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Pabouas mporpaMMa COCTaBjleHa Ha OCHOBaHMM TpeboBaHui PerepanbHOTO
rOCy/JapCTBEHHOTO 06pa3oBaTe/IbHOr0 CTaHAapTa BHICIIEro 06pasoBaHus - OakamaBpHaT
no Hanpasnenuto 1nonrotopku 38.03.04 T'ocymapcTBeHHOE ¥ MYHHMIMIIANBHOE
yIIpaBJIeHHe, YTBEpKIeHHOro nprka3oM Musobprayku Poccuu ot 13.08.2020 Ne 1016.

IIporpammy paspaborana(m):
HonenT xadempsr [MMA, S/
KaH[. 9KOH. HaYK A.B. YepenaHoB

(MOMKHOCTE) ncﬁaﬁ/lcr: $HO



1 IlnanupyeMsble pe3yJjbTaThbl

o0ydyeHHsI 10 [AHCOHILUIHHE

(Momy.rio),

COOTHeCeHHbIe C pe3ylbTaTaMH OCBOCHHA oﬁpasona'rem.uoﬁ nporpaMMbIl

IucrurmiHa

«YTpaBlieHUYeCKHe U

KOMMYHHKAITHOHHBIE

TOCYIapCTBEHHbIX ¥ MYHMIIAIAIBHBIX CIIY’KallMX» B COOTBETCTBHHM C TPeOOBAHMAMHU
®I'OC BO nanpasiena Ha ¢popmupoBanue criefyromux komnerennui (ITK-4):

Tabiuna 1. CBsa3b pe3ynbTaToB 00y4eHus ¢ IpuobpeTaeMbIMUA KOMITETEHIIMAMH

Kopg 1 HauMeHoBaHHe

Kon 1 HauMeHOBaHHe HHIOHMKATOpa

3ariaHUPOBAHHEIE PE3YJIbTAThI

KOMIIeTeHIHH JOCTHXKeHHA KOMIIeTeHIHH OGy‘IEHHH
[TK-4. Cniocoben HIIK-4.1. OcymecTBnser 3HaThb: TIOHATHE TanM-
OCYILECTBIIATD MEXIHYHOCTHEIE, IPYIIIIOBEIe | MEeHeIKMeHTa, MeTObl TAKTHYECKOH

KOMMYHHKAIHH B YCTHOH H
MMUCBEMEHHO# dopMax [y
pelieHus NpodecCrOHaIbHbI
3aja4 B cdepe
roCyIapCTBeHHOI'O
MYHMIIUIIANIBHOI'O
yIIpaBIlIeHHS, a TaKkxKe
OCYILeCTBIIEHHS
MEXTMYHOCTHOT'O
B3aHMMOJeHCTBHS,
B3aUMOJIEHACTBHS C
ob11ecTBeHHO-
HONTUTHIeCKUMH,
KOMMepYeCKHMHU 1
HEKOMMEPYeCKUMH
OpraHHU3alUsIMH,

U OpraHH3alnHOHHEbBIE
KOMMYHHKaITHH, B TOM THCIIE
Ha HHOCTPaHHOM S3BbIKE.

U CTpaTerudyeckor 3¢bQdeKTUBHOCTH,

MeTOIBI 9pdEeKTHBHOTO
IUTaHWPOBAHH, TeXHHKH
PacCTaHOBKH [IPHOPHTETOB,
OCHOBHEI® Tallkl, TIPHHIIMIIEL
obueHns

yMeTb:  OIpeNeNsTb  CTPYKTYpY
pabodero BpeMeHH, OIpeNesTh
pe3epBhHl BDEMEHH, [IelIeTMpOBaTh
TIOJTHOMOYHA, yIIpaBIATh
cojiepKaTesbHON CTOPOHOM

00IeHus, BBIIENSTL CeMaHTHYeCKHe
(CMBICTIOBBIE) EIMHHIIBI

Bnrademo: IIOCTaHOBKOH
opdeKTUBHBIX Lielel, MeToJaMu
CaMOMOTHBAIMH B pabore,
[pHUeMaMy TaliM-MeHe[)KMeHTa IIpH
OpraHu3allMd  CcBOeH paboThHl U
paboThl JIPYTHX,

WUIIK-4.2. TlpumMeHsieT 3HaHWS | 3HaTh:  OCOOEHHOCTH  JIEJI0BOTO

Y HaBBbIKH B3aUMOJEHCTBUS B | 3THKETA roCy[apCTBeHHBIX %1

xope ciry>kebHOH MYHHUITUTIATbHBIX CITy>KaIIux

IeqaTelIbHOCTH B
COOTBETCTBHUHU C 3TUIECKUMH
TpefOBaHUAMH K
city>ke6HOMY I10BeJIeHHIO.

OCHOBHBIE KOTHUTHBHBIE MCKa)KEHH,
KOTOpbIe MOT'YT BIMATH Ha obIleHue
gyenmoBeka; INpoOiieMHEIe  CTOPOHBI
KOMMYHHKAIHH, TPafULMOHHO
BLI3BIBAIOIIME  CIIOXKHOCTH  TIpH
B3aUMOJIeHCTBHH (B dbopmare
[IOBCEeJHEBHOM yIpaBlIeHYeCcKoH
pabortsl, cobecenoBaHus),

yMeTb:  MCIIONB30BaTh  IIPaBHIIA
OTHKeTa B Pa3NIM4YHBIX CHUTyallHaxX
KOpIIOPAaTUBHOIO  B3aMMOJIEHCTBHA,
YIIPaBIIATh KOMMYHHKAaIIHeH,
WCIIONB3Ysl  JAOCTYIIHBIE  CPeJCTBa
(Bompocsl, napadpas, IJIaHWpOBaHHe
pasroBopa)

6nadems: TIpUeMaMH  JIeJIOBOTO
9THUKeTa B paslU4YHBbIX CHTYalMAX
KOPIIOPaTMBHOI'O  B3aWMOJEHCTBHUS
(aTuKeTHBIe QOPMYJIBI MPHBETCTBHUSA

KOMIIeTeHIIHH




W TpefCTaBleHHs B HeJIOBOH cpefe,
JIPecc-Koj, BU/IEI IIeIOBBIX
II0J]ApKOB, TIeJIOBBIX [IPHUEMOB,
JIeJIOBOM IIepelnuCKH, TejedOHHbIH

3THKET H T.1.), IpreMaMu

KPHUTHYeCKOI'0 MbILIEHHS,
HIIK-4.3. Bnanmeer 3HATh: IIOHATHE JIMYHOro OpeHma,
OCHOBHBIMH TEXHOJIOTHAMH aJIF'OPUTM CO30aHus JIMYHOT'O
bopMHUpOBaHHUS K OpeHna, TEXHOJOTHH IIPOJBHIKEHHS
IIPOZBHXXEHUSI UMUJIKA JIAIHOTO Bpenpa, METOJIbI
roCyIapCTBEHHOH U CaMOIIpe3eHTallMk B YCJIOBHAX
MYHHIMIIATIbHON CITY>KOEL, IIeJIOBOro obIIeHHa
6a30BBIMH TeXHOJIOTUSIMU roCy/1apCTBEHHBIX 51
dbopMHUpOBaHUA MYHHITUNATbHBIX CITy>KallIHX,
0OIeCTBEHHOIO0 MHEHH, [IPUHI[UITBI obpaTHOH CBSI3H

(3Ha4eHHe KaXKIoro |3 HHX)

yMeThb: OCYILIeCTBIISATh

CaMOMIEHTHU(HUKAIIMIO,  CTPATEeryio

JIAIHOTO MO3UIIMOHHUPOBAHMS,

pasBMBaTb M IIPOJBUIaTh JIMYHBIH
OpeHn, rpamMoTHO GOpPMYJIHPOBATh
BOIIPOCBHL. OTBEYaTb HA BOIIPOCHI,
yMeTb 3aMedarb TIOTIBITKH
MaHHITYIAUN (Ha IIpUMepe
IIpe3eHTalMK Pe3y/IbTaToB PaboTel),
6nrademv: HaBbikamMH pa3paboTku
3pPeKTHBHOrO NO3UIIMOHHMPOBAHUSL
M CaMOIIpe3eHTAaIlWM, HaBBIKAMH
WCIIOJIb30BaHHS METOJIOB
CaMOMIeHTUHKALIHH, HaBbIKaMU
MOHMTOPHHIa pa3BUTHS JIMYHOTO
OpeHza C LeIb0 ero IPOIBHIKEHHS,

HaBLIKaMH bOpMyITHPOBKH 1%
OCYIIeCTBIIEHHS  KOHCTPYKTHBHOM
KPUTHUKH.

2. MecTo mucuuniiHel (MOIyJisi) B CTPYKType 00pa3oBaTeIbHOM MporpamMm

HOucounivaa B1.B.10 VnopaBnenueckue ¥ KOMMYHHKAIIMOHHBIE KOMIIETEHITHH
TOCYJapCTBEHHBIX M MYHHIMIAILHBIX CIYXKaIMX OTHOCHTCS K 4YacTH (OPMHPYeMOH
y4acTHUKaMU 06pa3oBaTe/IbHBIX OTHOIIIEHUH.

JaHHasgd OUCHMIUIMHA ONMpaeTcs Ha Kypchl IUCIMIUIHH: «Pumocodus»,
«KoncturynvonHoe 1paBo», «OCHOBBI IIPeAIPUHUMATEIIECKOM  HesSTeIbHOCTHY,
«OCHOBBI ylIpaBjIeHHs IIepcoHalIoM», «BBemeHwe B cCIeNUanbHOCTEY, «OCHOBBI
FOCYNAapCTBEHHOIO Y MYHUIMIIAIBHOIO  yIIpaBlleHWs», «l'pakmaHckoe IIpaBo»,
«AIMUHUCTDAaTHBHOE IIPaBO» M SIBISIETCS OCHOBOH Il IIOCJIENYIOUIEr0 U3yYeHMUs
mucouiuimH:  «OpraHu3alliOHHOe —IIOBeleHue», «YIIpaBileHHWe KOH(QIWKTaMH B
OpraHu3anuuny», « PopMHUpOBaHKe YIIpaBIeHYeCKOH KOMaH/bD).



3. Conepsxanue THCUHIUIHHEI (MOXYJIs)

Pacripejiejienrie 4acoB 110 TeMaM WM BUJAM 3aHATHH IpeJCTaBisgeTcs B Tabiule 2
0 KaXXKnou ¢popme oOydeHus:

Tabmuma 2. Ognas popma

KosnuecTBo 9acos ®opmupye-
Ne HawumenoBaHue pas[iesioB U TeM Jlexuuu Bun Vi | Boerly | MR KOm-
/1 D) 3aHATHs | pabora o TeHIIHH
(T13) (CP) TeMe (TIK)
1 2 3 4 5 6 7
Cemectp Ne 6
L. Ynpa6nenueckue komnemeHuuu 20CydapcmBeHHbIX U MyHULUUNAAbHBIX
CIyHCauLux
1.1. | YnpaeneHnue BpeMeHeM 4 6 6 16 IK-4
1.2. JlenoBoi 3THKET 4 8 6 18
1.3. | PaseuThe muuHOTO HpeHna U 4 2 6 12
CaMOIIpe3eHTalHH
2. KommyHnukamuBHsie komnemeHuuu 20CydapcmfeHHbIX U MyHUULUNAAbHbIX
CAYHCAULUX
2.1. Ob1men#te KaKk COIAaNbHO- 1 2 4 7
TICUXOJIOTHYECKHUH MeXaHH3M
B3aUMOJIeHCTBHS B
npodecCHOHAIbHOM chepe
2.2, | IlonATHe U CYIIHOCTB JRNIOBOH 1 2 4 7 [IK-4
KOMMYHHKaIMH
2.3. | ®opMEBl B TICHXOJIOTHYeCcKHe NTPobemsl 2 4 4 10
IIeJI0BBIX KOMMYHHKAIIHEH
2.4, | Kondnukrsl ¥ npodeccroHaIbHbIe 2 4 4 10
CTpecch! B IJIOBBIX KOMMYHHKALHSX
2.5 IoxymeHnTanyonHoe obecredeHre 1 2 2 6 10
MPaKTHYeCKHe peKOMeHIaL|H 110
TOCTHXKEHHIO KapbepHOT0 yCIexa B
IeJIOBBIX KOMMYHHKAIIHAX
Pedepat 9 9 ITK-4
3auer 9 9 [TK-4
HUToro 20 30 58 108
OuHo-3a04Has hopmMa
KomiaectBo 9acoB dopmupye-
No H Bun Camoct | Bcero | Mble KoMIIe-
auMeHOBaHWe Pa3esioB U TeM Jlexnyu
/1 o) 3aHsATHA | pabora (o} TEHIIHH
(T13) (CP) TeMe (TIK)
1 2 3 4 5 6 7
Cemectp No 6
1. YnpaBnenueckue komnemeHuuu 20Cyd8apcmBeHHbIX U MyHUULUNATbHBIX
CAYHCAULUX
1.1. ‘YnparneHHe BpeMeHeM 2 2 6 10 TIK-4
1.2. IenoBoii 3THKET 2 4 6 12
1.3 PazBuTie mHuHOr0 6peHsia u 2 2 6 10
CAMOIIPe3eHTallH
2. KommynuxamubHole KomnemeHuuu 20Cy0apcmBeHHbIX u MyHUUUNAIbHbIX [1K-4
CaAyHCaULUX




2.1. | OBuieHHe KaK COLHAIBHO- 1 2 8 11
MICHUXONI0OTHYeCKUH MeXaHH3M
B3aMMOJICHCTBHS B
npodeCcCHOHANLHON cdhepe

2.2. | TloHsiTHE M CYILIIHOCTD eI0BOH 1 2 8 11
KOMMYHHKAIHH

2.3. | DopMBl ¥ ICHXONMOTHIeCKHe ITPOBIeMEl 2 2 8 12
JeJIOBBIX KOMMYHHKAIHI

2.4. | Koudnuxrs! ¥ npodeccHoHANLHbBIE 2 2 8 12
CTpeCChl B IeIOBBIX KOMMYHHKaIHAX

2.5 HJoxyMeHTaIMOHHOE 0becrnedeHHe 1 2 2 8 12

I[IPaKTHYIECKHE PEKOMEHIALIHH I10
AOCTHXEHHWIO0 KapPbEPHOT'0 YCIIEXd B
JeI0BbIX KOMMYHHKAITHAX

Pedepar 9 9 [1K-4
3auer 9 9 TIK-4
Hroro 14 18 76 108

YyebHass [eATeIbHOCTb COCTOMT M3  JIeKIMH, IPaKTUYeCKUX  3aHSTUH,
CcaMOoCTOATeJIbHOM paboTel, pedepara.

3.1 COI[EP?KEIHI’IB O0TAEJBHBIX PAa3/ieioB H TeM

Paszgen 1. YnpaBnenHueckue  komnemeHuuu  2ocydapcmBeHHbIX U
MYHUUUNATbHBIX CTYHCAULUX

Tema 1.1 YupaBnenue BpeMeHeM

Cocrasisrore 3¢gpQeKTUBHOIO TalM-MeHe/kMeHTa. llenenonaranve. TexHHKH
IIOCTAaHOBKU Ilened. PaccranoBka mpuoputeToB. [ImanupoBanue BpeMeHU. CTpyKTypa
pabouero BpemeHu 3aTparhl pabodero BpeMeHH. MeTofbl OIpe/iesieH s 3aTpaT pabodero
BpeMeHH. [lenmervpoBaHue nojgHOMO4YMM [leslerupoBaHue IIOJTHOMOYMH. @PakTOpEI
JIeJIeTUpPOBaHus TIOJTHOMOYMH. Martepuanu3alins JejlerdpoBaHus. THIIMYHEIe Oapbepel
JelerupoBanusl nonHoMouui. Ilpomecc 3¢ ¢eKTUBHOTO fenervpoBaHHs MOIHOMOYHI.
Kaprouka fefierupoBaHusl.

Tema 1.2. Jles10BOH 3THKeT

BBepnenuwe, WCTOpPHUS W TIIPUHIMMIBI [IeIOBOrO OSTWKera. IIpuBercTBHEe H
npefcraBiedne. OnpeneneHHe IIOHATHS <«3THUKET», «IeJI0BOM 3THKeT». JTHKeTHBIe
dbopMyJbl TIPUBETCTBHS ¥ TIpefiCTaBlleHHs B nenoBoi cdepe. [pecc-xkon. ITomapxw.
OCHOBHBIe TIPUHITUIEI T10160pa ¥ BpY4YeHUs [eJIOBLIX IIO[apKOB. [lesoBad Iepernrcka
Bumpl [1e710BOM IEpernucKy, THUIBI MHCeM II0 COLEeprKaHUIO0 M Ha3HA4YeHHIO, IIPaBHIIa HX
HAIMCaHUs ¥ 0pOpMIleHHs, 0DIKMe IpaBHiIa IIPYA HallMCaHWM [eJIOBBLIX IIMCeM, ITpaBHIla
SIIEKTPOHHOM JIEJIOBOW TTepernucky. TernedOHHBIA 3TUKeT. JTUKeT COLMANIbHBIX CeTed U
Huteprera. OTHKET HEOBBIX IIPHEMOB, CTOJIOBBIM 3THKeT. OcobeHHOCTH [eJI0BOI0
3THUKeTa pPa3HbIX CTpaH. [lenoBoi IIPOTOKOJI KOPIIOPATUBHEIX MEPOIIPUATHH.

Tema 1.3. PazBuTHe THYHOT0 OpeHia H caMoIIpe3eHTanuH

[Mouatve «Jluuuei Openm» CamougeHTUQHUKAIMA TexXHOIOTMH U MeTOJIbI
IpoBelleHys CaMOWeHTHGHUKAUK Uil co3faHus 3¢deKTUBHOTO JHMYHOro GpeHpa.
[To3UIIMOHKPOBaHKEe. JJIEMEHThl I1ePCOHAJIBHOIO IIO3WMIMOHHMPOBAHMSA, aCCOIMATHBHOE
none Openja, Muccus W IeHHOCTH. IlpoaBmwxeHue mmdHOro 6Gpenja. TexHOIOruM
npojBwKeHns JM9HOro 6perna. CaMompeseHTalMs B YC/IOBHAX JIEJIOBOIO OOIIEHHUSL.



Texuuka mpoBeJieHus caMmornpe3eHTauyd. OCHOBHBIE IIPHEMBI CaMOIIpe3eHTalkH,
CEKpEeTHI ¥ YCIelllHble IIPHUMepDL.

PA3NEJI 2. KommynuxamuBHble KomnemeHuuu 20CydapcmBeHHbXx U
MYHULUNATbHBIX CAYHCAULUX

Tema 2.1. OOmeHHe Kak COIHAJLHO-IICUXOJOTHYECKHH  MeXaHH3M
B3aHMOIeICTBHS B Po¢eCCHOHAILHOM chepe

Tlonstie obmeHusd, ero ¢yHkiwH, Gopmbl U BUAbL [lenoBoe obiieHHe uU €ro
dbopmbl. HOpMBI ¥ IIPUHITUITEL A€JI0BOTO OOIIeHHS.

Tema 2.2. ITousiTHe H CyIIHOCTb Je/I0BOH KOMMYHHKAITHH

ObmeEre ¥ KOMMYHMKAIMM. KOMMYHHKallMM: TIOHATHE W KOMIIOHEHTHI.
@yHKIMM U BUABl KoMMyHWKanuu. OcoGeHHOCTH JeNoBoH KOMMYHHMKaluh. Bujbl
JIeJIOBBIX KOMMYHHMKaIuil. BepbaibHas KOMMYHHMKAud. YcTHas pedb. IlncbMeHHas
pedb. ONEeKTPOHHBIE TEXHOJIOTMM B BepOalbHEIX MEIOBbIX ~KOMMYHHMKAIHSX.
Hepep6anbHas kommyHukanus. Cpefcrsa HepepbanbHOTo 06meHns. JenoBoi UMUK U
perryTanus,

Tema 2.3. PopMBbI ¥ IICHX0JI0THYIECKHE TPOGIeMb] JeJI0BBIX KOMMYHHKAIHH

®opMBI IeIOBBIX KOMMYHHMKaIMH JlenoBas Gecena, OCHOBHBEIE METOMIBI M TEXHUKH
aprymeHTaruu. [[eloBbIe [IeperoBOPEl M IUCKYCCUH. [leoBEle COBellaHus U cobpaHus.
[lpueM TOAYMHEHHBIX, OOIIeHHe C KoJUleraMM M Ha4YajlbHHKOM. [TybnruHble
BBICTYIUIeHHA. [[CHXO/IOTHYECKHe IPOOTeMbl JIeJIOBBIX KOMMYHHKALI. [TprynHbl
IJIOXOM KOMMYyHHKaiui. @axTophl, 3aTPy[HSIOIIHe aJeKBaTHOe BOCIPHATHE B
KOMMyHHUKarud. CTepeoTHIBl M  YCTaHOBKM [IPH  BOCHDHUATHM TIapTHepa B
KOMMyHUKanuu,  CyrrecTus,  KOHPOPMH3M,  HOHKOH(GOpPMH3M B  [IEJIOBBIX
KOMMYHHKAIIVSIX. 3allMTHBIE MeXaHU3Mbl B JIeJIOBOM KOMMYHMKAIMM. Y4eT THUIa
TeMIlepaMeHTa B [I€JIOBBIX KOMMyHHKamusax. [IpossiieHue 0CODeHHOCTeH XapakTepa
JIAYHOCTH B JEJIOBBIX KOMMYHHKAIUAX: YYeT BO3PACTHBIX U TeHJIePHbIX 0COOEHHOCTeH
JIMYHOCTH. Yd4eT HAaIMOHAJBLHBIX 0cobeHHocTed yUyHOCTH. IIcMxomoruyeckye THIIBI
JIeJIOBBIX ITAPTHEPOB. JIuaepcKas COCTaBIIAOIIas FOCYAapPCTBEHHOIO CITY Kalllero.

Tema 2.4. Kouduuxter u mnpodeccHoHaIbHbIe CTPecCbl B IeI0BbIX
KOMMYHHKAaIHAX

[lomsTHe «KOH(IMKT», CTPYKTypa M THUNONOTHA KoHuukra. [IpnauHE!
KOHQIIMKTOB B JEOBBIX KOMMYHMKAIMsX. THIEI KOHQIMKTHBIX JH4HOCTed. Monenb
KOHQIMKTHOIO IpoIecca M ero MOCHeACTBUs. MeTombl M CTpaTerud yrpaBleHHsd
KOHQIUKTHOM cuTyanued. IlpusHaky ¥ MeXaHM3M IIPOTeKaHWs CTpecca. Bupnp:
podeccHOHANBHBIX  cTpeccoB. CuHupoM orycromrenns. (CaMOperyiulus [es0Boro
yejyioBeka. [IpakTUKyM CHATHS CTpecca.

Tema 2.5. JlokymMeHTaIoHHOe 00ecliedeHre ¥ NPaKTHYeCKHe peKOMeH/(alHH
10 JOCTHMKeHHI0 KapbepHOro ycliexa B Ie/IOBBIX KOMMYHHKAIUAX

OCOBEeHHOCTH [eJIOBOi  TIepelucKu. JIOKyMeHTHpOBaHHMe YIpaBlieHYeCKOH
JIeATEeIBHOCTH. XapaKTepUCTHKa COBPEMEHHOTO JIelloBOrO MHCbMa. BHIBI /1€JI0BBIX
nucem. Obmpe paBuIa oGOpMIIeHHsT JOKYMeHToB. Mo66UHT 1 Oy/UIMHT: CYIIHOCTD
criocobbl  IpoTMBOCTOsHMA. [IpaBuna IIOBelEHWs Ha 3aceflaHusix W COBEIaHHAX.
[lpaKTWKa OTBETCTBEHHOCTM M pucKa. IlpaKTvka IIOMCKa CBSI3eH, IOMMEPXKH H
COI03HMKOB. (DOpPMHpOBaHKe JTMIePCKHUX Ka4eCTB COBPeMEHHEBIX JIM/IepOB. Pexomenyanuy
I10 OIITUMM3AI|H 00IIeHHs B KOJLJIEKTHBE.



4. YuebHO-MeTOIHUeCKOE H HHpopManHoHHOe obeceyeHue
JHCIMILUIHHEL (MO/IyJ1s)

4.1. Ciucok ocHOBHOIH JIHTEPaTyphbl

/1. Kubanos, A. 5. OTHKA [eI0BBIX OTHOIICHM: yuebnuk / A. 5. Kubanos, [I. K.
3axapos, B. I'. KonoBanosa; mop pen. A. 4. Ku6amoBa. — 2-e u3z,, nepepab. - Mockga:
UH®PA-M, 2021. - 383 c. (3BC «HUudpa-My) oy

¢2. Kyssxun, 10. I1. T'ocynapcreennas u MYHHIMIIAIbHAS ey B raebitux / TO. 1.
Kysskun, A. A. Epmorenko. — Mocksa: UTHOPA-M, 2022, — H

4.2, CIHCOK TONOJHHATEIBLHO

\ - 6‘;}!—'1.'
V1. Jlebemesa IO. B., Kamommua T. K. ITguNenenue Hoﬁéﬁm Pa3sBUTHS

YUPaBICHICCKUX KOMIETEHIMH B yIPaBICHHHU TEPGOHATIOM: Vueroe noco6ze. / 0. B.
Jlebenena, T. 0. Kamommmua, — Hosocubupck: M1 HI'AY 3o10T0it KoJjoc, 2020. — 407
c.

/ 2. YynanoBa, O. JI. KoMIeTeHTHOCTHEII [IONXOM B YNPAaBIECHUU INEPCOHAIOM :
yuebnuk / O.JI. Yynanosa. - Mockga: HMH®PA-M, 2020. - 368 c. (3BC «HMudpa-M»)

4.3. Ilepeyens pecypcor HH(}OPMaHOHHO-TeIeKOMMYHHKAITHOHHO CeTH

«HAnTepHeT»
Tabimna 3. Tlepedens nupOpMAITHOHHEEIX pecypcos
No Hanmenosanne Anpec
n/m
1. | CopaBouno-TipaBoBas cucrema «Koncynbrant http://consultant.ru /
[Tmrocy
2. | Kagpoesuit mopran KAJIPOBUK.PY http://www kadrovik.ru/
3. | HemoBoit Mup - OHJIAHH-TIPOEKT https://www.delovoymir.biz.ru
4. | Kypuan Ynpasnenue nepconanom http://www.top-
personal.ru/magazines.html
5. | HR-Portal. CoobmectBo 1 myOnuKaluu http://hr—portal.m/mbric/kdp




4.4. MeTtoauyeckue yKasaHHs 1/ 00y4YalomUXcsl M0 OCBOCHHIO JHCUHHMIIIHHBI
(Moay.110) H caMoCTOATeNBLHONH paboThI

1. Meronuyeckue peKOMeHJallMM II0 BBINOJIHEHHIO KOHTPOJIbHBIX paboT u
pedbepatoB/ HoBocub. roc. arpap. yH-T; Pak. IuY; cocr.. H.O. Tomncrosa,
0.C. Kosanesna, O.I'. Axromkuna. — HoBocubupck, 2021.

2. YrpaBneH4YecKHe W KOMMYHHUKAIIMOHHBIE KOMIIETEHIIMM T'OCYJapCTBEHHBIX U
MYHHUITUIIAIBHBIX CITYKalllMX: MeTONHWYeCKHe yKasaHWs IJI NTPOBelleHHs IPaKTHYeCKUX
3aHSATHU U CaMOCTOSTeIbHOM paboThl cTynenTos / HoBocub. roc. arpap. yH-T; @ak. JuY;
cocT. A.B. Yepemnanos. — HoBocubupck, 2022.

4.5. Ilepeyenr HHGOPMALMOHHBIX TeXHOJIOTHH, HCIOIb3YeMBIX IPH
oCylIecTB/JIeHHH 00pa30BaTe/IbHOr0 Mpouecca Mo JHCHUIIHHE (MOIYJII0), BKIIOYAS
nepeyeHb NPOrpaMMHOro obecnmeveHHs H HHGOPMANMOHHBIX CIPABOYHBIX CHCTEM,
HATJISIHBIX Moco0uit

Tabnmuma 4. IlepeueHb JHIEH3UMOHHOTO U CBODOOAHO PACIPOCTPAHSIEMOIrO

IIPOrpPaMMHOro obecredyeHus
No Haumenoranue TN TUIEH3HH WIHA
/1 IpaBoobragaTens
1. | Microsoft Windows 8.1 Microsoft
? Microsoft Office Prof 2007 Microsoft
" | MS Office 2010 Prof (Word, Excel, PowerPoint)
5 Bpaysep Google Chrome Csobomno
' pacnpocTpaHsemMas
4. | CIIC Koncynsranr [lmoc 094/rdd

Tabnumna 5. [lepedens makaToB (110 TeMaM), KapT, CTEHIOB,
MaKeTOB, ITpe3eHTaIuH, GUILMOB U T.1,.

Ne Tun Haumenosauue [IpumMeuanue
/n
1. | IIpesenrarnms [IpeseHTanyy K M3y4aeMbIM TeMaM JIHUCUHUIIMHEL

5. Onucanue MaTepHaJbLHO-TeXHHYECKOH 6a3bl

Tabmuma 6. [lepeyeHb UCIIONIb3yEeMbIX TTOMeIIeHUH

Ne Tumn ayouropuu [Tepeuens 06opymoBaHHA

ayJUTOPHH

HK-424 Y4ebHas aynuropus pOna | Yd9ebHas [O0CKa, BHEONPOEKTOD, NPOEKIHOHHBINA
3aHATHH NIeKITMOHHOTO | 3KpaH, 1 [IePCOHAIBHBIN KOMITBIOTEp
THIIA, IPOBEJIEHUH | MIperojiaBaTers, yuebuas mebenb, y4uebHO-
TEKYIIEro KOHTPOJIS M | HarjsigHble II0COOHs.
IIPOMEXKYTOYHOH
aTTecTanuu

HK-407 VuebHas ayauropus [uid | YueGHas ~— [OCKa,  BHIEONPOEKTOP,  HOYTOyK
3aHATHM ~ CEMHHApCKOTO | IEPEHOCHOH, IPOeKUHMOHHBIH 9KpaH, y4ebHo-
THIIA U TPYIIIOBLIX | HarsgAHBIe Tocobus, yue6Has Mebens.
KOHCYJIbTallHi




6. Ilopsiaok aTTecTAlHH CTYIEHTOB MO JHCIHHILIHHE

,[[HH aTrreCTallMd CTYEeHTOB II0 [OJHCHOHILNIMHE HMCIIOJIb3YeTCA TpaguIIHOHHAMA
CHCTeMa KOHTPOJIA K OIIEHKH YCIIeBdeMOCTH OﬁyanOH_IHXCH.

dopma aTTecTanuu — 3a4erT.



7. CoryracoBanme padoyeii mporpaMMel

CootBercTByeT yuebHOMY ILIAHY, YI‘Bep}KJIEHHOMy Yuensm coBerom PI'BOY BO
Hosocu6upckoro TAY, npotokon ot « £y _EF 204X Ne 7

Paboyvas nmporpamma o6cyx/ieHa u yTBepkIeHa
Ha 3aceflaHWX Kapeapsl

IIPOTOKOJI OT «_ 7/4% %% 204 Ne £
3aBeyromuii kadenpoi %&/ﬁ% W1.3. Toncrosa
(moTKHOCTE) TOMTHCE 2)5(0]

IIpencenarens yueGHO-METOMYECKOTO 74 "
coBeTa (KOMHCCHH) N Cce ™" frmicectericC &7

(mOMmKHOCTR) [OJITHCH DHO

Pabouag mporpamma ofcCyx[IeHa U  COOTBETCTByeT y4yebHOMYy IUIaHy,
yrBepkaeHHOMY VYdeHbpM coBetoM PI'BOY BO Hosocubupckoro I'AY, mpoTokoi

OT «___ » 20 Ne

H3menenuii He TpebyeTcs/u3MeHeHusT BHECeHBI B pa3iesi(-bi):
HYKHOE TIOUePKHYTh

I[Ipencenarens yue6HO-METOOUYIECKOTO

COBeTa (KOMHCCHH)
(mO/MmKHOCTE) TIOJIITHCE dHO

Pabowyas mporpamma ofcyxpeHa UM COOTBETCTBYeT y4eOHOMY IUIaHY,
yTBepxkaeHHOMY YdueHbIM coBeroM PI'BOY BO Hoocubupckoro I'AY, mnpotokon
OT «___ » 20 Ne

H3meneHu# He TpebyeTcs/M3MeHeHUsl BHeCEHBI B paszieli(-bl):
HYKHOE MOY4epKHYTh

[Ipencenarens yuebHO-METOOUIECKOTO

coBeTa (KOMHCCHH)
(momKHOCTB) MOAIHCh 2)5(0]




