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1 �!(����Business Ethics  4 8 12 ����,5 

2 

 

�!(����Writing Business Letters 
 6 8 14 

����,5 

3 �!(� 3 Applying for a job  6 8 14 ����,5 

4 �!(����Personal qualities  6 8 14 ����,5 

5 �!(����Writing a Resume  4 8 12 ����,5 

6. �!(� 6 Interviewing Applicants  4 8 12 ����,5 

7.  �!(� 7 Formulas of Business 

Communication 
 6 8 14 

����,5 

8. �!(� 8 Professional vocabulary 

and self-presentation, writing a CV 
 6 7 13 

����,5 

 �*).,*'8)�;�,��*.�   12 12  

 �&#�(!)   27 27  

 �.*�*  42 102 144  
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�!(� 1 Business Ethics ÿ,�((�.$&�:Revision of: Tense Forms; Word 

order in positive, negative and interrogative 

sentences. 

���*.��- ;#7&*�7(�(�.!,$�'*(�+*�.!(!�Business 

Ethics 

�!(����Writing Business Letters ÿ,�((�.$&�:Revision of: Tense Forms; Word 

order in positive, negative and interrogative 

sentences. 

���*.��- ;#7&*�7(�(�.!,$�'*(�+*�.!(!�Writing 

Business Letters. 

�,�&.$3!-&*!�#� �)$!��)�+$-�)$!� !'*�*�*�

+$-8(�-#�+,*-��*�+*-.��&!�*�*,/ *��)$;� 

�!(� 3 Applying for a job ÿ,�((�.$&�:Revision of: Tense Forms; Word 

order in positive, negative and interrogative 

sentences. 



���*.��- ;#7&*�7(�(�.!,$�'*(�+*�.!(!�

Applying for a job  

�,�&.$3!-&*!�#� �)$!��)�+$-�)$!� !'*�*�*�
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�!(����Personal qualities ÿ,�((�.$&�:Revision of: Tense Forms; Word 

order in positive, negative and interrogative 

sentences. 

���*.��- ;#7&*�7(�(�.!,$�'*(�+*�.!(!�Personal 

qualities �* �*.*�&��-+$-&��'$3)71�&�3!-.�� ';�

,!#:(! 

�!(����Writing a Resume Passive Voice.  Its peculiarities and its translation 

into Russian 

���*.��-� ;#7&*�7(�(�.!,$�'*(�+*�.!(!�Writing 

a Resume 

�,�&.$3!-&*!�#� �)$!��)�+$-�)$!�'$3)*�*�

,!#:(!��+* ���!(*�*�+,$�+,$=(!�)��,��*./� 
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Interviewing Applicants 

	�+$-�)$!�+$-8(�-#�;�&$� '; +,$=(��)��,��*./�

��(!" /)�,* )/:�&*(+�)$: 

Work in pairs. Making a dialogue,   discussing 

different methods of Job Interview 

 �!(� 7 Formulas of Business Communication ���*.��- ;#7&*�7(�(�.!,$�'*(�+*�.!(!�

Formulas of Business Communication 

Work in pairs. Making a dialogue,   using different 

formulas of business communication 

�!(� 8  Professional vocabulary and Self-
presentation, writing a CV 

���*.� - ;#7&*�7( (�.!,$�'*( +* .!(! 

Professional vocabulary and Self-presentation, 

writing a CV 

 Work in pairs. Making a dialogue,   discussing 

Interview on the information taken from CV 
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 www.consultant.ru 

2 
+,��*3)*-+,��*�*%�+*,.�'�$�-$-.!(��mÿ�,�).} 
 

 www.garant.ru 

3 
�%.�9'!&.,*))*�*�+!,!�* 3$&��35207 
 

http://www.translate.ru/rus/ 

4 ü)�'$%-&�;��,�((�.$&� https://www.native-
english.ru/grammar 

5 �*+$&$�$�.!(7�+*��)�'$%-&*(/�;#7&/ 
 

http://engmaster.ru/topic 

6 �!-.7�)��*+,! !'!)$!�/,*�);��'� !)$!(��)�'$%-&*�*�
;#7&� 

http://readytospeak.ru/test-na-
opredelenie-urovnya-yazika/ 
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              2. English for Independent Study and Language Skills Assessement�� /3!�)*-(!.* $3!-&*!�
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1.  MS Windows 2007 Microsoft 

2.  MS Office 2007 prof (Word, Excel, 
PowerPoint) 

Microsoft 

3.  ý,�/#!,�0R]LOOD�)LUH)R[ Mozilla Public License 
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1 �,!#!).�2$; My family. My working day. My leisure. My house. My 

resume 

���-'�% *� 

2 �,!#!).�2$; My University. My education. Student life in Russia and the 

UK. The UK higher education system. Study abroad 

���-'�% *� 

3 �,!#!).�2$; Travel arrangement. Transport. Travel by plane and train. in 
hotel. in the restaurant. Geographical Overview. 

���-'�% *� 



4 �,!#!).�2$; UK economy and political system. The history and culture of 
the UK. The UK as an EU member and exit from the Union. 

The basic law of the UK 

���-'�% *� 

5 �,!#!).�2$; The main state bodies of great Britain. Justice in the UK. The 
highest judicial authority in the UK. The essence and meaning 
of law. 

���-'�% *� 

6 �,!#!).�2$; Fundamental rights. The rights of citizens of the Queen of great 
Britain and citizens of Russia in comparison. International 
citizenship issues 

���-'�% *� 

7 �,!#!).�2$; Public law (state law) administrative law. Tax law. Social right. 
Criminal law. Types of crimes and penalties 

���-'�% *� 

8 �,!#!).�2$; Private law (labor, commercial and commercial law). civil 
code.. Private law (Labour, commercial and economic law). 
civil code. The internal security authorities of great Britain. 

Security Police, Criminal Police, water Security, riot police. 
Crime, combating organized crime, international terrorism and 
drug trafficking . Public administration in the UK and Russia - 
comparison. legal education. Qualification requirements for 
lawyers 

���-'�% *� 
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Microsoft Windows 10 Pro, Microsoft Office 
Prof 2010,  

Google Chrome, Microsoft Edge, WinDjView 

Mozilla Firefox, Adobe Reader X, Classic 

Shell, TrueConf, 
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Microsoft Windows 7, 
Microsoft Office Prof 2016 (,/--&�; �!,-$;), 
Adobe Reader, Google Chrome, 
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)*/.�/&� /3!�)�;�(!�!'8��/3!�)*-)��'; )7!�
+*-*�$;� 
Microsoft Windows 10 Pro, Microsoft Office 
Prof 2010,  
Google Chrome, Microsoft Edge, WinDjView 



Mozilla Firefox, Adobe Reader X, Classic 

Shell, TrueConf, 
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,��*.7�h ��3�-*����-!�*�h ��3�-*�� 
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