

IMoxany¥icra, He CTOMT 6I1arOAAPHOCTH.

Aaeaii noiidem e napk.

Jaesaii noo6edaem.

Kak nacuem ...

Tt moxcews nputimu k 06edy?

A 661 Xomen npuznacums me6s Ha Hawe co6paHue
8 80CKpeceHbe.

llpudews?

Y Hac eevepuHka e cy66omy.

Twl 661 Xomen npudmu?
ITomanyyem?

MosicHo s nposoxcy mebs?
Xopowo. Cnacuéo.
Xopouwo.

JladHo.

3eyuum 3amaH4uso.
Borocy, He cmozy.

A1 661 xXomena, HO He cMozy.

3apaBcTBYiiTe, 310 (MM3, 0duc)?
30paBCTBYHTE, MOXKHO MHE TIOTOBOPHTS C ... ?
MeHs 30ByT ...

Jlobpoe yTpo (3apaBcTBYiite), 5 6bI XOTENA
MIOrOBOPHTb C ...

3apaBcTBYyiiTe, 3T0 DHH (MMS) 3BOHHT U3



Hello. This is Ann calling from Washington.
Just a moment/second, please!

Hold on a moment / second, please!
Could you speak up, please?

This is ...

Speaking.

Could you give Ted a message, please?

Could you ask Tom to call me back, please?
Would you like to leave a message?

I’11 call you back.

Thanks for calling back.

’m sorry, you have the wrong number.

Excuse me!

Pardon me!

| say!

Just a minute!

Yes?

What can I do for you?
What do you want?

Apologizing

Bammnrrona.

[opoxnure MuHyTKY / CEeKyH/y, Moxatyicra!
He knanure tpy6iy!

He morsu 651 BBI rOBOPHTE TpoMue?

370 ... (MM#) rOBOPHT.

Cnymaso.

[Moxanyiicta, He MOr/H 6bI BbI nepenate Texy Moro
1poceOy?

[Toxanyiicta, He MorH 61 BbI nonpocuts Toma
NIEPE3BOHUTH MHE?

Be1 xotenu 651 ocTaBuT cOOGLIEHNE?

51 nepe3BoHio.

Cnacu60, 4To BBI Nepe3BOHMIH.

H3Bunure, Boi olwmnbinck Homepom.

UzBuHuTE!

Iocmymaiire!

Munytky! MoxHo Bac Ha MHHYTKY?
Ha?

Yem mory GeITh nonezen?

Yro BaM Hyx)HO?

If you don’t hear or understand what the other person says, you can say:

Excuse me? Pardon me?

I’m sorry? What did you say?

I’m sorry, T didn’t quite catch / understand that /
what you said.

Would you mind repeating the question / saying that
again, please.

If you have made a mistake, you can say:

Sorry. I’ m so sorry.
I’m terribly sorry.

The answer to that may be:

That’s OK. That’s all right.
It doesn’t matter. Never mind.

If you interrupt someone for something, you can say:

I’m sorry to bother / disturb / interrupt you.
Excuse me for disturbing you.

Excuse me for interrupting you.
Excuse me for troubling you.

HUzpunmre. [Ipocture.

Yo BBI ckazanu?

U3BunuTe, 5 He COBCEM YJIOBHIT / OHSJ, YTO BbI
CKa3aJIu.

Byznsre no6pe1, nosropute Bonpoc eme pa3/
CKa)KHMTE 3TO CHOBA.

HzpunuTe. MHe Tak xajb.
MHe yrkacHO xaib.

Bce B nopsiake. Bee xopomo.
970 He HMeeT 3HaueHus. HeaxHo.
He 6ecniokoiitecs.

IlpocTure / u3BuHHTE, YTO G€CTIOKOIO / MpEpHIBAIO /
Bac.

IpoctuTe / u3BuHMTE, uTO 51 Bac Gecnokoo /
OTPBIBAIO OT JIEJIa.

IIpoctwuTe, uTo 51 Bac npephiBaro.

ITpocture 3a GecriokoHCTRO.



Ifyou are late, you can say:

I’m very sorry I’m late.
Excuse me for being late.
Sorry, I've kept you waiting.
I apologize for being late.

Please, forgive me for being late.

Fortunately ...

Frankly speaking ...

It seems to me ...

In my opinion ...

[ think ...

I guess ...

I’m of the same opinion.
Really!

That’s just what I was going to say.

To begin with ...
Sure / certainly.
To tell the truth ...

Disagreement, disapproval:
Unfortunately ...

[ don’t agree with you.

[ couldn’t say for sure.

’m afraid you are wrong,
I’m afraid I can’t agree.

It isn’t worth talking about it.
Impossible!

Nonsense!

If I’m not mistake ...

I don’t care.

It doesn’t matter.

[ see your point, but ...

Do you really mean that ...
You are kidding!

What’s the nature of your activity?

We’d like to develop / keep up relations.

We’d like to make a deal.

Are you ready to sign the agreement?

On what terms?

It’s quite reasonable.

We’ll have to think over your proposal.

No objections.

We accept your offer.

51 oueHb coxanero, 4To ono3aai.

ITpoiy U3BMHUTE MeHs 3a OMo3aaHMe.
IIpocrure, uTo 5 3acTaBHa Bac sx1aTh.

S npuHOIy CBOM M3BMHEHHS 3a TO, YTO ONO3IAI.
Iloxanmy¥icTa, npocTuTe MeHs 3a ono3aanwue.

K cyactsio ...
OTkpoBeHHO roBop ...
Mee kaxercs ...

[To moemy mHeHHIO ...

A nonarato ...

51 Toro xe MHEHHS.

HewicteurensHo! ITpapaa!

OT0 Kak pas3 To, YTO 5 XOTEJ CKa3aTh.
[Mpexne Bcero ...

Beccnopho.

Ilo npaBze roeops ...

K coxanenmro ...

A1 He cornacen ¢ Bamu.

1 e Mor 6bI cka3aTh HaBepHsIKa.
Borock, BeI He mpaBel.

Borocs, s He Mory cornacurses.
He crout 06 3TOM roBopuTs.
HeBo3moskHo!

Yemyxa!

Ecnu 51 e ommbarocs . ..

MHe Bce paBHo.

He umeer 3HaueHus.

ITonumaro Bac, HO ...

Ber nefictBuTensHo cyuTaere, uro ...
Bbl mrytuTe!

Kakos xapakrep Bawei nesrenpHocTH?

Me1 661 xoTenu pasBuBath / moIepKUBATE CBSA3M.
Me1 661 XOTENHM 3aKIIHOYHTE CaENKY.

Bei rotoBrl nognucate cornaimenne?

Ha kakux ycnosusx?

DTO BIIOJIHE pa3yMHO.

Me1 061ymaeM Bawe npeanoxenue.

He Bo3paxaem.

Mb1 npunnumaeM Bawie npeanoxenue.



We’ll consider your offer (in detail). Me1 paccmMoTpuM Balue npeuioKeHHe (noapo6Ho).

We hope it meets your requirements. Hazeemces, uto 910 oTBeuaer Bammim TpeGosanusM.
Let’s discuss some points. JlaBaiite 06Cy1MM HEKOTOPBIE MOMEHTBI.

We have a few remarks to make on ... Y Hac ecTs paz 3aMeuaHuii o . ..

We ask you to reconsider ... Mer npocum Bac nepecMotpers ...

We’ll try and do it. M1 nocrapaemes 31o caenats.

2 3a1a4YH PeKOHCTPYKTHBHOIO YPOBHSH

I'PAMMATHUYECKHE TECTBI
. Assoon as I (hear) the results, I’l] let you know.
2. Where is Stella? — She (play) tennis in the park.
3. Cats (not to like) sweets.
4. Ididn’t understand what she (mean) at first.
5 When I arrived, the party (finish).
6.  Excuse me, where is (near) cafe?
7. He left the house without (some, any) money.
8. Ishall have to go to the shop if my sister (not to buy) anything for dinner.
9. Acook is someone who (prepare) meals.
10.  It’s raining. It (start) raining an hour ago.
11 11Where’s your key? — I’'m afraid I (lose) it.
12. I (walk) along the road yesterday when I met my friend.
13. The English people are proud (of, for) their literature.
14. That car isn’t (our, ours).
15. Helen (be) 17 years old next Sunday.
16.  She told me she (invite) all her friends to her next birthday party.
17. Tom (arrive)? — Not yet.
18.  When Sarah came to the party, Paul already (go) home.
19.  You (see) news on television yesterday, didn’t you?
20.  She didn’t tell (somebody, anybody) about her plans.
21. Do you read (many, much)?
22.  She paid for her ticket and (leave).

23.  The postman usually (come) at 8 in the morning. It is half past 9 now, but he (not to
come) yet.

24. When I phoned her, she (do) her homework.

25.  They (watch) television — their favourite programme is on at the moment.

26.  T’ll call you as soon as we (sign) a contract.

27.  They went on holidays with a friend of (their, theirs).

28. He didn’t even apologize (for, at) being late.

2. Where you (be) all this time? — I (not to see) you for ages.

30.  When the telephone (ring), we (have) dinner.

31 Our classes usually (begin) at 8 a.m.

32. I(go)to London tomorrow.



33. This house (build) by my grandfather many years ago.

34.  Are you going (somewhere, anywhere) today?

35, Be careful, you’ve made (a, the, -) mistake.

36. We (travel) for about four hours when I realized that something was wrong with one of
the tires.

37. Mary will be ready soon. She (have) a bath at the moment.

38.  They (send) you the money before they (leave).You (receive) it soon.

39.  She is (a, the, -) friend of mine. In fact, she is (a, the, -) best friend I have ever had.

40.  He’ll wait (at, for, to) you in front of the library.

41.  Isaw him (a few, a little, a lot) weeks ago.

42.  She is a really nice person — one of (nice) people I know.

43.  Ann’s sight is not good. She (has to, must) wear glasses.

4. How long they (be) married? — For five years. They (be) students then.

45.  I’'m not going (somewhere, nowhere, anywhere) tonight.

46. You (pass) your driving test yet? — Yes, I (pass) it last year.

47. Thave (a, the, -) terrible cold and I’m staying in (a, the, -) bed today.

48.  Our car (steal) last month. A week later the police (find) it not far from our town. They
(remove) the radio but done no other damage.

49.  All the ministers will see him (of, off) at the airport.

50.  We (had to, could, might) give the books back; they didn’t allow us to take them home.

3 3ajpaum TBOpueckoro yposus

3anayva (3amanume) 1 Natural writing (Using pronouns)

3anava (3amanme) 2 Informal letters(To a penfried)

3anava (3ananue) 3 Describing Office where you work

3anaya (3amanme) 4 Formal letter

3azmaua (3amanue) 5 Business Communication

3anaya (3amanue) 6 Writing about Customer Care

3anaya (3ananue) 7 Describing Business Training Programmes
3anaya (3ananue) 8 Describing Job Interview

Kpurepun onenxu:

- OLCHKA «OTIIMYHO» BBHICTABJIAETCS CTYIAEHTY, €CIH CTyIeHT BBINOJHAET OGomee 80%
TpeGOBaHUit IpenoaBaTens;

- OLCHKA «XOpOWIO» BBICTABIACTCS CTYNEHTY, €CIM CTYAEHT BhIonHSeT oT 80% bi ()
60%tpe6oBanwuit npenoxasarens

- OLCHKA «yNOBIICTBOPHTEIIFHO» BBICTABISIETCS CTYAEHTY, €CIIH CTYAEHT BBINOJHSET 0T 60%
10 35%TtpeGoBanwuii [IperoaaBaTelist

~ - OLCHKA «HCYNOB/ICTBOPHTENBHO» BBICTABIIACTCS CTYEHTY, €CIIH CTYIEHT BBITOIHSICT MEHEe
35% Ttpe6oBanuii npemnonasarens

®I'BOY BO Hoocubupckuii TAY

Kadenpa nHOCTpannbx s361Kk08 OIMY
Temb1 nucbMeHHBIX paoT, dcce

IO TUCLUITMHE UHOCMPAHHbLU A36IK 8 NPOPECCUOHANLHOT chepe (anenuickuii)

1. Customer care
2. World famous companies



3. International travel
4. Project management
5. Advertising products
6. Management styles

| PEKOMEHAYEMBIE KJIMIIE IS nuchMeHHBIX pabor HA AHI'JIMMICKOM SI3BIKE
The article is devoted to ... — CTaTes mocBsimena ...

The story represents the conflict between ... — B pacckase NpeacTaBieH KOHQIHUKT MEXY ...

The basic theme of the story is ... — OcHoBHas Tema pacckasa ...

The problem raised by the author is ... — IIpo6nema, moxHsTas aBTOPOM ...

The main problem may be formulated in the following way: ... — 'maBHyro poOIeMy MOXKHO
copMyIHpOBaTH KaxK ...

In the story the writer dwells upon (raises, touches upon) the problem of ... — B pacckaze nucarens
3aTparuBaeT npoodiemy ...

The idea is revealed in the final passage (in the episode where, in concluding sentence) ... — Wines
PacKphIBa€TCs B IOCIETHEM SITH30E ...

The main idea conveyed by the author is ... — [naBHas uzes aBToOpa ...

The general mood of the text is ... — ocHOBHOE HaCTPOEHHUE TEKCTA ...

The extract may be divided into (split into, falls into) 3 logically complete parts. — OTpBIBOK MOXHO
Pa3sieIUTh Ha TPH JIOTUYECKH 3aKOHYEHHBIE YACTH.

They can be entitled as ... — X MOHO 03ar1aBUTh ...

The narration is done in the 1st (the 3rd) person. — [ToBecTBOBaHKE BENETCH OT TPETHEro JIMIA.
The Paper is called = The title of the Paper is... — Ha3panue pedepara...

The theme of the Paper is... — Tema pedepara...

It is spoken about... — T'oBopuTes o...

It is said in brief that... — Kparko TOBOPHUTCH O...

Reader’s attention is drawn to... — Buumanue unTarenei IIPUBJIEKAET. ..

The text gives an information about... — Teker naer uH(pOpMaLHIO 0...

The following facts are stressed in the article... — B cratse IIOAYCPKUBAIOTCA CIIEAYIOMHUE (DaKTHI. ..
The content of the text includes... — ConepixaHue TeKCTa OXBaTHIBAeT. . .

The text is devoted to the problem... — Texer MOCBSIILEH ITpobieme. ..

The articles are taken from... — CtaTbu B3sTHI U3...

In the article it is analyzed... — B cratpe aHaIU3UPYETCH. ..

The author characterises... — ABrop XapaKTEepHU3yeT. ..

The author emphasizes ... —ABTOp NOAYEPKHUBAET, UTO. ..

The author suggests... — ABTop mperaraer. ..

The author considers that... — ApTop cuurTaer, uro. ..

The main (sufficient) part of the research work contains. .. — [aBHas 9acTs UCCIIEIOBaHUs
COZIEPXKHT. ..

The text contains statistics about... — Tekcr COZIEP)KUT CTATUCTHUKY O...

In the introductory part the author touches upon... — Bo BCTYIUTEIILHOM YaCTH aBTOP KacaeTcs. ..
At first it is depicted that... — Bo-mepsrIx H306paskaeTcs. ..

Secondly it is revealed that... — Bo-BTopbIx o6HapyKHBaeTCs, YTo. ..

First of all it is stressed that... — B magane yAapeHHe eNaeTCs Ha. ..
The author underlines that... — ApTop IIOAYEPKHUBAET, YTO. ..
In concluding paragraphs it is pointed out... — B 3akmrounTemsHbx naparpadax yka3bslBaeTcs Ha...

Summing up the information... — [Togsoxas uror. ..

PEKOMEHJIAITVM JIJISI HAITUCAHMS [TUCbMEHHBIX PABOT, AHHOTAILIUAH, TTUCEM.

Pedepar, cocraBnennsiii o ogHOMY HCTOYHMKY, Ha3bIBaeTcs MOHorpapudeckum. CTpykTypa
pedepara cTporo ycraHoBneHa. OH COCTOMT U3 BYX YacTeli: 3arolOBOYHON U COOCTBEHHO
pedepaTHBHOIA.

B 3aro;10B04HOI yacTy oTpaxaercs HasBaHHe NICPBOMCTOYHHUKA, (aMHUIIUSI aBTOpA U
Onbnorpadpuyeckue naHHbIe (MECTO U3aHHS, H3NATETBCTBO, TOM U3JIaHHS).



Texer cobcTBEHHO pedepaTHBHOM YaCTH CTPOUTCS Ha OCHOBE BELAEIEHHbIX IIPH YTEHUU KITFOYEBBIX
CIJIOB ¥ KITIOYEBBIX (PPArMeHTOB, GONBIIMHCTBO U3 KOTOPBIX MOTYT GbITh TEPMHHAMH B IAHHOM
CIenManbHOM 06J1acTH.

Pecdepar, cocTapnenHslii 10 HecKoIbKHM paboTam Ha OJIHY TeMY, Ha3hIBA€TCs 0030PHBIM.

AJITOPHTM HaIHCaHHUs IACHMEHHOM pabOTEI

L. OdopmuTe 3aron0BoYHYIO YacTh: 3aMULIATE HA3BAHHE NIEPBOMCTOYHHUKA, (PaMHITHIO U
MHHIHAIIBI aBTOPa (aBTOPOB) M OGubGHorpadguyeckne qaHHbIE.

2 [Iporymepyiite aG3anp! TeKCTa.

3. IIpocMoTpHTE TEKCT M ONpeeHUTe €ro IIaBHYIO TEMY.

4. BHuMarenbHO unTas TeKCT 10 aG3anam, onpenenuTe TEMY U IOATEMBI KaXK10T0 ab3ana u
3aIlUIIMTE HX BMECTE C HOMEPOM ab3ala B BH/IE KIIOYEBbIX CIIOB H BEIPAKCHHUIA.

= Taxum o6pazom BsI cocTaBuTe nornueckuii mian Tekcra.

6. O6aymaiite mociie10BaTeILHOCTD PACIIONOKEHHS IYHKTOB IlJIaHA.

7. BriGepute u3 xaxoro a63ana KiirodeBkle pparMeHTs (oTAenbHBIE ClIOBA MIIH

cnonocoquaHpm), KOTOPBIE XapaKTEepHU3YIOT BhIJCICHHBIE BaMu TeMBI U IIOATEMEL, 3allUIINTE UX. Tak
BBIABIIAIOTCS CMBICJIOBBIC PAObL.

8. Ha marepuane cMBICIIOBEBIX PSIOB COCTABBTE TEKCT pedepara, HCTIONB3YS CBA3YyIOIIHE
crenu(puIECKue BEIPAKEHHS U A3BIKOBBIE KITHIIE.

& I[IpoynTaiiTe COCTABIECHHBIH TEKCT pedepara 1 oTpesaKkTHpYyiiTE ero.

10.  Vkaxwure cBOIO (paMUIHIO H HHALHATEL (haxymbTeT, KYpC, HOMEp IpYIIIHI U JaTy.

Kak nanucars JIAMYHOE ITHCHMO

B npaBom BepxHeM yriy nummTe 06paTHbIit aapec U YHcJo.

Crniea Huxe — o6pamenue (Bob, dear Bob, dear, Mr White, Mrs White, Professor Brown).
Texcr nmucema.

Oxonyanue mumercs cpara (Yours, sincerely yours, yours very truly, cordially yours).

B

Kak Hanmcarts odunmansaoe mucsmMo

ks B npaBom BepxHeM yriy nummuTe o6paTHBIi aJIpec ¥ YUcCIo.
2 CrieBa — Ha3sBaHHE yUpeKIEHUS-OTIPABHTE]IS.
3. Anpecar.
4. OG6pamenwue (sir, dear sirs, Gentlemen, Dear Madam).
3 Texct nmucema.
6. OxoHuaH¥ue (T1IeyaTaeTcs ¥ HOAIHCHIBAETCS JIAYHO).
Hanpumep:
THE UNIVERSITY OF LEEDS
Leeds
LS29)T
From the English Language Unit Tel. (0532) 431751
Ext 6183
20th November 1990
The Librarian,

The British Council Library

Dear Madam,

I should be most grateful if you could let one our Russian visitors, Galina Ivanovna Sockolova, have
reader facilities in the British Council Library from Monday, 23d November — Wednesday, 25th
November 1990.



Signature
G. B. Heaton
Director
English Language Unit

Kak ranmcats npuriamenue
LETTERS OF INVITATION
Flat 12,
12, Oakley Avenue,
London, W.11
January 3d
Dear Bob,
Would you like to come to a party on Sunday, February the 5th at 6 pm?
I hope you can come.

Yours,

Ann

Kax npunsTh npurnamenue
LETTERS OF ACCEPTANCE

TpamuuuoHHO B AHIIIOA3BIYHBIX CTPAHAX MPUHATO O MONYYEHHH MCHMA HITH OTKPBITKH C
NpUTTIAlIeHHEM HHOPMHPOBATH aJ[pecara O PUHATHA MM OTKA3€ OT IIPUIIIALICHHS. OdunuansHoe
IpHriamenue uMeer abopesuarypy RSVP, uro sHauut «responder s’il vous plait» («oTBeTsTe,
MOXXKaALYHCTay ).
Hanpumep:
The letter of acceptance
Dear Paul,
Thank you very much for invitation, I’d love to come to your party. It’s a great thing to meet you
again. See you on the 31st of January

Yours,

Maggy

Kak oTkasatecs oT npuriamenus
LETTERS OF REFUSAL

Dear Paul,
Thank you very much for invitation. But I’'m afraid I can’t come to your party — I’'m leaving for
London on 25th. See you after coming back.

Yours,

Maggy

Kak nanucats 61arogapcTBeHHOE THCHMO
LETTERS OF THANKS

Iocute Toro, kax Bac MPUIrIACHIH Ha JIAHY HIIH YHKEH]I, PUHATO HAIIHCATH MACHMO GJ1aroAapHOCTH
M T1061aroaaputh no Tenedony. Takue mucbMma HaswiBatoTcs «Bread and Butter lettersy i mumyTest
¢ 0OJIBIIOH TEMIOTOI.

Hanpuwmep:

1. Dear Dr. Bussel,
Now that my niece is well again, I should like to thank you very warmly for all the help and comfort
you have given us during this worrying time. I know very well how much extra time and thought you
have given us and I do appreciate it.

Yours sincerely,

Doroty Leyton



2. Thank you for the most delightful evening in my life. Your dinner was absolutely delicious and
I look forward to seeing you on Thursday.

Yours,

Richard Knight

Kak Hanucath mucbkMO-M3BHHEHHE
LETTERS OF APOLOGY

29th May
Dear Cathy,
[’m terribly sorry that I couldn’t come last night. My friend fell ill and I was obliged to stay. I felt
awful about letting you down and there was no way I could phone you. I do hope I can still help you. I
again apologize and wish you every success with your work.

Yours sincerely,

Anna Brown

- Kpurepuu onenku:

- OIEHKAa «OTJIMYHO)» BBICTABISETCS CTYNCHTY, €CIH CTyAeHT BbimoyHseT Oonee 80%
TpeGoBaHuU# NpernoaaBaTes;

- OLEHKa «XOpOIIO» BBICTABIAETCS CTYIEHTY, €CIH CTyAeHT BeimonHseT oT 80% 1o
60%T1peboBanuii mpenogaBaTes

- OLIEHKA «yJOBJIETBOPHTEIBLHO» BBICTABISAETCS CTYAEHTY, €CIH CTYIEHT BBHINONHSAET OT 60%
10 35%tpeboBaHuii mpenogaBaTes

- - OLEHKA «HEY/IOBJIETBOPUTEIBHO)» BBICTABIAETCS CTYJECHTY, €CIIM CTYJEHT BBINOIHAET MEHEES
35% TpeboBaHu# npenoaaBaTes

®I'bOY BO HoBocubupckuii 'AY

Kadenpa unoctpansbix s1361k0B PI'MY
IHopTdomo
10 TACUUIUTUHE UHOCMPAHHBIU SA3bIK 8 NPOGhecCUOHanbHol chepe (aH2nUUCKUL)

1 Hazsatne DODTO0INAD ;v i s n oo e e im e ds s e
2 CtpykTypa nopr¢o/no (HHBapHaHTHbIE ¥ BADHATHBHbIC YaCTH):
2.1 Stop and check 1
2.2 Progress test 1
2.3 Stop and check 2
2.4 Progress test 2
2.5 Writing — 1. Business Letters

2. Personal Professional Qualities

3. Writing a Resume

4. Managing your own Family Budget

Kaume a1 nucbMeHHBIX H TBOPYeCKHX padoT

To my mind the Paper is... — [To Moemy MHeHHIO, pedepar...

From my point of view... — C MO€# TOYKH 3pEHHS. ..

It seems to me that... — MHe kaxeTcs, 4To...

[ would like to express my own opinion on the problem... — Xoresnock Obl BEICKa3aTh CBO€ MHEHHUE 110
npobieme. ..

I would like to clarify... — 5 xoren 651 KOe-4TO MPOSACHHUTb. ..

[ would like to tell something else... — 5 xoTen 6bI cka3aTh CleAYIOLIEE. ..

I would like to add... — 5 xoren 651 HOOABHUTE. ..

An example of this would be... — IIpumepom 3Toro 6yzer...

For example... — Hanpumep...



The point is that... — CMbIca B TOM, 4TO. ..

Ocyxnenune

I disagree with the position of the author. — 5 He cornacen ¢ mosumueit aBTopa.

[ do not share the author’s point of view. — 51 e paszensio TOYKY 3pEHHS aBTOpA.

I have just the opposite idea. — ¥ Mens npoTuBononoxensoe MueHHe.

I can’t agree with the author’s opinion. — 5 ue MOT'y pa3JieJIuTh MHEHHE aBTOPA.
Cornacue

I do share the author’s opinion that... — 5 paszensro MueH#e aBTOpa B TOM, 4TO...

I agree with your point of view that... — $I cornacen ¢ Bameii Toukoi 3peHHs, 4To...
You are defenitely right that... — Hecomuenno, Bar IIpaBkl, 49To...

I find this Paper interesting / important. — I HaX0Xy NaHHbIH pedepaT HHTEPECHEIM / BaXKHBIM.
There is no doubt that... — Her comuenuit B Tom, uTo. ..

It goes without saying... — Bes COMHEHHH, ...

ComHeHune

I am not quite sure that... — 5 He BonHe YBEPEH, B TOM YTO...

It seems to me doubtless because... — D10 kakeTcs Mue COMHHTEJILHBIM, IOTOMY YTO...
I agree to the point but... — 5 cornacen ¢ >tum, Ho. ..

I suppose you are right but... — [Ipeanonaraso, uro Ber IIpaBBbl, HO...

I would like to mention that... — Xorenocs 651 YIIOMSHYTb, 49TO...

Tpebopanue, npocr6a

I would like to ask a question... — $I xoren 651 3amaTh BOIIPOC...

Could you tell me more about... — He moryu 651 Bor pacckasars o...

Do you know anything else about... — 3aaeTe 11 Bs €II€ YTO-HUOY b O...

Can you confirm the fact? — Bsr moskeTe IOATBEPIUTG... ?

I would like to ask you to tell your opinion about... — 5 xoren 651 Bac MONPOCHUTH BBICKA3aTh CBOE
MHEHHE O...

Kpurepuu onenxu

- OLCHKA «OTIHYHO» BBICTABIIACTCS CTY/JEHTY, €CIIH ..PABUIILHO BBHINONHEHO 85% 3amaHus H
Honee

- OLIeHKa «Xopomo» oT 65% no 85%

- OLI€HKA «yIOBIIETBOPUTEIBHO» OT 35% 10 65%

- OLICHKA «HEYJIOBIETBOPUTEILHO» MeHee 35%

KoHTpoiMpylomue MaTepnaibl A/ aTTECTANMHA CTY/AEHTOB

IIpn 06y4enny HHOCTPAHHOMY SI3BIKY IPUMEHSIOTCS CJIE/IYIOIINE BUIBI KOHTPOJIS:

1. Texyimii KOHTPOIIB: TECTHI, MPE3EHTAIHS PE3yILTATOB CAMOCTOSTEIBHOM paboTeI B BH/I€ YCTHBIX
COOOIUEHHUH, MHCBMEHHBIX PaboT, IPOEKTOB.

B Teuenue cemMecTpa CTyIEHT OKEH BBIIOIHATH THCHMEHHbIE BHEAYUTOPHBIE pabOThI pa3InYHON
TEMAaTHKH; BRICTYIIHTD C JOKJIaZOM, IPE3EHTALMEH 110 OHOM M3 IIPeUI0KEHHBIX TEM.

2. IIpoMexXyTOYHBIH KOHTPOJIB: 3a4eT, IK3aMEH.

2.1. 3ayer: ImKaia OLEHHUBAHUS — 3AYMEHO | He 3aumeHo. Jl1s onmyveHus moa0XKHATEILHONW OLEHKH
CTYIEHTY HEOOX0IUMO:

NIOCETHTH He MeHee 70% NpakTHYECKUX 3aHATHI;

BBIMOJTHUTE 3a/IaHHS IO CAMOCTOATENBHOM paboTe B mOIHOM 06BeME;

IOJIyYMTh ITOJIOKHTEJIbHBIE OLEHKH 110 TEKYLIIEMY KOHTPOJIIO.

Ipyu nony4eHuyn OUEHKH «HE 3a4TEHO» U B Cllyyae He OTYHCIEHHS U3 YHHBEPCHUTETa CTYJCHT HMEeT
IpaBo IOJIy4YHTDH MOJIOKHUTENBHYIO OLEHKY BO BTOPOM CEMECTpE IPH YCJIOBHH BBHINOTHEHHS BCEX
TpeOyeMbIX pabor.

OK3aMeH: IIKana ONCHHBAHMS — OMAUYHO / Xopowo / yooenemeopumenvho /
Heyo0oe1emeopumenvHo.



KonTpoanpyomue MaTepuaibi 1/Ist ATTECTALMA CTYI€HTOB 10 JHCHHILINHE (324€T)

AynupoBaHue (BOCIIPUSTHE TEKCTa Ha CIIyX M OTBETHI Ha BOTIPOCHI TI0 €r0 COAEPIKAHHIO).
YreHue, mepecka3s Tekcra.
BrimonHeHne rpamMMaTHuecKuX 3a1aHMI.

. Hanucanme odunumansHoro HeoGHIMaabHOTO muckMa

B e

KOHTPOJ!prlOlIlﬂe MaTE€pPHAJIBI VI aTTECTALIHH CTYAEHTOB I10 IIHCHHHJIHHC(3K33MCH)

1. TlpounTaTe ¥ MMCHMEHHO NEPEBECTH Ha PYCCKMH S3BIK YKA3aHHBIH HAY4YHO-TIOIYJIIPHBIA TEKCT
(paspemaercs HCIONB30BAHKE CIIOBAPEM).

2. Kparko W3JIOXKHT Ha HMHOCTDAHHOM SI3BIKE COJEPYAHHE  TeKCTa CTPaHOBEIYECKON HIIH
O0OIIEKYIBTYPHOI HAIIPAaBICHHOCTH.

3. becena mo pasroBopHOi TeMe

Cnucok pa3sroBOpHBIX TeM K IK3aMeHy
1. Customers

2. Companies

3. Travel

4. Troubleshooting

5. Company History

6. Retailing

7. Products

8. People

9. Business Environment

10. Finance

11. Corporate Responsibility
12. Competition

.
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